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Hudng dan cai dit

PHAN I: GIOI THIEU CHUONG TRINH

Phan mém duogc tao ra vdi muc dich gitip cho cong viéc quan 1y can b, cong vién
chirc trong cac don vi dugce dé dang hon, hiéu qua hon, tiét kiém duoc thoi gian va
cong suc.

Phan mém c¢6 2 module 16n

1. MODULE APPLICATION DESKTOP

Danh cho Cén bd quan 1y nhan su
Quan 1y tong thé ho so can bd
Céc qua trinh lién quan

Pay du cac thong ké, bao cdo

Céc chire nang chinh:

Tuyén dung

Hb sor cdn bd

Théng ké, bdo cdo
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Trinh d& chuyén mén
Trinh d& ngoaingly
Trinh ddtinhoc
Chirng chikhac

Khen thudng

Danh hiéu phongtang
Ky ludt

Qua trinh Ivong

Qua trinh dac tao
Qua trinh bdidwing

. Quatrinh congtac

Nwdc ngodi dsdén

. Bénhgid, xEp loai

Danhhiéuthidua

. Quan hégiadinh
. Than nhan & nud'c ngoai

Lich s banthan
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Y nghia va chirc ning céc biéu tugng ding trong chuong trinh:

Biéu twong

Chu thich

Tham s6 hé thong.

Quan 1y tai khoan.

=0

DPoi mat khau.

Cau hinh Server.

4

Phén quyén.

Céc giao dién.

Thoat.

Thém ho so moi.

Ly lich day du.

Qua trinh lién quan.

Hoat dong xa hoi.

Hop dong lao dong.

Thoi viéc, nghi huu.

2. MODULE WEBSITE

+ Can b quan ly nhan su:

= Quan ly tong thé ho so can b, cac qua trinh lién quan

= X¢ét duyét cac dé nghi thay ddi ho so can bo

+ Can bd céac khoa: xem ho so ciia minh, dé nghi thay do6i ho so
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PHAN II: HUONG DAN CAI PAT CHUONG TRINH

Cai dat chuong trinh Quan 1y vién chure ta can thuc hién mot s6 budc sau:

— Dau tién 1a chay file dotNetFx35setup.exe trong thu muc DotNetFX35SP1
(hodc DotNetFX40) trong CD chuong trinh va tién hanh cai dat. Qué trinh
cai dat gdm nhitng budc sau:

= Setup iz loading installation components.
1 Thiz may take a minute or bwo.

.

+ Tiép theo Ia ctra s6:

I Microsoft .NET Frame 3.55P1 5 =10] x|

Microsoft

welcome to Setup .r]_e.t Framework

Be sure to carefully read and understand all the rights and restrictions described in the
license terms, You must accept the license terms before you can install the software.

MICROSOFT SOFTWARE SUPPLEMENTAL

Rttt [

Press the Page Down key to see mare bext.

" I have read and ACCEPT the terms of the License Agreement
" 1 DO WOT ACCEPT the kerms of the License Agreement:

[ Send information about my setup experiences to Microsoft Corporation.
Details regarding the data collection policy.

Download File Size: 10 MEB
Download Time Estimate: 24 min {56 kbps)
2 min (512 kbps)

+ Sau d6 ta chon muc va nhan Install nhu hinh:

10
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Press the Page Down key to see more bext,

¥ I have read and ACCEPT the terms of the License Agreement!

™ 100 NOT ACCERT the berms of the License Agreement

[ Send information about my setup experiences ko Micrasoft Corparation,
Details regarding the data collection policy
Download File Size: 10 ME

Download Time Estimate: 24 min {56 kbps)
2 min {512 kbps)

| Install = || Cancel

+ Vatiép dén 1a qua trinh cai dat:
=
Micrasolt
Download and Install Progress .rlet Fra m ework

Downloading:

el ——

Status: Flease wait..,

Total Download Progress: 10 ME [ 10 ME

+ Tiép dén la ctra s6 hoan thanh cai dat:
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E Microsoft .NET Framework 3.5 SP1 Setup |

Setup Complete

.Net Framework

=101 =

Microsoft NET Framework 3.5 5P1 has been installed successfully.

jrj 1t is highly recommended that wou download and install the lakest service packs and security

updates fFor this product.

For more information, see Windows Update

+ Sau do la chon Exit.

— (Cai ddt phan mém

+ Click vao file "HRM.application"

i Setup » HPUZ_DEMO_KhachHang »

ith - Mew folder
Mame

Application Files
F HRM_HPUZ2.application

index.html

L*’“ setup.exe

+ Ta chon Install dé cai diat chuong trinh.

Date modified

05,/12/2023 17:20
05/12/2023 17:20
05/12/2023 17:20
05/12/2023 17:20

Type

File folder

ClickOnce Applica...
Firefox HTML Doc..

Application

Size
2KB

10 KB
TI3 KB

12
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-

Application Install - Secunty Waming

Are you sure you want to install this application?

Publisher cannot be verified. ) %:’
]

MName:
HEM

From (Hover over the string below to see the full domain):
17216160137

Publisher:
Unknown Publisher

Install ] [ Dan't Install

While applications from the Internet can be useful, they can potentially harm your computer, If
you do not trust the source, do not install this software, More Information..,

+ Doi chuong trinh ty dong cai dat 1a xong.

Installing HRM
This may take several minutes, You can use your computer to do other tasks

during the installation.

‘ % Mame: HREM
[l

From: 172.16.160.137

—
Downloading: 9.79 MB of 453 MB

Doi voi module website: chi can truy cép vao dia chi website

13



Hudng dén sir dung

PHAN III: HUONG DAN SU DUNG CHUONG TRINH

1. THONG TIN CHUNG
1.1.Ding nhap hé thong

— Muc dich:
+ Xac nhan thong tin va kiém tra quyén cua ngudi ding cho phép sir dung

chuong trinh hay khong.

+ He¢ thong can cung cap chirc ndng bao mét, tat ca nguoi st dung chuong

trinh déu c6 mot tai khoan ding nhap va duoc cip quyén twong Ung véi

chtric nang, nhi€ém vu dang ddm nhiém.

— Thao tac:

+ Khoi dong chuong trinh bang cach vao Start = All Programs = CUSC
SOFT -> HRM. Hoic kich ddi biéu tugng HRM HPU2 ngoai Desktop.

A

HRMVIERUZ

+ Dang nhap vao chuong trinh:

Néu 1a 1an dau ddng nhdp vao chuong trinh thi phai két nbi co s dir

liéu:

Server: nhap tén hodc dia chi IP cua may Server

Port: nhat cé)ng két ndi cua MySQL, mac dinh 1a 3306

Tén CSDL Ia tén dir liéu luu & may server. Vi du: hrm

Tai khoan 1a tai khoan két ndi dit liéu & server. Vi du: dbuser
Mat khau. Vi du: dbuser

14



Huéng dan sir dung

&}. Cdu hinh Server X

Tén Server ||
Port 3306

Tén C50L

Tai khoan root
Mat khau
[T k& e v S50

& Luru [  Thoat

Va tiép theo 1 dang nhap vao chuong trinh voi tai khoan va mat khau
duogc cip. Vi du tai khoan 1a admin, Mat khau 13: admin@123.

&Ba"ng nhap x

m Taikhoan |
L a4 Mat khau

—1 (0 pangnhip |  Thoat

= Con cac lan sau thi chi cin dang nhap vao chuong trinh binh thuong.
= Vaday la giao dién sau khi dang nhdp chuong trinh:

15
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2o Biéu d théng ke =

Hithéng | Tuydndung HBso  Quétinhédlotee  Thangkébdacdo

(OI ~ | i £ Diotao~  Luong v <> —— e
D L 7l Céng tic~ o céu i chire = - | - — | Phién ban Debug
Thems§ Quénly BSim&t Ciuhinh Biduds e > Phén quyZn - _|| Tregioe
héthong taikhoan khdu  Server Ho sa ~ Td chirc harh chanh ~ - -
o ox Bi€u db thang ké x
& Ain cén bd théi viec C—
[ n cén b8 mé giang J Hoc vi/ Trinh dé
Ban vi v x % o
Il TiEn si khoahoc: 1
M3 cén bd Ho va tén R
(- 3 L3 - &0 Il Thacsi: 75
» MCB_1000 V3 Thi Mai Lan Il ©:i hoc: 60
MCB_1001 Nguy&n Thi Minh Thu 40
MCB_1002 Fhan Nguy&n khnh
MCB_1003 Huynh Tén Léc 20
MCB_1005 AuThanh Ligm Tién sif: 14]
MCB_1006 Nauy&n Thi Mirh Thuy o
Tién si khoa hoc Tién 57 Thacs7 Bai hoc
MCB_1007 B3ng Thuy Oanh
L Ti 1& hoc ham Giang vién, Vién chirc
MCB_1010 NauyEn Thi Th Vy Gido su:4 Gidng vign: 152
MCB_1011 Trurona Thi Hai B Phé gido su: 2 B Vién chirc hanh chinh: 70
MCB_1012 Ngé Thi Kim Thanh Téng 58: 6 a7 %] Téng s6:222
MCB_1013 L& Thi Anh
MCB_1014 Nguy&n Hir Tai
MCB_1015 Chéu Thi Binh
MCB_1016 Ha Thi Kim Lan
MCE_1017 L& Hoang An
MCB_1018 L&m Tush An
MCB_1019 Nguy&n Trung Higu \
MCB_1020 L&m Thi Gidu
MCB_1021 L& Thi Tuy&t Nhung -

W4 4 Dénglaia23l b MM 4

1.2. Cach di chuyén dé nhép liéu trong chwong trinh

Dé di chuyén qua lai giira cac 6 nhap liéu trong chwong trinh, ban c6 thé thyuc
hién mdt trong céc cach sau:

— Céch 1: Dung chuot dé kich vao 6 muébn nhap.

— Cich 2: Nhan phim Tab dé di chuyén qua céc 6 theo thtr ty tir trai qua phai,
tir trén xudng dudi. Dé di chuyén theo chiéu ngugc lai tir dudi 1én ta nhan t6
hop phim Shift + Tab.

— Cich 3: Dung phim Enter, sau khi nhap 6 dau tién nhan Enter dé di chuyén
qua cac 6 ké tiép, ctr tiép tuc nhu thé cho dén khi nhap hét thong tin vao tat
ca cac 0.

1.3. Cach sir dung phim tit trong chwong trinh

Tat ca cac niit trong chuong trinh déu c¢6 chirc nang ho trg phim tat. Dé
biét duge ky tu dai dién cho cac nut, déu tién ban hay nhéan phim Alt, ky
tur dai dién cia mdi nit s& duge gach chan bén dudi nhu hinh sau:

& Thém | 7 sira || X ua | [E Thoat

16



Huéng dan sir dung

Mubn sir dung phim tit cho nit ndo, ban hay nhan t6 hop phim (Alt + ky

tu duge gach chan). Cac phim tat sir dung trong pham vi chuong trinh:

L, Phim ..
STT Tén nut . Chirc nang
tat

1 | Thém Alt+T | Cho phép ngudi dung thuc hién chic
nang thém moi thong tin.

2 | Stra Alt+S | Cho phép ngudi dung thuc hién hi¢u
chinh cac thong tin can thay doi.

3| Xoéa Alt+X | Dung dé x6a mot dong dir lidu ra khoi
danh sach

4 | Thoat Alt+O | Dung dé dong form (chtic nang) lai khi
khong con thao tac trén chirc nang do.

5| Luu Alt+L | Dung dé Iuu cac thong tin khi thém
moéi, chinh stra.

6 | B6 qua Alt+B | Dung dé bo qua thao tic Thém, Chinh
sta thong tin. Khi thye hién chirc nang
nay thong tin khong dugc luu vao co sé
dir ligu.

2. HE THONG

2.1. Quaén ly danh muc

Cac thao tac chung:

— Muc dich:

— Thao tac chung:

Cho phép nguoi dung thuc hién cac chiic nang thém, sua, x0a trén cac tir

dién.

+ Chon H¢ thong >> Chon Nhém Tir dién >> Tir dién can quan 1y.

17



Huéng dan sir dung

Chuyén nganh
He thing | Tuyén dung Hi so Qua trinh dao tao Thang ké bao cao
=, 4 Baotao ¥ | Luong ~ . — —
‘I il ——— B D |
Fayines R e uyén ngan &
Thamsd Quanly Boimat Cauhinh Bigu do ¥ g uyen I[ JI -
héthdng tiikhodn  khiu  Server Hinh thirc d3o tao b
I He g | Hoc ham
|| Bi€udd thangke | Chuyén nganh Hoc vi/ Trinh dé
M3 chuyén nganh Két qua dae tao Dién gidi
v o Chimng chi L
n_a3 Chimg chi &n ninh quéc phéng
52210303 o
Chimg chi triét hoc
52210402
52710403 Muc dich dac tao
52210405 MNgu@n kinh phi dao tac
52210405 Xép loai két qua hoc tap
52210404 Trinh d& Iy ludn chinh tri
52460201 Trinh dé gido duc dai hoc
52320201 =
Trinh d& quan Iy nha nudc
52640101
Trinh d& van hoa
CN_59
‘ . ‘A 5 , -
Hinh 1 - Giao di¢n m¢ chirc nang danh muc
r I3 I3
A A < R .. ‘A A A , \ SR ,
+ Hg¢ thong hién thi giao dién cap nhéat cua tir dién tuong tng:
Bi€u d6 théng ké | Chuyén nganh | x
M& chuyén nganh Chuyén nganh Dign gidi Loai chuyén nganh
¥ | Aflc e e - =
CN_43 Thigt bi mang & Nha may dién
52210303 Thiét k& &m thanh - &nh sang
52210402 Thiét k& cdng nghiép
52210403 Thigt k& dé hoa
52210406 Thiét k& my thudt san khau - dién anh
52210405 Thigt k& ndi that
52210404 Thigt k& thdi trang
52460201 Thang k&
52320201 Théng tin hoc
52640101 Thi y
CMN_59 Thiy san
420108 Thuy sinh vat hoc Tién si
52440224 Thuy v&n
440224 Thuy van hoc Thac si
340407 Thur ky van phang
320303 Thir vign
1] <‘<“;“D6ng 1cia 693 WM oo
L2 Thém > sira X ¥a ||& man ||F Excel E Thedt |

+ Nguoi dung chon mot trong cac Muc dich: Thém, Stra, X6a, Thoat dé

Hinh 2 - Giao dién quan ly danh muc

quan 1y tir dién.
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Huéng dan sir dung

2.1.1. Thém méi thong tin danh muc

+ Nhén niit Thém (|~|): hé théng s& chuyén sang trang thai cho
phép nguoi ding nhap méi cac thong tin tir dién.
+ Nguoi ding nhap cic thong tin can thiét vao dong, cic thong tin nay
thay d6i tiy thudc vao timg noi dung tir dién cu thé.
*  Vidu: Thém méi Tir dién chuyén nganh:
e Nhap vio cac thong tin sau, vao dong tréng trén danh sach chuyén
nganh:
v" Ma chuyén nganh.
v Chuyén nganh.
v Dién giai.

Biéu d6 théng ké | Chuyén nganh

Ma& chuyén nganh Chuyén nganh Dign gidi Loai chuyén nganh

T 896212  Cang nghé thang tin|

52210403 Thiét k& d8 hoa

52210405 Thi€t k& m¥ thudt sén khiu - dién anh

52210405 Thiét k& ndi that

52210404 Thiét k& thai trang

52460201 Théng ké

52320201 Théng tin hoc

52640101 Thiy

CN_59 Thay san

420108 Thuy sinh vat hoc Tién si

52440224 Thuy van

440224 Thuy van hoc Thac si

340407 Thu ky wan phang

320303 Thir vién

420111 Thure vat hoc

51220201 Tiéng Anh

220210 Tiéng Han Quéc Cao déng

------ R -~

M4 44 4 Dong694cia 634 » M M

Y wu |@ Boqua [ a2 (& man B exeel B Thoat

Hinh 3 - Giao dién thém méi tir dién
v’ Sau khi nhap thong tin hoan tat:

+ Nhén nat Luru ( B ): hé théng sé& kiém tra cac thong tin ngudi ding
nhdp vao néu thong tin hop 1€ s€ luu céc thong tin lai, néu thong tin
khong hop 1 khong luu thong tin va xut hién thong bao hop 1y.
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Huéng dan sir dung

+ Nhéan nit Bé qua (

@ Bo qua

cac thong tin vira nhap, hé théng khong luu thong tin vira nhap va tré vé

): néu ngudi ding khong chap nhan luu

trang thai xem thong tin tir dién.

2.1.2. Sira thong tin tir dién

+ Nhén nut Stra ( ? sm ): hé thong s& chuyén sang trang thai cho phép

ngudi dung hiéu chinh thong tin tir dién trén danh sach tir dién hién co.

+ Nguoi dung chon tir dién can hi¢u chinh va nhép cac thong tin can hiéu

chinh, céc thong tin nay tuy thudc vao tirng ndi dung tir dién cu thé.

Bi€u d6 théng ké | Chuyén nganh x
Ma chuyén nganh Chuyén nganh Dién gidi Loai chuyén nganh

860219 Chi huy k¥ thut Théng tin Bai hoc ‘
52860206 Chi huy tham muu B&c céng Bai hoc
52860201 Chi huy tham muu Hai quan Bai hoc
52860202 Chi huy tham muu Khéng quan Bai hoc
860210 Chi huy tham muru luc quan Chi huy tham muu
52860204 Chi huy tham muu Phéo binh Bai hoc
52860203 Chi huy tham muu Phang khéng Bai hoc
52860205 Chi huy tham muu Téng - thigt gidp Bai hoc
860214 Chi huy, quan Iy ki thuat Thac si

b 62860202 : Chién lurgc quan sur  Tién si
860203 Chién Irgc qudc phéng Thac si
62860205 Chién thudt Tién si
340402 Chinh s&ch céng
52310201 Chinh tri hoc
CTHCTTT Chinh tri hoc ciing tac tur turdng
220302 Chu nghia Duy vat bién chimg va Duy vatli... Tiénsi
220308 Chu nghia x3 héi khoa hoc
N1 et hne v dinn b

M4 4 Dong58ciaB93 » » M

M un ® Boqua || x6a & man Bl exee B Thost

Hinh 4 - Giao di€n cap nhat tir dién

+ Sau khi qua trinh nhap thong tin hoan tat:

L

+ Nhén nat Luru ( B ): hé théng sé& kiém tra cac thong tin ngudi ding

nhdp vao néu thong tin hop 1€ s€ Iuu cac thong tin da hi€u chinh lai, néu
thong tin khong hop 1¢ khong luu thong tin dong thoi xuét hién thong
bao hop 1y.

Nhan nit Bé qua (G 2%2 1): néu ngudi ding khong chap nhan luu cac
thong tin vira chinh sira, hé théng khong luu thong tin vira hiéu chinh va
trg vé trang thai ban du cua tir dién.
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Huéng dan sir dung

2.1.3. Xoa thong tin danh muc

. 4:R A ; A , ; Xda A 1A A 104
+ Chon tur dién can x6a, nhan nat Xoéa ( a ): h¢ thong xuat hién

thong bdo xac nhan xda:

Xac nhan »
“'?r/ Thdng tin s& bi x6a

Cd

+ Nhin Puang ( “ ): Néu nguoi dung chip nhan x6a tir dién, hé théng
s& x0a tlr dién d4 chon ra khoi danh sach tir dién.

+ Nhén Sai ( Khéng ): Néu nguoi ding khong muén xo6a tir dién da chon.
Tu dién khong bi x6a, dong thoi thong bao xac nhan xéa dong lai.

2.1.4. Thoat, dong giao di€én cap nhat, danh sach thong tin

+ Cho phép ngudi ding dong tir dién hodc danh sach dang thao tac lai, co
2 céch:

P Thoat
= Nhén nit Thoét (ﬁ =

ss): dé dong tir dién di chon.
= Nhin vao biéu tuong dong (- * ): dé dong tir dién da chon.
— * Rang budc:

+ Khi thém hoic chinh stra thong tin: M3 tir dién khong duoc phép trung.

2.2.Nhém tir dién phuc vu qua trinh dio tao

2.2.1. Tir dién Chuyén nganh

— Muc dich:
+ Cho phép ngudi ding thém, sira, x6a tir dién Chuyén nganh.
+ Dung dé cap nhat chuyén nganh, chuyén nganh chinh tai cic chiic nang:
* Quan ly qué trinh dao tao, trinh d§ chuyén mon, thong tin qué trinh
ddo tao ctia can bo trén hd so can bo.
= Thoéng tin qua trinh dio tao cia tng vién tham gia tuyén dung khi
tuyén dung.
— Thao tac:
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Huéng dan sir dung

+ Chon H¢ thong >> Pao tao >> Chuyén nganh

HE thdng | Tuyén dung HE sd

Qua trinh dao tao Thang ké bao cao

Chuyén nganh

ﬁ 4 Baotao ™ | Luong - = S
lg : !; 'I Chuyén nganh | | | I |
Thamsd Quanly Ddimat Cauhinh Bigudd ASHRd wen || [ =
hé thdng tiikhodn  khdu  Server Hinh thirc dao tao T
I 2 | Hoc ham £
|| Bigud thingké | Chuyénnganh Hoe vi/ Trinh d
M3 chuyén nganh Két qua dae tao Di€n gidi
v Ching chi a
NS Chimg chi &n ninh qudc phéng
52210303 i
Chimg chi triét hoc
52210402
52310403 Muc dich dac tao
52210406 MNgu@n kinh phi dao tac
52210405 Kép loai két qua hoc tap
52210404 Trinh d& Iy ludn chinh tri
52450201 Trinh dé gido duc dai hoc
i Trinh dé quan Iy nha nudc
52640101
Trinh d& van hoa
cN_59
R
Yy . A 2 4 ~ Al A A Y
Hinh 5 - Giao dién mé chtic nang tir dien Chuyén nganh
A A + R . e A A A A . 1
+ Hg¢ thong hién thi giao dién cdp nhat thong tin nhu hinh:
Bigu d6 théng k& | Chuyén nganh | x
Ma chuyén nganh Chuyén nganh Dién gidi Loai chuyén nganh
¥ | Aflc (=4 e = =
CN_43 Thi€t bi mang & Nha may dién
52210303 Thiét k& &m thanh - &nh séng
52210402 Thiét k& cdng nghiép
52210403 Thiét k& db hoa
52210406 Thiét k& my thudt san khau - dién anh
52210405 Thiét ké ndi that
52210404 Thigt ke thai trang
52450201 Théng ké
52320201 Théng tin hoc
52540101 Tha y
CMN_59 Thiy san
420108 Thuy sinh vat hoc Tién si
52440224 Thuy v&n
440224 Thuy van hoc Thac si
340407 Thur ky van phang
320303 Thir vién
M4 4 Donglaimgs3 b w W oo
&o Thém - x ¥éa ||& Indn B Excel E Thoat |

Hinh 6 - Giao dién quan ly danh muc Chuyén nganh
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Huéng dan sir dung

+ Nhén nat Thém: dé thém m&i thong tin, Sira: dé hiéu chinh thong tin tir
dién chuyén nganh, thong tin nhap viao gom:
= Ma chuyén nganh.
= Chuyén nganh.
» Dién giai.
+ Nat Xéa: dung dé xo6a thong tin tir dién ra khoi danh sach tir dién.

3. HO SO
- HB so'\ Hy'p dng lao djng
PN - Cdc théng tin cin thiét: 586 hop
ddng, ngay ky, ky véi ngud ndo, ai la
g)FI.CUFL Fw, el ngudi dai dién don vi, loal hop déng
2 | 12 gi, ngay bit d3u 1am viéc, lam viéc
& domn v nao, didu kién 1am viéc 12
| gl
- Hb sor\ Hoat ddng x3 hdi
- Nhip cic théng tin co bin khi cdn
bé, céng chirc tham gia vao cic td
chifc doan thi: ding, doan, chng
- HB ser\ Thém méi hd sor 0 > doan, hi cu chién binh...
- Trugre khi thye hidn them Q *
mét, cin chudn bi quyén I e b"
lich cén bd, cdng chirc theo
mau 1a, néu chua cd thi co
thé chudn bj Iy lich céng chire # -
SR kmli ne g - Hb so\Chuyén dorn vi
7 e

- Trong qua trinh lam vigc tal
trurémng, can bd s& durgre ludn chuyén
qua nhifu phang ban khic nhau

- Thidng tin can : m3, ho tén, ‘} 4 . sy,
don v, 1a cdn b gidng day —
hay cin bé khac, hop dong

1 ngdn han dai han, ngay sinh... > i:i‘h" r‘l# o 'fi_!. - Théng tin can: bj mén & lam vige,
3. loai hop d8ng ban d3u 1A gi, 13m vide
l tir ngay nao, ma cdn bd la gl?
~

- Hib so'\, Céc quid trinh lién quan

- Hib so'\ Théi vige, nghi huu - Chire ndng nay cho nhip rdt nhidy

- Thidng tin can: ai thdi viéc/

| nghi huru, nghl vige/ nghl

muc lién quan dén qud trinh phin ddu
trong hoc tap, cong tac, qud trinh
hwéng lwong, quan hé gia dinh ... cda

. hﬁ"ﬁﬁ :ao, Iy do, ngay ra | M) o ) 3/ bén thin cang chire, tir muc muyc Il
iq ¥ 1 | dén muc X! trong mAu Iy lich 1a.

|
- 1 SA° 3

3.1. Thém méi ho so

— Muc dich:

+ Cho phép ngudi ding thém méi hd so can bo.
+ HoO so can bd sau khi thém méi duoc cap nhat 1y lich & muc Cap nhat ly

lich day du.

T —

+ Céc thong tin nhap vao khi thém mai hd so can bd duoc st dung ¢ céc tu

dién phuc vu ho so nhan suy.

— Thao tac:

+ Chon Hé so >> Thém ho so méi
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Huéng dan sir dung

HE thing Tuyén dung H& sa Qua trinh dao tao Thing ké béo cdo

G PP ot wom P & T

Lylich Quatrinh | Bdnhiém | Kiémnhiém | Chuyén | Hoatddng | Hopdéng | Théiviéc, | Nody di 5ndm | Nghi daihan
day dd  lién guan chirc vu giang day don vi %a hai lao dang nghi huu | hudng PCTHNG

Hb 50 cén bd

Hinh 7 - Thao tac mé chiic ndng thém mai hd so can bd

5

Tim ki€m
nhanh

Trac..

+ Hé théng hién thi giao dién cho phép nguoi dung nhap méi thong tin hd

SO
a2 Hb s0 can bb m| x

KE I trif

Bon vi (%) v X| M3 cinbé (%) 56 higu CBCCVC

Ho tén (¥) Mgay sinh (%) Gidi tinh g ®) Nam

Kkhéng cé hinh &nh

Ho té&n khai sinh Ho tén khac

Loai cin bé (%) Can bg giang day ~ | Loailao déng (¥) |Bien ché ~ | CBGD kigm nhiém

Ngay B Iam viéc (*) v X| Ngach céng chirc +=| Khéi nganh tham gia dao tao -
Théng tin I lich Théng tin cdng t&c | V&0 Bang V3o bién ché | Tham gia cdch mang Tham gia I lrgng vii trang Lign h&
S8 CMND MNgay c3p v | Maicdp
Quétc tich = | Dan tic - X| Ton gido - X
N sinh X
Mguy&n quan - X
Thuting tri v X
Bia chi hién nay T X
Gia dinh chinh sach v X| Nghg trudc khi tuyén dung v X
Thanh ph&n ban than * X| Thanh phan gia dinh - X
Tinh trang hén nhén * X| Tinh trang sirc khoe
Chigu cao (cm) 0 5 X| Cannang (ka) 0 5 | Nhémmau

E==lx =

@ C3p nhét don vi vao chire ndng ChuyEn don vi

Hinh 8 - Giao dién thém md&i ho so can bd

+ Nguoi dung nhap day du cac théng tin can thiét vao:
= Pon vi: chon khoa, bd mdn cong tac ciia can by thém mai.
= Ma can bd.
=S4 hiéu CBCCVC: Cach nhap: TTTDDDXxXXXXX, vOi:

TTT: mi s6 cta truong.

DDD: Ma don vi khi méi thu nhan.
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Huéng dan sir dung

XXXXXX: Ma s0 can bo.

Ho tén.

Ngay sinh: nhip ngay thing nim sinh (cling c6 thé chi nhap thang

nam hay nam sinh).

G161 tinh: Chon Nam hoac Nir.

Cén b¢ giang day kiém nhiém:

e Danh diu chon ()): néu 1a can b giang day kiém nhiém.

e Khong danh diu chon (L)): néu khong phai 13 can bo giang day
kiém nhiém.

Loai can bd: Chon mdt trong gid chi nhu: CBGD, PVGD, Van

phong, Nghién ctru & san xuat, ...

Loai lao dong: bién ché, hop déng dai han, ngén han, don vi tra

luong.

Ngay BD lam viéc.

Noi sinh: gém dia chi, xd (phuong), huyén (quan), tinh (thanh phd)

Thong tin ly lich

Qudc tich: chon quéc tich, qudc tich dugce lay 1én tir tir dién qudc gia
Dan toc: chon dan tdc ctia can bo. Dan tdoc duoc léy 1én tur tir dién dan
toc.

Tén gido: chon ton gido clia can bd. Ton gido duoc 1ay 1én tir tir dién
ton gido.

Noi sinh: gdm dia chi, xd (phudng), huyén (quan), tinh (thanh phd).
Thanh phan ban than: chon thanh phan xuét than ciia can bd. Thanh
phan dugc 1dy 1én tir tir dién thanh phan xudt than.

Gia dinh chinh sach: chon dién chinh sach xa hdi cho can bd. Dién
chinh sach dugc ldy 1én tir tir dién dién chinh sach.

Ngay bit dau lam viéc.

Ngay vé co quan.

Ngay bat dau giang day — néu 1a can bo giang day.

Thong tin cong tac

Co quan tuyén dung.
Ngay vao nganh.

Nam bét dau giang day.
Chtrc danh hién tai.
Quy hoach chirc danh.

Vao Dang
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Huéng dan sir dung

= Ngay két nap.

= Ngay chinh thtrc.
Vao bién ché

= Ngay tuyén.

= Noi tuyén.

= (Cong viéc.

Tham gia cach mang
= Ngay tham gia.

= Tén co quan.

=  (Cong viéc.

Tham gia lwe lwgng vii trang
= Ngay nhap ngt.

= Pon vi nhap ngil.

= Ngay xuat ngil.

» Chirc vu cao nhat.

Thuong binh hang.
Lién hé

= Dién thoai di dong.

* DPién thoai nha riéng.
= Email.

= Dién thoai co quan.

Sau khi qua trinh nhap thong tin hoan tat:

Nhén nit Luu dir ligu (B S99 ). 16 théng s8 tw dong luu thong

tin.

Nhéan Péng: Hé théng luu thong tin dd nhap, dong thong bao xac nhan

lai.

Nhéan nat Thoat ( B Thit
luu thong tin:

¥ac nhan

Ca

“'?/ Ban rmuén Iy théng tin durge thay d8i hay khing?

): hé théng xuét hién thong bao xac nhan
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+ Nhén C6 ( e ): Hé thong lwu thong tin da nhép, dong giao dién nhap
méi hd so can bo.

+ Nhin Khéng ("™ ): Hé théng khéng lwu thong tin da nhap, dong
giao dién nhap maoi ho so can bo.

3.2. Ly lich day da

—  Muc dich:
+ Cho phép ngudi ding cap nhat 1y lich day da hd so can bo clia can bo.
+ Céc thong tin hd so can bo duoc st dung & cac tur dién phuc vu hd so can
bo.
— Thao tac:
+ Chon Ho so >> Ly lich day du

0 P B 2 B BB 5 T P

Thém ol Ly lich §Qudtrinh | B&nhiém | Kiémnhiém | Chuyén | Hoatdéng | Hopdéng | Thdiviéc, | Mody di 5ndm | Nghiddihan | Tim kiEm
somdi | day da flién quan chirc vu giang day don wi %a hi lao ddng nghi | hudng PCTHNG nhanh

HB sa can bd Tra Coes
Hinh 9 - Giao dién m¢ chtric ndng 1y lich day du cta ho so can bd

+ Hé thong hién thi giao dién cap nhat Iy lich ddy di cia ho so can bo:

BiEuds thongke | B sacin by x

BM Knoa Géng nghé thang tn MEGnbH ()  |MCB_1234 S higy CBCCVE

Trén Cong An Ngdysinh (9 [01/01/1965 Gaith | O Ny ® Nam

Ho tén khae

Kning c6 kinh 2nh

Cénbg giang day ~| cecDkém nigm

| Knéi nganh tham gia do tz0

c | vaoping | vaobién ché | Thamoiacichmang | Tham galuciuong vilrang | Lénhé

Nady i - | Naici

-] pantc ~ x| Ten gito - x
- x
- x
- x
- x
=l = X| Nghe trudc khi tuyén dung. v X
o thin - x

nhan

| Nh6m mau
16 ok

3 Xéa B ot | (3¢ Thost

@ Cap nht don vi vao chirc ndng Chuy&n don vi
Hinh 10 - Giao di¢n cdp nhat 1y lich ho so can bd
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— Cap nhit hd so can bd:

+

T giao dién cap nhat, cho phép ngudi ding nhép cac thong tin gdm:

Pon vi: chon khoa, bd mon cong tac cua can bo thém mai.
Ma can bo.
Sb hiéu CBCCVC: Cach nhap: TTTDDDXXXXXX, VOi:

TTT: ma s cua truong.
DDD: Ma don vi khi méi thu nhan.
xxxxxx: M3 s can bo.

Ho tén.

Ngay sinh: nhip ngay thing nim sinh (cling c6 thé chi nhap thang

nam hay nam sinh).

G161 tinh: Chon Nam hoac Nir.

Cén b¢ giang day kiém nhiém:

e Danh diu chon ()): néu 1a can bo giang day kiém nhiém.

e Khong danh dau chon (L!): néu khong phai 13 can b giang day
kiém nhiém.

Loai can bd: Chon mdt trong gid chi nhu: CBGD, PVGD, Van

phong, Nghién ctru & san xuat, ...

Loai lao dong: bién ché, hop déng dai han, ngén han, don vi tra

luong.

Ngay BD lam viéc.

Noi sinh: gém dia chi, xa (phudng), huyén (quén), tinh (thanh phd)

Thong tin ly lich

Quéc tich: chon quéc tich, quéc tich duoc léy 1én tir tr dién quéc gia
Dan toc: chon dan tdc ctia can bo. Dan tdoc duoc léy 1én tur tir dién dan
toc.

Tén gido: chon ton gido cua can bd. Ton gido duoc lay 1én tir tir dién
ton gido.

Noi sinh: gém dia chi, xd (phudng), huyén (quan), tinh (thanh phd).
Thanh phan ban than: chon thanh phan xuit than ctia can bo. Thanh
phan dugc 14y 1én tir tir dién thanh phan xudt than.

Gia dinh chinh sach: chon di¢n chinh sach xa hdi cho can bo. Dién
chinh sach dugc ldy 1én tir tir dién dién chinh sach.

Ngay bat dau lam viéc.
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_'_

= Ngiy vé co quan.
= Ngay bat dau giang day — néu 1a can bo giang day.
Thong tin cong tac
= Co quan tuyén dung.
= Ngay vao nganh.
» Nim bit dau giang day.
= Chuc danh hién tai.
= Quy hoach chuc danh.
Vao Dang
= Ngay két nap.
= Ngay chinh thtrc.
Vio bién ché
= Ngay tuyén.
= Noi tuyén.
= (Cong viéc.
Tham gia cach mang
= Ngay tham gia.
= Tén co quan.
= (Cong viéc.
Tham gia lwe lwgng vii trang
= Ngay nhap ngt.
* Pon vi nhap ngil.
= Ngay xuat ngil.
» Chure vu cao nhat.
* Thuong binh hang.
Lién hé
= Dién thoai di dong.
* DPién thoai nha riéng.
= Email
= Dién thoai co quan.
Sau khi qua trinh nhap thong tin hoan tat:
Nhéin nat Lwu dir liéu (EI Laudiries 1y: he théng s& ty dong luu thong
tin.
Nhan Péng: Hé thong luu thong tin da nhap, dong thong bao xac nhan
lai.
Nhéan ntt Thoat ( 8 Thost ): h¢ théng Xuat hién thong bdo xac nhan
luu thong tin:
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¥ac nhan x
‘_?/ Ban rmuén Iy théng tin durge thay d8i hay khing?

Ca

+ Nhén Cé ( i ): H¢ théng Iuu thong tin da nhap, dong giao dién nhap
moéi hd so can bd.
+ Nhin Khéng (" ): Hé théng khéng lwu thong tin da nhap, dong
giao dién nhap mdi ho so can bo.
— Trinh do:
+ T giao dién 1y lich day du ho so can bo, Nhan Trinh do.

BiEuds thongke | B sacin by x
K b iy
Ponvi (9 B Kfoa Céng nghe théng tn MEGEnbG () |MCB_1234 SGihiéu CBCOVC
Ho tén (%) Tian Céng An Naaysnh (9 [01/01/1965 adith | O Nr o
Ho tén kha sirh Ho tén kha

Kning c6 kinh 2nh

Cén bs giéng day -] o a (%) Bén ché ~ | cBeD kém nhiem
Naay BB lam viec (%) | 15/12/2023 ~ X/ Nazeh cing chite x| K81 ngznh tham oia do tao

Théng tnjich | Théng tn céng tc | VaoBing | Vaohién ché | Thamoiacichmang | Tham galechuong viltrang | Linhé

ssamo Nggy cip -] Naici
Quéc tih -] pantac - x| Ten gido - x
s - x
Nguzen g - x
Thusing 1 - x
Bach - x
s i chinh séch - x| ngh turdclb tuyén dung - x
nbin thin x b’
nhin - x
=x = x| Mhémma

hen tusing

Quietdh

16 sakhic

3 Xéa =

@ C8p nhat don vi vio chirc nng Chuy&n don vi

&
®
2

+ Hé¢ théng hién thi giao dién cap nhat thong tin trinh do:
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a2 Trinh d& x
Bian vi BM khoa Cdng nghé thér| M3 canbd |MCB_1234 5@ hiéu cong chioc
Ho t&n Tran Céng An|
Trinh dd
Hoc vén phé théng A
Trinh dd cao nhat «=«| Chuyén nganh chinh - X

Trinh dd tin hoc

Trinh d& ngoai nglr

Trinh &3 QLNM Chuyén vién chinh v X| Nam dat

Trinh d& GD dai hoc * X| Mam dat

Trinh da Triét hoc * X | Mam dat

Trinh d& ANQP * X| Mam dat

Mang khigu

TE LLCT mic nhién v X| TBLLCT quy ddi Trung c3p r X
Hoc wi === | Chuyén nganh === | M&m t&t nghiép

Giao su Chuyén nganh + X | Mam phong

Phd gido sur Chuyén nganh + X | Mam phong

II:‘I Hoan tat Ix Thodt

9 "Trinh d& tin hoc" va "Trinh 88 ngoai ng{” s& hi€n thi trinh 88 tin hoc, ngoai ngi cao nhat dat duoc,
Cdp dd cla trinh dd tin hoc, ngoai nglr dugc dinh nghia trong danh muc "Chirng chi®.
Hac vi va Trinh d4 duwgc phdn biét trong danh muc "Haoc vi"Trinh 4",

Hinh 11 - Giao di¢n cap nhat trinh do

+ Nguoi dung nhap thong tin trinh d6, gdm:
= Hoc van phd thong.
» Trinh d6 cao nhét.
= Chuyén nganh chinh.
= Trinh d6 tin hoc.
* Trinh d6 quéan ly nha nudc: Nam dat.
* Trinh d6 gido dyc dai hoc: Nam dat.
= Trinh d9 triét hoc: Nim dat.
= Trinh d% an ninh quéc phong: Nam dat.
» Ning khiéu.
* Trinh d6 ly luan chinh tri mac dinh.
* Trinh d6 1y luén chinh tri quy ddi.
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= Ngoai ngt.
=  Chutng chi.
= Hoc vi.

= Chuyén nganh.
= Nam t6t nghiép.
* Gido su: Chuyén nganh, ndm phong.
= Pho giao su: Chuyén nganh, nam phong.
+ Sau khi nhap thong tin hoan tit, ngudi dung chon 1 trong cac thao tac
sau:

+ Nhén nit Hoan tat (EI HoSn B8t y: He thdng s& ty dong luu tat ca thong
tin da nhap.

+ Nhén nut Thoat ( #  Thoit ): hé théng xuét hién thong bao xac nhan
luu thong tin:

¥ac nhan x

“_?r/ Ban rmuén Iy théng tin durge thay d8i hay khing?

Cd { khéng :

+ Nhin Cé ( 2 ): Hé thdng lwu thong tin da nhap, dong giao dién cap
nhat 1y lich ddy da ho so can bo.
+ Nhin Khéng ("™ ): Hé théng khéng lwu thong tin da nhap, dong
giao dién cap nhat 1y lich day da ho so can bo.
— Luwong, phu cép:
+ T giao dién Ly lich day du, Nhan Luong, phu cap.
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B0 thang k& | M5 s9.cén b

x

ey I

Bonvi(9) [ Khoa éng nghé théng tn | MEcnbe () [Mce_1234 | sshieu caceve |

Ho ten () [Tran Cong An | Naaysih (9 [o101/1565 | awn [One ® Nam

Ho tenkhaisrh | | Hotenkhae |

Khing cs inh b

Lowcnbo(  [cnboging day 7] womtao ding 9 [ 5on e <] cosokamren [ ]

Naiy solinvic(9) 712720 =] nahotng e ] o gt e g o | ]

Thong tn kh | Théng tncong tsc | Vao Ding | vaobénché | Thamga cichmang | Tham ga uciung vivang | Lénh |

ssamo [ | n2y cap | ] naic [ ]

Quéc tich [ ~| pantée | ~ | Téngio | - x|
et [ I i
e R I -]
Ménawibic || mengua [ 1 - x|
Insg véulyich Dadihénnay | I =
Gia dirh chinh séch ~ | Ngre turic tuyéh dung | - x
[ <o vé iy ehong thcrsercos | danh phan ban than ~ x| Thanh pén gia dinh [ - x

Tinh trang hon nhan ~ x| Tinh trang sirckhée |
‘Céng viéc chint Chigu cao (am) 2 x| cannang Gig) | 2 x| Nhommau

Khen thbng
kit
Quiétdrh

o2

+ Tiép theo hé thong hién thi giao dién cap nhat luong, phu cip:

Cap nhat don vi vio chic néng Chuyén don vi

a2 Cac qua trinh lién quan dén can bd

M3 can b§ | MCB_1234

|Ho tén [Trén Céing An

| Ban i |BM Khoa Céng nghé thing tin

6-Danh higu phong téng Qué trinh hurgng lrong

Tirngay Ma ngach HE s6 lrang 56 tign 85% | Théi gian tinh nang l... | Thém nién vurgtkhung | Luang hién hurdng Chénh léch bao I
7Ky ludt * Nh&p vao day ¢€ thém déng méi =

I 1
8-Qué trinh luang
| 4
9-Qui trinh dao tao
A-Qua trinh bai duBing
B-Qui trinh céng tac -
4 44 4 DongOclad b M M — 4 L2
C-Nudc ngodi 45 dén Qué trinh huréing phy c3p
Tir ngay D&n ngay Phu c3p Gid tri Ban vi tinh S5 tien Phu c3p hién tai Ghi chii
D-bianh gid, x&p loai b [T
E-Danh higu thi dua
F-Quan hé gia dinh
G-Than nhan & nudc ngoai
HeLich st bén than MO4 4 Donglcial * W W4 r
@ Tuy theo loai phy cdp s& c6 don vi tinh 13 % hodc HE 5§ (Ct Gid tri)
- Hoic loai phu c3p dugc chon duge higng theo 55 tign cu th (ct S5 tiEn)
[ Quay lai Téntheo | IB Hoan tt

| @ Nhan Esc d€ bo qua cac thay ddi. Nhan Delete d€ xda thdng tin can bd. i vdi cdt |a cén bd cia Trsdng, nhdp vao ma cén bd néu ngudi than 13 cén bé clia Truwdng.

Hinh 12 - Giao dién cap nhat thong tin luong, phu cip

+ Cho phép nguoi dung nhap cac thong tin luvong cho cén bo:

= Hé s luong.

= Bac.

= Hudng tir ngay.

= Phan trim phu cép tham nién vuot khung.
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= 85% luong.
= Mbc nang luong lan sau.
+ Cap nhat thong tin phy cap:
=  Chon phu cép cho cén b, thong tin phu cép duoc chon hién thi trén
danh sach phu cdp va cho phép nguoi dung hiéu chinh, théng tin
gom:
e Phuy cap.
e Hé sd/ phan tram.
e Hudng tu ngay.
+ Sau khi qua trinh nhap thong tin lwong, phu cap hoan tat, ngudi ding
chon 1 trong cac thao tac sau:
+ Nhén nut Hoan tat (EI Hoen 8t . Hé thong luu tat ca thong tin da
nhap.

+ Nhin nat Thoat (it Thoat ): hé théng s€ thoat khoi giao di¢n cép
nhat lwvong, phu cip.
— Thong tin khac:
+ Tir giao dién Ly lich ddy du, Nhan Thong tin khac.

B 6 thangke | Ho s0 cén b5
Ke o
oonvi () B Khoa Céng nghé théng tn Macinbs () | MCB_1234 56higu CBCCVC
Ho tén () Tian Céng An Ngaysinh () [01/01/1965 Giitinh | O Nt ® Nam

Ho tén khic

Knong c6 hinh anh

Cén b giing day ~ | Losileo ding (%) [sién ché ~| caeD kim nhiem
Nay B Iam vic (%) | 15/12/2023 ~ x| Naaeh cing ehite <] KhBinganh tham oia do tso
Théng tinlyich | Théng tncéngtéc | Vao Dang | Vobiénché | Thamoa cichmang | Tham oialucluong vitrang | Liénhe
56 CMND
Quik tich

Ngay & ~ | noi i

- | pantc ~ x| Tengio

%] Ngh trutic khi tuyén dung
= X[ Thanh phan ga dinh

~ x| Tinh trang sickhe

x| ]| x| x| % || % || %

b3 X6a B Hoin

@ Cap nhit don vi vio chire nang Chuyéh don vi

=
g
®
El

+ Hé théng hién thj giao dién cap nhat thong tin khac:
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ozl Thong tin khac

Ban vi BM Khoa Céng nghé th| M3 can bé |MCB_1234 58 higu céng chirc
Ho tén Tran Cang An

Bao hifém %3 hdi | Thdng tin khac

Tai khoan ngan hang M@ tai ngan hang

M3 56 thug [] Uy quy&n quyét toan thay

IH Hoan tat I K

Thoat

Hinh 13 - Giao dién quan ly thong tin khac

+ Nguoi dung nhap thong tin khac, gdom:
= Tai khodn ngan hang.
= Mo tai ngan hang.
= Ma s6 thué.

= Uy quyén quyét toan thay.

+ Sau khi qua trinh nhap thong tin hoan tit: ngudi dung thuc hién thao tac:

+ Nhan nit Hoan tat (I:‘I Hosn Bt ). H¢ théng s& tu dong luu tat ca thong

tin da nhap.

+ Nhén nut Thoat (1\" Thost ): h¢ théng xuét hién thong bao xac nhan

luu thong tin:

35



Huéng dan sir dung

¥ac nhan x
‘_?/ Ban rmuén Iy théng tin durge thay d8i hay khing?

Ca

+ Nhén Cé ( i ): HE théng Iwu thong tin da nhdp, dong giao dién cép
nhat 1y lich day du ho so can bo.
+ Nhin Khéng (“"°" )): Hé théng khéng lwu thong tin da nhap, dong
giao dién cap nhat 1y lich day da ho so can bo.
— In so yéu Iy lich:
+ Tir giao dién Ly lich ddy da, Nhan In so yéu 1y lich.

B8 nhiém chifc vy | Kiémnhim giang dey | B tricén bg, chuyéh don vi (trong Trurdng) | Hogt dang x&hai | Hop donglao déng | Théi viec, nghi huu | Ngay dir 5 huting phy cip thém ién nhé gido | Nghidéihen | Quénlj Gaotzocinby | Gahen | Hbsacénbd « v x
K& ot
oonvi () B Khoa Céng nghé théng tin Ecnbo (7 | MCB_1234 56higu CBCCVC

(M |01/01/1965 Gidi tinh Nif ® Nam

Kning c6 finh 2nh
=) [Bién ché ~ | cBeD kiém nhigm

++| Kndinganh tham gia do tao

Théng tnyich | Théng tncang tc | Vao Bang | Vaobiénché | Thamoia cichmang | Tham gialuc iongvitrang | Lién he

56 QMND Ngay & ~ | Naicap
Quik tich - | pantoc ~ x| Tongido
Trinh 85 Notsioh

x| ][ x| x| % || % || x

® X6

a
@ €8p nhit don vi vio chire nang ChuyZh don vi

B Hointat |3 Thost

+ Hé théng xuét hién thong bao xac nhan:
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¥ac nhan x

:.:‘j Ban cd chic chin s& in sd y&u Iy lich ada can b khéng ?

Cé

+ Nhén Cé ( i ): H¢ théng thuc hién Xuét miu In so yéu 1y lich ra file
Word.

+ Nhéin Khéng (- “"°™ ) Huy bo, khong thuc hién In so yéu 1y lich.
— In ly lich trich ngang:

+ T giao dién Ly lich day du, Nhan In 1y lich trich ngang.

B3 nhiém chircwy | Kiémnhiém giang day | B tricin b, chuyén don vi (trong Trudng) | Hoat ddngx@héi | Hop dBnglaodang | Théi viec, nghihuu | Ngay di Snam hung phu c3p thm niénnhi o | Nghidaihan | Quénly daotaocinby | Giahan | HBsocinbs
K o b

Bonvi () 81 Khoa Céng nghé théng tn Macinbs () | MCB_1234 S6higu Caccve
Ho tén () Tién Céng An Nadysich () [01/01/1965 Giitnh | O ® Nam
o Ho tén khai sinh Ho tén khdc

bbbt s Loai cénba (%) Cén b ging day ~| Losileo deng (7 [sien che ~| c8aD kém nhigm
Nagy BB lam viec (3 | 15/12/2023 | Ngach cong chic | KnBi nganh them gia dio teo
Théng tinjich | Théng tncéngtéc | V2o Bang | Vaobiénché | Thamgia cichmeng | Tham gialyckigng v trang | Liénhe

55 CMND Nady i ~| Noicsp
Quéc tich

~| Dantéc ~ x| Tengido
Trinh 68 Noisinh

Nguyén quin
Thutng b
ia chi hién nay.

Gia dinh chinh séch NghE trudc ki yén dung

4n thén

1B EY EYEY B ES

x
| Thanh phn gia dinh

Tinh trang hén nhén [

Chigu cao (am) x

X e

B toantt [ thoat
(@) oo i convvao chicoing chu o

+ Hé thong xuét hién thong bao xac nhan:

¥ac nhan x

‘?/‘ Ban cd chic chin s& in Iy lich trich ngang cia cén bé khéng?

Co
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+ Nhén Co6 (@

): Hé thong thyuc hién Xuat mau In 1y lich trich ngang
ra file Word.

+ Nhin Khéng ("°™ )): Huy bo, khong thuc hién In Iy lich trich ngang.
— Inso yéuly lich — Cong tiac nwéc ngoai:

+ Tu giao dién Ly lich diy du, Nhan In so yéu Iy lich — Cong tac nudc
ngoai.

Banhiém chicwy | Kiém nhiém giang day | B tri can bg, chuyén don vi (trong Truiing) | Hoat dng x&héi | Hop dBnglao déng | Thi vic, nghi huu | Ngay @i 5ném hutng phy c3p thamniénnha gido | Nghidaihan | Quanly daotaocanbd | Gahan | Hosocanbd
@b e

Bonvi () BM Khoa Céing nghé théng tin M3 cén b6 (%) MCB_1234 56 hiéu CBCCVC

Hoten () Tiin Cong o Ngsysnh (9 [oxoiises st | One

Knang cb hinh &nh

Ho ténkhai sinh Ho tén khiéc

Loaicénbd () Cénbg ging day - Lodiledéng (9 [Bién che - c8ap kém nhiem

Nagy BB lam viec (3 | 15/12/2023 | Ngach cong chiic | Kn6i nganh them gia do teo
Théng tnlyich | Thong tncéngtéc | Vao Dang | Vobiénché | Thamgia cachmang | Tham gialuc ing vitrang | Liénhe

5D

Nady & ~| noicsp
Quéc tich ~| pantc + x| Téngido
Noisirh

Nouyén quén

| NghE trutic ki tuyén dung
Thanh pha

x| x| x| x| || %%

~ X/ Thanh phan ga dinch
- x| Tih trang sickhe

- | Canning (ka) 2 /| Nhomméu

®x X6a

B Hosntst |3 Thoat
(@) oo ohitdomvivio chicng Chur doni

+ Hé théng xuét hién thong bao xac nhan:

¥ac nhan

€ , Ban cd chac chan =& in s y&u Iy lich cing tic nurde ngodi ala can bé
¥ khong?

Ca

+ Nhén C6 ( i ): H¢ théng thuc hién Xuit mau In so yéu Iy lich —
Cong tac nudc ngoai ra file Word.

+ Nhin Khéng (™ ): Hiy bo, khong thuc hién In so yéu Iy lich —
Cong tac nudc ngoai.
— Vin bing, chirng chi:
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+ T giao dién Ly lich day du, Nhan Vin bang, ching chi.

sértiém chizcvy | Gém e ging day | 56 ticnbg, chuyén am v (vrong Trutng) | Host ing x8h6s | Hop dBnglao ding | This vic,nghi s | Nghy ai S sing phy cop thém én e go | Nghidishen | Quinty diotaocinbg | Gahen | Mosocinta

< x
K luu i [ |
Bonvi() [ Khoa Céng nghé theng tn | MEcnbo () [MeB_1234 | sshieucsceve | ]
Ho t8n 9 [Tran Cong An | Ngaysnh () [oyoisises | Gaitnn | Ong ® Nam |
Hoténkhaisinh | | Hotinkhic | |
Knéng ¢8 hinh &nh
Loai cénbd (%) [ canbs ging day = | Losileo déng (%) [Bién ché ~ | cBeD kiém rhiém ]
Ngay BB lam viec () | 15/12/2023 + x| Ngach cang chic | +=+| Khéinganh tham gia 2o tao | v
Thongtn ch | Thing tnceng tc | Vao péng | Vaobénché | Thamga cichmang | Tham g luc king virang | Liénhe |
56.CMND Naay cép | < noicp |
Quéc ich -] pantec | - x| Tengiéo | =
Nguyén quén “x
Théng thkhéc Théng 3 “x
In 0 v&u 1y lich i hir - X
Inlylch rich ngang Gia dirh chinh séch X/ Ngh trrdc khi tuyén dung | - X
Thinh phin bén thin + X| ThinhphEngadoh | -
g, chimg chi Tinh trang hén rhan | ~ x| Tirh irekhée | ]
R | = %] canrang ) [ T3] M ]
Khen thuing
uyét dnh
B hen [ most |
€&p nhit don vi vao chirc ning ChuyEn don vi
I3 I3
+ Hg¢ thong xuat hi¢n giao di¢n sau:
ll HO sa luu trif: Van bang, ching chi — =
M3 cén ba |MCB_1000 |Hoten v Thi MaiLan |
Chirc vu |Trut'mg Ban | Ban vi | |
STT M3 ha s ME B sa ‘
vl = |o =
Mé t&
-
STT Tén géc i m -
[ v =
o & 6 O Se s

= oflc

M4 4 Dang0 o[k B 4 b

I Thém
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. The . .

+ Nhan Thém (-~ - ): dé thém moi thong tin van bang, chung chi.
= Nhap M3 hd so.
= Nhap mo ta.

» Nhén ("~ '): dé thém ho so chi tiét.

= Nhin ( X ): dé x6a ho so chi tiét.

Luru

* Nhin Luu ( ): dé luu thong tin Vian bang, ching chi.

» Nhin Bé qua ( i ): dé khong luu thong tin Vin bang, ching
chi.
+ Nhén Stra ( 50 ): sira thong tin vin bang, ching chi.
+ Nhin Xoa ( ): x6a thong tin vin bang, ching chi.

+ Nhin Thoat (™ ): thoat khoi tab vin bing , chimg chi.
— Cong viéc chinh:
+ T giao dién Ly lich day du, Nhan Cong viéc chinh.

B3 nhiém chircwy | Kiémnhiém giang day | B tricin b, chuyén don vi (trong Trudng) | Hoat ddngx@héi | Hop dBnglaodang | Théi viec, nghihuu | Ngay di Snam hung phu c3p thm niénnhi o | Nghidaihan | Quénly daotaocinby | Giahan | HBsocinbs “

x
et

Bon vi () BM Khoa Céing nghé théng tin M3 cén bé (%) MCB_1234 56 hiéu CBCCVC

HotEn () Tian Cong An

Nedysinh () [01/01/1965 Giditnh | N  Nem
Ho tén khai sich Ho tén khic
Knang 6 hirh &nh

Cénba giang day

~| Loailao déng () [sien ché ~ | coep kiem nhigm
Ngay BB lam vigc (3 | 15/12/2023 ~ | Ngach céing chirc ++| KnBinganh tham gia do tao
Théng tnylich | Théng tcengtc | Vao Bang | Vaobiénché | Thamgiacichmeng | Thamgialyc kiongviitrang | Liénhe

55 CMND Nady i

~ | Noi cip

Quéc tich ~ | Dantdc ~ X| Téngido v X

Nt - x

Hou - x

Thutr X

ES “x

Gia dinh chinh sach ~ X| NghE trudic khi tuyén dung i
1an ban than ~ X| Thanh phan gia dinh o

Tih trang hon hén = ] Tioh trang sickide

Chitu cao (om) % x| canning 6g) x| whommsu

He khae
P

B toantt [ thoat

§J) Cap nhat don vi vio chic nang Chuyén don vi
@ ] 9 Chuy:

+ H¢ thong xuat hién giao dién sau:
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o HB sa luu trif: Cong vigc chinh = e
M3 cén b§ | MCB_1000] Hotén  |VEThiMailan
Chircvy | Trudng Ban Bon vi
ST i M3 B s
? = 6k =
Ma t
-
STT Tén géic -
= a3

=

W4 4 Dengo /ol B Hq ¥

I Thém Sira Xéa Thodt I

. The .
+ Nhan Thém (-~ o ): dé thém moi thong tin cong viée chinh.
= Nhép Mi ho so.
= Nhap mo ta.

= Nhin (" ): dé thém hd so chi tiét.

= Nhin ( x ): dé x6a ho so chi tiét.

Luu

= Nhén Luu ( ): dé luu thong tin cong viée chinh.

Bo qua

= Nhén Bé qua ( ): dé khong luu thong tin cong viéc chinh.

+ Nhan Sira ( o ): stra thong tin cong viéc chinh.
+ Nhén Xéa ( ): x0a thong tin cong viéc chinh.

+ NhAn Thoat (™ ): thoat khoi tab cong viéc chinh.
— Khen thuwdng:
+ T giao dién Ly lich day du, Nhan Khen thuong.
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B nhiém chircw | Kiémnhiém giang day | B tricén b, chuyén don vi (trong Truong) | Hoat dang xhéi | Hop dBnglao dong | Théiviec, nghihuu | Ngay i Snam hudng phu c3p thém niénnha gigo | Nohi daihan

Ke hou trr
Bonvi() &1 khoa Céng nohé théng tn Micinbg() | MCB_1234
Ho ten (9 Tian Cang An Neaysih () [01/01/1565
Ho tén khai sih Ho tén khdc

Knéng ¢ hinh &nh
Loai cinbé () Cén b3 ging dey < Losi e dang (4 [sien che
Nagy BB lam viec (3 | 15/12/2023 - x

Ngach cong chifc
Théng tnylih | Thang tncing téc | Vao Bang | Vaobiénché | Thamgiacichmang | Tham gialyc kiong vitrang | Lién hé

5D Nady &
Quéc tich -] pantc
Trivh 5 Noisirh

Long, phucép. Nouyén quén

Théng tin khc

Thuréng trli
In 50 vEuly lich 9 chi hién nay
In 1y lich trich ngang Gia dinh chinh séch ™ X| Ngh& trudic khi tuyén dung
In s y&uly lich-Céng téc nude ngoai ‘Thénh phan ban than ~ X| Thanh phan gia dinh
V&n béng, chimg dii Tinh trang han nhan ~ X/ Tinh trang sirc khde
hiu cao (a) - x|

< x| canning ()

Ky luat

Quietdnh

1B sokhsc

X6

€8p nhit don vi vio chire nang ChuyZh don vi

+ Hg¢ thong xuat hi¢n giao di¢n sau:

Quinljdsotaocanbd | Gahan | HBsocnbd

S5 hieu CBCCVC

Giditnh | N ® Nem

~ | coeD kim nhigm

Kninganh tham gia G0 2o

~| ot cip

+ x| Téngido

2 x| nhémmau

=

X Thoat

x| x| x| x| || %%

a2 HB s0 I tri: Khen thudng

M3 can b§ |MCB_1000 Ho tén Vi Thi Mai Lan

Chirc vy | Trudng Ban

Bon vi
STT M3 hid sg M3 h3 s
¥ = T
Mé t&
-
ST Tén gbic v —
i W
-
v
4 »
4
R
W 4 4 Deng0 /o A ¥
I Thém Sira xoa Thoat I

. The .
+ Nhan Thém (-~ o ): dé thém moi thong tin khen thudng.

= Nhap M3 hd so
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= Nhap mo ta.

» Nhén (" '): dé thém ho so chi tiét.

= Nhin ( X ): dé x6a ho so chi tiét.

Luru

* Nhin Luu ( ): dé luu thong tin khen thudng.

= Nhin Bé qua ( L ): dé khong luu thong tin khen thudng.

+ Nhén Stra ( 50 ): stra thong tin khen thudng.

+ Nhin X6a ( =" ): x6a thong tin khen thudng.

+ Nhin Thoat (™' ): thoat khoi tab khen thudng.

— Ky luat:

+ T giao dién Ly lich day du, Nhan Ky luat.

B3 nhiém chircw | Kiémnhiém giang day | B tricin b, chuyén don vi (tong Trung) | Hoat dangx@héi | Hop dBnglaodang | Théi viec, nghihuu | Ngay di Snam hung phu c3p thm niénnhi o | Nghidaihan | Quénly daotaocinbs | Giahan | HBsocinbs

Knang cb hinh &nh

o x
Ecinbs(9)  |MCB 1234 S5hieu cacove
) [oyoyses Gatoh | Ong © Nom
Cén b gang day | Leai = [sien che -] coeD kiem nhiem
Nagy BB lam viec (3 | 15/12/2023 | Ngach cong chi | Kninganh tham gia g0 tzo
Théng tnlyich | Théng tnceng téc | Vao Bang | Véobinché | Thamgia cithmang | Thamgalcluang vitrang | Liénhe
55 QD Nady c3p ~| noicap
Quékc tich -] pantse - x| Tengido - x
Noisirh - x
Nouyén q - x
Thuy - x
o2 - x
Ga | NghB truric ki tuyéin dun - x
Thart x| Thanh ph - x
Tinh trang | Tirh rang sirc ki
chigy < x| canning (ko) < X| Nhém mau
X B Hongt (36 Thost

@ €8p nhit don vi vio chire nang ChuyZh don vi

+ Hg¢ thong xuat hi¢n giao di¢n sau:
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al HB sd luu trif: Ky ludt = (g x
M3 can ba | MCB_1000] Hotén | V@ ThiMailan
Chirc vy | Trudng Ban Ban vi
A Bt M3 h s
v = =
M5 t3
-
STT Tén gbc .
= wfc

I
=

Hi 44 4 DingD /0 k b b A b

I Thém Sira Xoa Thoat I

P Thé .
+ Nhin Thém ("~ ): dé thém méi thong tin ky luat.
= Nhap M3 hd so.
= Nhap mo ta.

» Nhén (" '): dé thém ho so chi tiét.

= Nhin ( al ): dé x6a ho so chi tiét.

Luru

= Nhén Luu ( ): dé luu thong tin ky luat.

Bo qua

= Nhén Bé qua ( ): dé khong luu thong tin ky lut.

+ Nhén Stra ( 50 ): sua thong tin ky luat.

¥oa

+ Nhén Xéa ( ): x6a thong tin ky luat.

+ Nhin Thoat (™ ): thoat khoi tab ky luat.
—  Quyét dinh:
+ Tir giao dién Ly lich day du, Nhan Quyét dinh.
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B nhiém chircwy | Kiém nhiém gizng day

85 tri c3n b3, chuy8n don vi (trong Truséng)

Hoat dGng x& héi

Hap dBng o ding

Théi vigc, nghi huu

Ngay dii 5 nam huténg phy c3p thém nién nha gido

Nghidaihan | Quénlyd3otaocnbd | Gahan = HBsocinbd L
K& bt
Bonvi () BM Khoa Céing nghé théng tin M3 cén b6 (%) MCB_1234 56 hiéu CBCCVC
Hotén () Trén Cong An Ngdysmh (9 [03/01/1965 adtinh | g & nam
He tén khai sinh He tén khdc
Khéing g hinh anh
Loai canbg (%) Cén b giang day ~ | Loaila déng (%) |Bien che ~| cBeD kigm nhigm
Nady B9 am vie (9 | 15/12/2023 - x| Ngach cing chirc K nginh tham ga dio tzo
Thang tinlylich | Théng tincdngtéc | Vao Pang | Vaobignché | Thamgiacachmang | Thamgialuclongvitrang | Lignhé
50D Nody <8 ~| nacip
Quéc tich ~ | Dantéc ~ X| Téngido - X
Trinh Nai sinh =X
Luona, phu céip Nauyén quén X
Théna tin khc Thusdng tri - x
In 50 véuly lich i chi hién nay v x
Inlj lich trich ngang Gia dinh chinh séch * X| Nghé trudic khi tuyén dung o
In 50 véul lich-Céna tic nuée ngoai ‘Thinh phian bén than ~ %| Thanh pHan gia dinh - x
V&n béng, chimg dii Tinh trang han nhan ~ X/ Tinh trang sirc khde
Géing viéc chinh Chiéu cao (am) < x| canning (ko) < X| Nhém mau
Khen thudng
st
10 sokhic
X6a B Hosntst |3 Thoat
€3p nht don vi vdo chirc ndng Chuy&n don vi
7 7
+ Hg¢ thong xuat hi¢n giao di¢n sau:
a2l HO sd I trif: Quyét dinh - 0 x
M3 can b§ |MCB_1000 Ho t&n Vi Thi Mai Lan
Chircvu | Trudng Ban Ban vi
5 M3 hd so EE
M3 hid sg
7 =
-
M ta
T
E Tén gbic R .
-
-
4 3
1
7~ I
=
M 4 4DangO/0 k W WA b
I Thém sia ¥da Thodt I

+ Nhan Thém (
= Nhép Mi ho so.

): dé thém moi thong tin quyét dinh.
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= Nhap mo ta.

» Nhén (" '): dé thém ho so chi tiét.
= Nhin ( X ): dé x6a ho so chi tiét.

Luru

* Nhén Luu (

): dé luu thong tin quyét dinh.

= Nhin Bé qua ( L ): dé khong luu théng tin quyét dinh.

+ Nhén Sira ( Sir2 ): sira thong tin quyét dinh.

+ Nhin X6a ( ): x0a thong tin quyét dinh.

+ Nhin Thoat (™t ) thoat khéi tab quyét dinh.
— HOb so khac:
+ T giao dién Ly lich day du, Nhan Ho so khac.

B nhiém chircwy | Kiémnhiém giang day | B tricin b, chuyén don vi (tong Trung) | Hoat dangx@héi | Hop dBnglaodang | Théi viec, nghihuu | Ngay i Snam hung phy c3p thm niénnhi o | Nghidaihan | Quénly d2o taocnby | Giahan

H0 50 cén b o x
Ecinbs(9)  |MCB 1234 S5hieu cacove
= [oyoyses Gatoh | Ong ® Ner
Knéng ¢ hinh &nh
Cén b gang day | Leai = [sien che -] coeD kiem nhiem
Nagy BB lam viec (3 | 15/12/2023 | Ngach cong chi | Kninganh tham gia g0 tzo
Théng tnlyich | Théng tnceng téc | Vao Bang | Véobinché | Thamgia cithmang | Thamgalcluang vitrang | Liénhe
55 QD Nady c3p ~| Naicap
Quékc tich -] pantse - x| Tengido - x
Noisirh - x
Nouyén q - x
Thuy - x
o2 - x
Ga X/ Not@ trurdc ki tuyén dun - x
Thart x| Thanh ph - x
Tinh trang | Tirh rang sirc ki
chigy < x| canning (ko) < X| Nhém mau

Khen thutng

®x X6a

@ €8p nhit don vi vio chire nang ChuyZh don vi

+ Hg¢ thong xuat hi¢n giao di¢n sau:

B Hosntst |3 Thoat
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ol HE sd luu trif: HE sd khac
M3 can bg |MCE_1000
Chircvy | Trudng Ban
STT M3 hi so
¥ =
»

Ho tén V@ Thi Mai Lan

Ban vi

M3 hid s | 111

11 -

MG t&

STT Tén géc
= ol
1 report_tk.png

I

4 4 Dongl/1 k M A b

I Thém Sira Xda Thoat I

, Thé 5 A . X ,
+ Nhan Thém (= = ): dé thém mdi thong tin ho so khéc.

= Nhap M3 hd so.

= Nhap mo ta.

» Nhén ("~ '): dé thém ho so chi tiét.

» Nhén ( X ): dé x6a hd so chi tiét.

* Nhén Luu ( i ): dé luu thong tin ho so khac.

» Nhin Bé qua ( ikl ): dé khong luu thong tin hd so khac.
+ Nhén Sira ( Sira ): stra thong tin hd so khac.
+ NhnXoéa (™ ): xoa thong tin hd so khac.

+ Nhén Thoat (™ ): thoat khéi tab hd so khac.

3.3. Qua trinh lién quan

— Muc dich:
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+ Cho phép nguoi dung cap nhat, x6a cac thong tin lién quan cua can bg.

+ Cac thong tin dugc s dung & céc tir dién phuc vu phan hé ho so nhén su.
— Thao tac:

+ Chon Ho so' >> Qua trinh lién quan

- 3 ; C a2 _— 5 (1T] Py :f"‘\
€ QY|P B 2t B om @ E »
Thémhd Ly lich | Qudtrinh | Banhiém | Kiémnhiém | Chuyén | Hoatddng | Hopdong | Thdiviéc, | Ngay did Sndm | MNghidadihan | Tim ki€m
somdi  day da § lién quan chirc vy giang day don vi ¥a héi lao ddng nghi iy | hudng PCTHNNG nhanh

Hb so can bg Trac...

Hinh 14 - Giao dién mé chtic nang qua trinh lién quan

+ Chon qua trinh lién quan dé cép nhat, dé chon qua trinh lién quan c6 2
cach:
» Céch 1: Nhin chudt chon qua trinh can cap nhat.
= Cach 2: Nhan t6 hop Alt + tht ty twong g trudc mdi qué trinh:

STT | Phim tit Qua trinh
1. |Alt+1 Trinh d chuyén mon
2. [Alt+2 Trinh d§ ngoai ngit
3. |Alt+3 Trinh d0 tin hoc
4. | Alt+4 | Ching chi khac
5. | Alt+5 | Khen thudéng
6. | Alt+6 | Danh hi€u phong tang
7. | Alt+7 | Ky luat
8. | Alt+8 | Qua trinh luong
9. |Alt+9 | Qua trinh dao tao
10. | Alt+A | Qua trinh boi dudng
11. | Alt+B | Qua trinh cong tac

48



Huéng dan sir dung

12. | Alt+C | Nudc ngoai da dén

13. | Alt+D | Panh gia, xép loai

14. | Alt+ E | Danh hiéu thi dua

15. | Alt+F | Quan hé gia dinh

16. | Alt+G | Than nhan nudc ngoai

17. | Alt+H | Lich sir ban than

+ Hé thong hién thi giao dién cap nhat cic qua trinh lién quan cho phép
nguoi dung cap nhat thong tin:

Céc qué trnh i quan dn cénbg | B&rhiem chicvy | Kim nhiém gia 85t cin b3, chuyén dan i (rong Truéng) angx5hai | Hop denglao dang | Thaivi

hihuu | Ngay i 5 nam huting phy cap them iennha gido | Nghidaihan | Quanlj dBo thocnbg | Giahan | HBsocinbg « » X

M3 cinbd [MCB_1002 Ho tén | Phan Nouyén Khinh Bonvi |BM Ban Giam Higu

14Trinh 68 chuyén man Hoe wiTrinh d Nganh Tir théng/ném B thingnim Cash dao tao NEm t5t nghiép Hinh thire o tao Nurde do tao
*
b Trung cBp chuyén nghigp 37 Bién N - 2000
4-Chimg chi khic
S+khen thuting
6-Danh higu phong ting
TV lut
“ 4 Dong 1ciat [k wwid

i Esc d€ bé qua céc thay d5i. Nhin Delete 8 xda théng tin can b3. D51 v cdt 13 cén bé cia Trrdng, nhap vo m can b né ngud thin | cén b cia Trudng.

©)

Hinh 15 - Giao dién quan ly cac quén trinh lién quan

+ Nhén nit Quay lai ( SO ): Hé théng quay vé giao dién cap
nhat thong tin cia qua trinh trudc do.

+ Nhéin nat Tiép theo (- 2P T= % ): Hé thong chuyén sang giao dién
cap nhat thong tin clia cic qua trinh tiép theo.
+ Nhén nut Hoan tat (EI HeSnfSt ). Hé théng luu tit ca thong tin da

nhap, xuat hién thong bao xac nhan cdp nhat thanh cong.
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Théng tin x

L
\1,) B3 hodn tat théng tin.

+ Nhan nat Thoat (“ Thoat ): hé théng xuét hién thong bdo xac nhan
luu thong tin:

‘“-?r/ Ban co mudn luu cac thdng tin wira nhap trudc khdng ?

Co Khang

» Nhén Cé ( G ): Hé théng Iuru thong tin da nhép, dong giao di¢n
cap nhat qua trinh lién quan.
* Nhin Khéng ( “°" ): Hé théng khong lwu thong tin d nhap, dong
giao dién cap nhat qua trinh lién quan.
+ Nhén phim Delete dé xo6a thong tin.
+ Nhan phim F5: dé lam méi dir lidu.

3.3.1. Trinh d¢ chuyén mén

— Tu giao dién cdp nhat cac qué trinh lién quan, chon 1-Trinh d¢ chuyén
mon: hé théng hién thi danh séach trinh do chuyén mon cua céan bd:
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cnbd | BGnhiémchicvy | Kiém nhigm ging day | B trican b3, chuyr Tuong) | Hoat dong x3hdi | Hop denglao dong | Tha

éc, nohihuu | Noay i Snim hutng phy cip thimmignnha giso | Nohidiihan | Quinlydiotaocinbs | Giahan | HBsacinbd « » x

Ho tén | Phan Nguyén khanh Bonvi |BM Ban Gidm Higu

Hoc vifTrinh &8 Nganh Tir thangjnam Dén thang/nzm o6 dao tao Nam t5t nghip inh thirc dso tzo Nurdc ddo tao

» Trung c&p chuyén nghiép [S/7oenc M 1000

'3-Trinh d8 tin hoc
4Chiing chi khdc
SHhen thséng

6-Danh higu phong ting
2Ky lut

8Qus tinh koo

9-Qus trinh do tao

4 Dong 1cial [k B Wi{ »

Tépteo  » | ] oAt 8 Theat

Nhan Esc g€ b qua cac thay d6i. Nhan Delete 68 xga thang tin cén bd. D3 vdi cot 3 cén b cia Trudng, nhap who ma cin b néu ngu thin 1a can b cia Tuong.

@

Hinh 16 - Giao di¢n cap nhat thong tin trinh d6 chuyén mén

— Cho phép nguoi dung thém, chinh stra hoac x6a trinh d§ chuyén mon.
— Théng tin nhap vao gom:
+ Hoc vi/Trinh d6.
Nganh.
Nam t6t nghiép.
Hinh thire dao tao.
Nudc dao tao.

+ + + +

3.3.2. Trinh d¢ ngoai ngir

— Tu giao dién cap nhat cac qua trinh lién quan, chon 2-Trinh d§ ngoai ngir:
hé théng hién thi danh séach trinh do ngoai nglt cua can bg.
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ingday | B4 tricén b3, chuyén dom vi (rong Trueng) | Hoat déng x&héi | Hop dBnglsodéng | Théiviec, nahihuu | Ngdy di § nam husing phu cip thamnién nha gido | Nohidsihan | Quénfjdsotsocinbé | Gishan | HBsocinbs | Cécqus tinh lén quan dén cén by 4 x

Mca_1002| Ho tén |Phan Nguyén Khanh Bonvi |BM Ban Giam Hieu

Chiing chi/ bing c3f Noi Nam Tir théng/ném D& thang/ném Co 56830 tao Ngosingl¥ BiEmss Chuyén nganh chinh XEp Loai
g 9cip P P ol i igoai ngi D

» Tosic ~ GinTho 2023 06/2021 06/2023 Center for The International C... | Tiéng Anh 800.00

4-Ching chi khic
Shen thuing

§-Darh higu phong ting

14 4 Dong 1cia 1 [F HMI{

@ Nhan Esc d bé qua cc thay d6i. Nhan Delete d€ xda théng tin can b3, 6i vl cit |a cén b ciia Trudng, nhap vao ma can b§ néu ngudi thin la can b cia Truong.

Hinh 17 - Giao dién cap nhat thong tin trinh d§ ngoai nglr

— Cho phép nguoi dung thém, chinh stra hoac x6a trinh d§ ngoai ngi.
— Théng tin nhap vao gom:

Chumng chi/bang cap.

Noi cap.

Nam cép.

+ +

Chuyén nganh chinh.

_'_

Xép loai.
3.3.3. Trinh do tin hoc

— Tu giao dién cip nhét cac qua trinh li€én quan, chon 3-Trinh d¢ tin hoc: hé
théng hién thi danh sach trinh d6 tin hoc cta can bo.
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¥&hdi | Hop donglaodéng | Théi viéc, nghihuu | Ngay di 5n3m hutng phu cp thém nién nha gido | Nohidaihan | Quanlydiotao cdnb§ | Giahan | HGsocdnbd | Cécqud trinh lién quan dén can b 4 x
Ho tén | Nguyen Thi Minh Thr Bonvi |BM Khoa Céng nghé théng tin
Chimg chif béing c&p Noi c&p Nam cap Tir thang/nam Bén thang/nim Cosddiotao X&p loai
*
¥ Chuing chi timg dung CNTT nang cao v |dhet12 015 Xudt sac
Thacsi dhet 01 Xust sic
4-Ching chi khc
5-hen thudng
&-Danh higu phong ting
@ 4 Déng 1cia2 [ WA >
< Quayk Tép the > B ot 8 Thest

@ Nhin Esc d€ bo qua cac thay d6i. Nhan Delete d€ xda thdng tin can b . D6i véi cit | can bg cia Trudng, nhap vao ma can bd néu ngudi than I3 can bé ciia Trusng
Hinh 18 - Giao dién cap nhéat thong tin trinh do tin hoc

— Cho phép nguoi dung thém, chinh stra hoac x6a trinh dd tin hoc.
— Théng tin nhap vao gom:
Chung chi/bing cap.

+

Noi cap.
Nam cap.

+

Xép loai.

+

3.3.4. Chirng chi khac

— Tu giao dién cép nhét cac qua trinh lién quan, chon 4-Chirng chi khac: hé
théng hién thi danh sach chimg chi khac cua can bo.
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Gém nhiém giing day | B4 trcén b8, chuyén donvi (trong Trrbng) | Hoat d6ng x&hal | Hop dbnglao déng | Théiviec, nohi hu | Nady di 5 nam hutng phu cp thamién mha gido | Nohidiihan | QuEnlydotaocinbd | Giahan | HBsocinbs | Cacaud tinh lén quan dén cén b 4 x
5 canbs [MCB_1001 Ho tén Nouyn Th Mich Trur Bonvi B Khoa Céng nghé thang tn
1Ttk 83 chuyén mén Chimg chi/ bing cip o cip Nam cip G chi
.
2-Trich 48 ngosi ngly
= gl » Nghigp vu s pham | dhets 215 ghi dhinhe

3-Trinh d8 tin hoc.
S+hen thudng
7Ky ludt

8-Qué trinh kiong
9-Qui trinh dao tao

A-Qué rinh bdi duing

E-Danh higu thi dua

E-Quan hé gia dnh
G-Than nhén & nursc ngodi

H-Lich sir ban thén

4 4 Dong 1.cia 1 [ WA

< quaylai Téptheo  »| B  Hoantat & Thoit
(@) v 52 0 aus cicthay 861N Oelte i thing i cin 0. D01\ G 13 5 cla Trsng 139 V20 5 61 50 164 196 13 13 6 50 cla Trsong

Hinh 19 - Giao dién cap nhat thong tin chirng chi khac

— Cho phép nguoi dung thém, chinh stra hodac x6a ching chi khac.
— Théng tin nhap vao gom:

+

Chtng chi/ bang cép.
+ Noi cép.
+ Nam cép.
+ Ghi chu.

3.3.5. Khen thuéng

— Tu giao dién c@p nhat cac qua trinh lién quan, chon 5-Khen thwéng: hé
thong hién thi danh sach hinh thirc khen thudng cua cén bo.
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m nhiém giéng day | B5 ti cén bs, chuyén don vi(rong Trudng) | Hostdéng@hdi | Hop denglao dgng | Thai viec, nohihuu | Nosy di 5 nim hueng phu cip tham niénnha gido | Nohidsihan | Quénlydsotaocinbé | Giahan | HB socénbg

o x
M3 cén b§ MCB_1001 Ho tén | Nguyén Thi Minh Thir Bonvi | BMKhoa Cdng nghé thang tin
LTrih 86 chuyén man Nam khen thutng | Hinh thic khen thutng L dokhen thutng S8 quyEt anh khen thuing | Ngay r2 quyEtdnh Cép quyitanh Ghi i
-
» 2019 Gidy khen khen thudng hoan thanh nhig... 01/QBKT 02/05/2019 Hiéu trutng
»
< Quayk Tiép > B o ® Thest

Hinh 20 - Giao di¢n cdp nhat thong tin khen thudng

— Cho phép nguoi dung thém, chinh stra hoac x6a hinh thure khen thudng.
— Théng tin nhap vao gom:

Ngay khen thudng.

Hinh thtrc khen thudng.

Ly do khen thuong.

S6 quyét dinh khen thuong.

Ngay ra quyét dinh.

+ + + 4+ + +

Cép quyét dinh.
3.3.6. Danh hiéu phong ting

— Tu giao dién cap nht cac qua trinh lién quan, chon 6-Danh hi¢u phong
tang: hé théng hién thi danh sach danh hiéu duogc phong tang cta can bd.
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Kém rhiém giang day | B ti cén bg, chuyén don v (rong Trugng) | Hoatdéng xahti | Hop dBnglaodong | Thaiviec, nahihuu | Mgy di 5ném huéng phu cép thim niénnha gido | Mghidaihan | Quanly dao taocénbg | Giahan | Hosscinbd

M can b | MCB_1000 Hotén |V ThiMaiLan Boni |BMBan Gidm Hidu

1:Trinh d6 chuyén mén Danh hiéu duroc phong ting N phong ting

» | Nha gido uu ti - 213

34Trinh 35 tin hoc

2Ky st

8Qua trinh luong

3-Qua trinh do tao

4 4 Dong1cia1 b B Mid

< Quyli Tt > B tent ® Theat

@ Nhén Esc d€ b6 qua cac thay d8i. Nhan Delete d€ xda thdng tin can bg. D véi cdt 14 can bd clia Trudng, nhap vao ma can b néu ngudi than 13 can bj clia Trwdng.
Hinh 21 - Giao dién cap nhéat thong tin danh hi€u phong ting

— Cho phép nguoi dung thém, chinh stra hoac x6a danh hi¢u phong tang.
— Théng tin nhap vao gom:

+ Danh hi¢u dugc phong tang.

+ Nam phong tang.

3.3.7. Ky luat

— Tu giao dién cap nhat cac qua trinh lién quan, chon 7-Ky luit: h¢ théng

hién thi danh sach hinh thuc ky luét cua can bo.
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Kém nhiém giang day | B3 ri cin b, duyén don vi (ong Truing) | Hoat dong x5 héi | Hop GBnglao dang | Thiviée, nghibuts | Naay i § ném huséng phu c3p tham nién nhi giso | Nohidsihan | Quanly Gaotao canb | Giahan | HG sacanbs

3 MCB_1000 Ho tén V6 ThiMai Lan Bonvi [BM Ban Giam Heu

3Trinh d§ chuyén mén Hinh thic k7 luat Ngéyhigulyc | Ngay xda higu yc Ly doky luat 56 quyét dnh

3Trinh d6 tin hoc

4Ching chikhac

Skhen thutng

6Danh hizu phong ting

44 Dng 0 cia 0 (W W WA

@ Nhéin Esc d b6 qua cic thay 51, Nhdn Delete d€xSa théng tin cén bg. D51 vdi cdt 13 cén bg cia Trudng, nhap vio ma cén b néu ngu thén la can b cia Truéng.

Hinh 22 - Giao dién cap nhat thong tin ky luat

— Cho phép nguoi dung thém, chinh stra hodac x6a hinh thure ky luat.
— Théng tin nhap vao gom:

Hinh thac ky luat.

Ngay hiéu lyec.

Ngay x06a hiéu lyc.

Ly do ky luat.

Sb quyét dinh.

Ngay ra quyét dinh.

+ + + + + + +

Cép quyét dinh.
3.3.8. Qua trinh lwong
— Tu giao dién cap nhat cac qua trinh lién quan, chon 8-Qua trinh lwong: hé

thong hién thi danh sach qué trinh lwong va qua trinh hudng phu cap cia can
bo.
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& MCB_1000

1°Trinh 0B chuyén mén

Qué trinh huséng long

sngday | B5 trican b3, chuyén don vi (ong Trreng) | Hoat 86ng 3 hai

Ho tén [V6 ThiMai Lan

Hap dBinglao ddng | Thai viée, nohihuu | Nady di § nim huréng phu cSp thém ién nha gio

Nahi déi han

Bonvi [BM Ban Giam Heu

Quinlydotzo cinbs | Gahan | Hesacin

bb | Cécqus trinh ién quan 8n cén b b x

Tir ngay Ma ngach Baclong | Hé s§luong 85%  Thaigian tinh nang I... Tham nién vugtkhung  Luong hién hutng Chénh léch bao luu Ghi chii Nang trudc han
.
P > oos/ts v v.oo202 1 210 1312/2023 1001
008N V070108 2 287
4Chimg chi khéc 01/08/2010  V.07.0103 1 234
o1by21s V070105 4 a3
Shen thuing 010y 06.042 2 267
e e s 05/12/2023 01003 s a3 PHUONGL
“ 4 Deng1cia6 b mwi— 4
Qua trinh hurdng phu cip
Tirngay 8nngay Phy cip Gt oonvitih L Phy cip hien tai Ghichs
P
» 10/12/2023 1120023 He = 1PHUONG
01012018 5.00 Theo % 1 Chwa c6 ngay bét dau nénla...
12/12/2023 31/12/2023 200 Theo % 2 Chuyéin i chir néing Darh 5.
Hiich sirbin thén
»
< Quayk Tiép th > B oantat ® Thest

Hinh 23 - Giao dién cap nhét thong tin qua trinh luong

— Cho phép ngudi ding thém, chinh stra hodc x6a lwong va phu cp cua can
bo.

— Thong tin nhap vao gom:

— Qua trinh hwéng lwong

Tur ngay.

Ma ngach.

Bac luong.

Hé sb luong.

Mdc nang luong lan sau.

85%.

= Panh dau chon (I4): néu can bo chi huong 85% luong.

= Khoéng danh dau chon (L)): can bo huong da 100% luong.

+ Phu cip vuot khung.

+ + + + + +

Luong hién huong.
= Panh dau chon (I]): néu can bd con dang hudng mirc luong nay.
= Khong danh dau chon (L)): néu can bo khong con dang hudng mirc
luong nay.
+ Chénh 1éch bao luu.
+ Ghi chu.
— Qua trinh hwéng phu cip
+ Tu ngay.
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Dén ngay.
Phu cap.
H¢ 0.

Phu cép hién tai:

+ + + +

= Panh dau chon (I): néu can bd con dang hudng mirc luong nay.
= Khong danh dau chon (L)): néu can bo khong con dang hudng mirc
luong nay.
+ Ghi chu.

3.3.9. Qua trinh dao tao

— Tu giao dién cap nhat cac qua trinh lién quan, chon 9-Qua trinh dao tao:
hé théng hién thi danh sach qué trinh dao tao ciia can bd.

1Gém nhiém giang day | B tricin b3, chuyé don vi (trong Truang) | Hoat dong x&h8i | Hop déng lao dang | Théi viee, nghibu | Nagay 60 5nam huémg phu c3p thim nién nha giso | Nohidaihan | Quanlydiotao cinbd | Giahan | HBsocinbé | Ccaqus rinh lén quan dn cin b 0 x

Mé McB_1000] Ho tn | V8 Thi MaiLan Bonvi |BM Ban Giam Hieu

1-Trinh 85 chuyénmén i o Trinh g8 dzo tzo Chuyén ngirh 8o ta0 ) Hinh thic dso ta0 Nam t5t nghigp Casdgio a0 Trong tnb/TP | Ghichi
*

2Tinh 86 ngosi g

£ smetE , - Daihoc Bénh hoc thity sin
3HTrinh 86 tn hoc

+Ghing ci khéc

Sitren thuing

-Danh figu phong ting

Ty ot

@ Nhsn Esca€ bé qua céc thay d8i. Nhn Delete d€ x6a théng tin can b, D5 véi ct 13 cén ba ciia Trrang, nhap vao m3 can b néu ngudi than |3 cén b cla Trudng

Hinh 24 - Giao dién cap nhat thong tin qua trinh dao tao

— Cho phép nguoi dung thém, chinh stra hodac x6a qua trinh dao tao.
— Thong tin nhap vao gom:

Tir: tir ngay bét dau dao tao.

Dén: dén ngay két thiic dao tao.

Trinh d6 dao tao.

Chuyén nganh dao tao.

Nudce dao tao.

Hinh thic dao tao.

+ + + 4+ +
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+ Nam tbt nghiép.
+ Co sé dao tao.

3.3.10. Qua trinh bdi dudng

— Tir giao dién cap nhat cc qua trinh lién quan, chon A-Qua trinh bdi dudng:
hé théng hién thi danh sach qua trinh boi dudng cua can bo.

Kiém nhiém giang day | B& tri cén b8, chuy@n don vi (trong Truéng) | Hoat dong x&hdi | Hop dénglao dng | Théi vic, nghibuu | Ngay di 5 ndm hutng phu c3p thém nién nha gido | Nghidsihan | Quanljdiotao cinbé | Giahan | Hosocanbd | Cécqué tinh lién quan dén cén bb 4 x
8 cénbs MC_1000] Ho tén V& ThiMaiLan oanvi
™ Bén N&i dung bi dung Nai bi dung Ngudn kinh phi Hinh thic bGi duing | Chithg chi, chitngnhan  Trong tinh/TP Ba ndp chithg chi/ chithg nhan Ghi chit
*
» 14f07(2015 | 25/07/2016 | B8 curing ke thirc qus... | HB chimirh Tning gy chimg nhén
5-hen thuging
§-Danh hiéu phong ting
77 lut
Ding 1cia 1 ‘
< Quayl Tép th > B omnist 8 Thoit

@ i Esc d€ bé qua cic thay d5i. Nhin Delete d€ xda théng tin can b3. B51 v cit 13 cén bé cia Turing, nhap vo m can b né ngud thin | cén b cla Trudng.

Hinh 25 - Giao dién cap nhat thong tin qué trinh bdi dudng

— Cho phép ngudi ding thém, chinh stra hodc x6a qua trinh bdi dudng.
— Thong tin nhap vao gom:

Tir: tir ngay bét dau bdi dudng.

Dén: dén ngay két thiic boi dudng.

Noi dung bdi dudng.

Noi bdi dudng.

Nguon kinh phi.

Hinh thtrc bdi dudng.

Chtng chi/Chung nhén.

+ + + 4+ + +

3.3.11. Qua trinh coéng tac

— Tu giao dién cap nhét cac qua trinh lién quan, chon B-Qua trinh cong tac:
hé théng hién thi danh sach qué trinh cong tac cta can bo.
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KGém nhiém giang day | 83 ri cin bo, chuyén don vi (ong Truang) | Hoat dong x& héi | Hop dBnglao dang | Théiviée, nghihuu | Nigay 0 5 nam huréng phu cép tham nién nha giso | Nghidsihan | Quan!y déotaocinbd | Giahan | Hosocanbd | Ccaqus trinh lén quan dén cin b “«rx

MCE_1000 Ho tEn [V ThiMai Lan Bonvi |BM Ban Giam Hieu

1Trinh d chuyénmén | Qua trich cBng tac brurée Khi vio <o quan

k&3 o8 ol céng tic Céing viéc C6ng téc giang day Ghichu
3°Trinh 0 tn hoc
4Ching chi khdc
‘Skhen thuing
§-Danh higu phong ting
2yt
8-Qua trinh rong
Déng 0 ciia 0 4
Qua trinh cBng tac saukhi a
T oén Noi cég téc Cang viéc Céng thcgiingday | Thal gian bg nhiém Ghichu
4 4 4/Dang 0 cia 0 [¥ W ' 2

@ Nhdn Esc d€ bé qua cac thay d8i. Nhan Delete g€ xda théng tin can bé. DGi véi ¢t 13 €an bé cia Trudng, nhdp vao m3 can bé néu ngudi than la can bj cla Trudng.
Hinh 26 - Giao dién cap nhat thong tin qua trinh cong tac

— Cho phép nguoi dung thém, chinh stra hodac x6a qua trinh cong tac.
— Théng tin nhap vao gom:

— Qua trinh coéng tac trwée khi vao trweong

Tir: tir ngay bét dau cong tac.

Dén: dén ngay két thiic cong tac.

Noi cong tac.

Cong viéc .

+ + + 4+ +

Cong tac giang day.
— Qua trinh cong tac sau khi vao truong
Tir: tir ngdy bét dau cong tac tai truong.

_'_

Pén: dén ngay két thiic cong tac tai trudng.
Noi cong tac.
Cong viéc

+ + + +

Cong tac giang day
3.3.12. Nwéc ngoai da dén

— Tu giao dién cap nhat cac qua trinh lién quan, chon C-Nwée ngoai da deén:
hé thong hién thi danh sach nudc ngoai da dén cta cén bog.
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Kiém rhigm gidng day | 85 tri can b, chuyén don vi (trong Truring) | Hoat g » héi | Hop dBngleo dang | Thi vide, nghihuts | Nady di 5 ném huring phu B thém nién nhé ido. | Nohidéihan | Quénljdo teocénbd | Gahen | Hosdcanbd | Cacaud tinh ién quan dén can b o
[ Mca_tooo| Ho tén | VG ThiMai Lan Bonvi |BM Ban Giam Hiéu
£Trinh d chuyén mén T i o5 Nudc 03 dEn Myc dich Mguian kinh phi Noi iy 15 chire Ghic
» 13/02/2016 - vj07/016 8 B dring Tuing

3Trinh d6 tin hoc

4<Ching chi khac

Skhen thutng

6Danh hizu phong ting

Tyt

8Qué trinh kuong

W 4 Dong 1aim1 b WA

@ Nhdin Esc d b6 qua céc thay 1. Nhdn Delete dxSa théng tin cén bg. D61 vdi cat 13 cén bg cia Trudng, nhap vao ma can b néu ngus thén Ia cén b cia Truéng.

Hinh 27 - Giao dién cip nhat thong tin nudc ngoai di dén

— Cho phép ngudi dung thém, chinh stra hodc x6a nudc ngoai di dén .
— Théng tin nhap vao gom:

Tir: tir ngay bét dau di nudc ngoai.

Dén: d¢én ngay két thiic & nude da dén.

Nudc da dén.

Muc dich.

Noi dén/Tb chtec.

+ + +

3.3.13. Panh gia, xép loai

— Tir giao dién cdp nhat cac qua trinh lién quan, chon D-Panh gia, xép loai:
hé théng hién thi danh sach danh gia, xép loai cuia can bo.
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1Gém nhiém giang day | B tricin b3, chuyén don vi (trong Truong) | Hoat dong x&h8i | Hop déng lao dang | Théi viee, nghiu | Naay 60 5nam huémg phu cép thim nién nha giso | Nohidaihan | Quanlydiotao cinbd | Giahan | HBsocanbé | Ccaqus rinh lén quan dn cin b

«
B canb [MCB_1000 Ho tén V3 ThiMailan Banvi BN Ban Gam ey
1 Trioh 65 chuyén mén Nam ¥eploai Nrn et
.
2-Trich 88 ngosi ngtt y
= gl » w012 Hosn thinh nhiém vu
Trih 86 inhoc 2013 Hoén thirh tt nhiém vu
14 Hozn th m v
Ching chi knic 015 Hosn thirh t5t nhiém vu
016 Hosn thirh xuat sic nhiem vu
Shen thutng
017
&Darh higu phong ting s
7kt
8-Qué tirh bicng
9-Qu tinh G20 ta0
A-Qus tinh bdiduting
8-Qus tinh chng téc
£-Danh igu thidua
£-Quan hé gia dinh
6-Than nhén & nudc ngodi
Fdich i ban thén
144 4 Déng 1cia7 (b WA >
< Quaylai Téteo | B  Hoantat & Thoit

@ Nhan Esc d€ bo qua cac thay d6i. Nhan Delete g8 xda thang tin can bG. D61 v cit 13 can bd cia Truong, nhap vo ma can b néu ngud thina can b cia Trudng.

Hinh 28 - Giao dién cap nhat thong tin danh gia, xép loai

— Cho phép ngudi dung thém, chinh stra hodc x6a danh gia, xép loai.
— Théng tin nhap vao gom:

+ Nam.

+ Xép loai.

+ Nhan xét.

3.3.14. Danh hiéu thi dua

— Tir giao dién cép nhét cac qua trinh lién quan, chon E-Danh hi¢u thi dua:
hé thong hién thi danh sach danh hi¢u thi dua ciia can bo.
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g day | B6 tri cén b3, chuyén don vi (rong Truréng) | Hoatdéng x héi | Hop dnglao déng | Thai vide,

ohihuu | Ngy 6 5 nim huréng phu c3p tham ién nha gdo | Nohidsihan | Quénlydsotaocinbg | Gahan | HEsacénbs
] Mcs_tooo| Ho tén | VG ThiMai Lan Bonvi |BM Ban Giam Hiéu
L Trioh @5 chuyén mén nam N 550

61 dung G
» 017 Chién si thi dua co s& 2622
3Trinh &8 tin hoc.
4Chimg chi khac
Shen thudng
&Danh higu phong ting
# 4 Dinglcial b A »
< Quayk Tiép the > B ot 8 Thoit

@ Nhain Esc dé bé qua cic thay 6i. Nhd Delete GExGa théng tin cén bd. DGi vdi cit 13 cén b cia Trudng, nhdp vio ma can b néu ngui thin 1a can b ca Trusng.

Hinh 29 - Giao di¢n cap nhat thong tin danh hi¢u thi dua
— Cho phép nguoi dung thém, chinh stra hoac x6a danh hi¢u thi dua.
— Théng tin nhap vao gom:
+ Nam
+ Danh hiéu

3.3.15. Quan h¢ gia dinh

— Tu giao dién cap nhat cac qua trinh li€én quan, chon F-Quan hé¢ gia dinh: hé
thong hién thi danh sach quan hé gia dinh cua can bd.
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m nhiém idng day | B5 ti cin bs, chuyén dom vi (rong Trudng) | Hoatdéngxahdi | Hop danglao déng | Thai viec, nohihnu | Noay di Snsm huéng phu cip thim niénnha gido | Nehidsihan | Quénly 3o taocinbs | Gahan | HBsscinbg

M cén by | MCB_1000 Hotén [V ThiMaiLan Bon i [BMBan Gidm Hiew

1°Trinh 85 chuyén man

Quanhé Ho va tén Nam sirh Céng viée hién tai Bia i hien ta Bia chi ding K thusing trs PRen s Nailam viéc Lich sirbin thin

3Trinh 86 ti hoc - 009815
4Ching chikhéc

Shen thring

&Danh hiu phong ting

ZH7 st

8Qua tinh krong

8-Qué trinh do tao

4 4 Dingicial [k B M

{  Quayki Tetee >| B Honw 8 Theat
(@) i e 66 us e thay 66 Nnn Delete 6455 t4Eng n cin 3. 051 v <5813 ¢ b0 cla Trsing, 1135 Va0 3 G b g 1 3 i 09 cla Ting.

Hinh 30 - Giao di¢n cap nhat thong tin quan hé gia dinh

— Cho phép nguoi dung thém, chinh stra hodc x6a quan hé gia dinh .
— Théng tin nhap vao gom:
Quan hé.

Ho va tén.

Nam sinh.

Cong viéc hién tai.

bia chi hién tai.

Noi ¢ hién tai.

Dia chi dang ky thuong tr.
Noi dang ky thuong tri.

La can bo cua truong.

Lich str ban than.

+ + + + + + + + + o+

3.3.16. Than nhin nwdc ngoai

— Tu giao dién cap nhét cac qua trinh lién quan, chon G-Thian nhan nwéc
ngoai: hé thong hién thi danh sach than nhan nudc ngoai cua can bo.
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Kém nhiém giang day | B3 ri cin b, duyén don vi (ong Truing) | Hoat dong x5 héi | Hop GBnglao dang | Thiviée, nghibuts | Naay i § ném huséng phu c3p tham nién nhi giso | Nohidsihan | Quanly Gaotao canb | Giahan | HG sacanbs

MCB_1000 Ho tén V6 ThiMai Lan Bonvi [BM Ban Giam Heu

37Trinh 8§ chuyén mén Quanhé Ho va tén Ném sinh Nghé nghiép Nurdc dnh ar inh a tr ném Quéc tich Lich sir ban than

3Trinh d6 tin hoc
4<Ching chi khac
Skhen thutng

§Danh higu phong ting
2yt

8Qué trinh kuong

4 4 4 DangO a0 [k 1 M4

@ Nhdin Esc dé b6 qua céc thay 51, Nhdn Delete d€xGa théng tin cén bg. D51 vdi cat 13 cén b cia Trudng, nhap vao ma can b néu ngu thén Ia can b cia Truéng.

Hinh 31 - Giao dién cap nhat thong tin qua than nhan ¢ nudc ngoai

— Cho phép nguoi dung thém, chinh stra hodc x6a than nhan nudc ngoai.
— Théng tin nhap vao gom:

Quan hé.

Ho va tén.

Nam sinh.

Nghé nghiép.

Nudc dinh cu.

Pinh cu tir nam.

Qudc tich.

Lich str ban than.

+ + + + + + +

3.3.17. Lich str ban than

— Tu giao dién cép nhat cac quaé trinh lién quan, chon H-Lich sir ban than: hé
théng hién thi danh sach lich st ban than cua can b (thoi gian bi dich bat,
lam viéc cho ché d¢ ci).
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Kiém nhigm ging day | B5 ti cén b3, chuyén don vi {rong Trudng) | Hoatdéngxahéi | Hop dnglao dang | Thaiviec, nohibuu | MNaay i 5ném huting phy cap thim

M cin b [MCB_1002

1°Trinh 35 chuyén mon Bi Gich bat

3Trinh 35 ti hoc
4<Ching chikhac
Skhen thutng

§Danh higu phong ting
2yt

8Qua trinh lwong

9-Qué trinh do tao

@ Nhén Esc d€ b6 qua céc thay 5. Nhan Delete d&

niénnhagido | Nghidsihan | Quénliddo taocnb3 | Gahan | HEsscinb

Ho tén |Phan Nuyén khanh Bonvi |BM Ban Giam Higu

Théi gan ©ia dém bibit

< owyla Tetee | [H Hona

XGa thang tin cén bg. D5 vdi cot 4 cén bd cia Trudng, nhap vo ma cin bd néu ngudi than I3 cén bg cia Trudng.

Hinh 32 - Giao dién cap nhat thong tin lich st ban than

— Cho phép nguodi dung thém, chinh stra hoac x6a lich st ban than.
— Théng tin nhap vao gom:
+ Bi dich bit

Thoi gian.
Dia diém bi bat.
Bi tu.

+ Ban than c6 lam viéc trong che dj cii

Cong viéc.
Chtrc vu.
Thoi gian.
Co quan.
Dia diém.

3.4. Quan ly bo nhiém chirc vu

— Muc dich:
+ Quan ly thong tin bd nhiém chirc vu cua can bo.
+ Thém, cap nhat, xda thong tin bd nhiém chirc vu cua can bo.
+ Xuét danh sach b6 nhiém chirc vu ra tap tin Excel.
— Thao tac:
+ Chon H6 so >> B6 nhiém chirc vu
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I w5 TP

Thémhé Lylich Quétrinh § BG nhiém W Kiémnhiém | Chuyén | Hoatddng | Hopdéng | Théiviec, | Ngay di Sndm | Nghidaihan | Tim kiém
somdi  daydd lién quan chirc vu giang day daon wi xa hdi lao dang nghi huu | hurdng PCTNNG nhanh

Hb 50 cdn bd Trac..

Hinh 33 - Giao di¢n mé chirc nang B6 nhiém chiic vy

+ Hé théng hién thj giao di¢n danh sach b6 nhiém chirc vu:

BiéudBthéng k& | Cacqud trichlién quan d&n cinbé | HEsocdnbd | BErhiém chicvy | Kiém nhiém gidng day | B3 tricn bg, chuyén don vi {trong Trurdng) x
Bonvi - x| Loaichirc ws | Tét 5 =] [ i thi chire v b tai
@ o |3 moxt
Ma cén b Ho tén Chic vy Mirc kigm nhi.., | HE s& chirc vu Ngay b nhigm Naay ket thic Ngay quygtdnh 58 quyét dnh Cép quyét dinh
L3 -3 -3 - - - - - o0 - E
» MCB_1004 Van Thai Thudn Truting phong 1 5 01/10/2017 B3 Gido duc va Ba...

MCB_1007 Déng Thuy Oanh Phé trurng Phang 1 0.2 01/02/2016 B4 Gido duc va Pa...

MCB_1015 Chau Thi Binh Gidm d&c 1 0.5 15/03/2017 ]

e _1015 HaTh KimLan P tutng Knoa 1 05 oy %

Mce_1019 Nouyén Trung Hids Trurna phing 1 05 ospo/01 05/09/2017 v

MCB_1039 Hujnh Thé Anh Phé B3 mdn 1 0.3 01/02/2016 ]

B _1043 Van ThiDiém i Truing 8 mon 1 0s oy 7

MCB_1073 L& Thi Ngoc Mai Truting B3 mén 1 0.4 01/01/2016 V]

MCB_1076 L& Vin Cung Phé trureng Khoa 1 0.4 01/12/2015 ]

MCB_1078 Nouyén Thi Trang ‘Truting B3 mén 1 0.4 01/01/2016 ]

mce_1080 HaTH M7 Duyén Ph Giém d5c 1 04 oyizis ]

MCB_1081 Negb Thi B&n Phé truring Khoa 1 0.5 01/12/2015 v

MCB_1084 BUi Thi Y&n Xuén Truing BS mén 1 0.5 01/11/2015 ]

MCB_1087 Pham Xuan Truéng Truang khoa 1 0.5 15/03/2017 ]

mce_1088 Tran Cang Lugn Truing phing 1 05 oyyais &

MCB_1020 L& Trong Khanh Phé B3 mdn 1 0.4 01/12/2015 V]

MCB_1102 Nguyén Hoang khéi Nguyén Gidm d&c 1 0.5 01/10/2015 V]

MCB_1103 Nouyén Cao Thang Phé truréng Phang 1 0.4 01/12/2015 ]

Mce_1105 Phan Ty Bé Ba Ph truing Phing 1 04 oyzis &

MCB_1107 Hal&Trong Gidm d5c 1 0.5 01/10/2015 V]

MCB_1110 Phan Quang at Phé trureng Phang 1 0.4 01/12/2015 V]

MeB_1112 Nouyén Trong Nnén Trutng phang 1 05 oyzais 7

wce_t127 6 TanNam Ph HEu turtng 1 08 7

MCB_1133 Nouyén Tran Huy Truting BS mén 1 0.4 01/01/2016 V]

MCB_1136 ‘Truong Thi Cam Thuy Phé trureng Phang 1 0.4 01/12/2017 V]

MCB_1171 Neuyén Thi Hang Phé trurgng Khoa 1 0.5 01/12/2015 ]

McE_1172 Nouyén Thanh Phat Phd B5 mén 1 0.3 01/02/2016 ]

MCB_1000 V& Thi Mai Lan Higu trurding 1 2 01/11/2015

009753 Nhan Kim Long Truéng phing 1 01 oipsas ]

MCB_1002 Phan Nguy&n khénh Phé Higu trudng 1 03 01/01/2019

wce_1166 Nauyén Hing Dir Ph HEu turing 1 03 oipyaom % -
44 ¢ Ding1cia3s » » W4 »

@

Hinh 34 - Giao dién quan ly bd nhiém chirc vu

+ Nguoi dung co thé thyc hién cic thao tac sau: Xem danh sich can bo,
thém maoi, cap nhat, x6a thong tin b6 nhiém chirc vu cua can bo, xuit ra
tap tin excel.

+ Xem danh sach can bo
= Xem theo don vi

. Ban vi|BM Khoa Cdng nghé théng tin
Chon DPon vi (

sach can bo theo Pon vi da chon.

): hé thong hién thi danh

= Xem theo loai chirc vu

68



Huéng dan sir dung

Chon Loai chirec vu
( Loai chirc vu | Trong Bloan b ): hé

thdng hién thi danh sach can bo theo Loai chirc vu da chon.

= Xem theo chirc vu hién tai

Chon Hién thi chirc vy hién tai (¥ fEn thichircvuhigntai ). ha théng chi

hién thi danh sach can bd c¢6 chirc vu dugce bo nhiém la chirc vu hién tai.

+ Thém moéi

* Nhén Thém (+ IEm - ): @& thém moi thong tin bd nhiém chuc
vu.
= Chuong trinh hién thi giao dién sau:

M3 can bd (*) e

Ho tén

Chirec vu () i Chirc vu hién tai

HE sa Mirc kiém nhiém (*) g

Moy bd nhiém (=) * | Dén ngay A
Bon vi - X
50 quyét dinh

MNoay quyét dinh hd

Cap quyét dinh ¥

H Luru théng tin 3 Thoat

Hinh 35 - Giao dién thém méi thong tin bd nhiém chirc vu

= Nhaép cac thong tin can thiét:
e Ma can bo.
e Chuc vu.
e Churc vu hién tai.
e H¢ $6.
e Miuc kiém nhiém.
e Ngay bd nhiém.

69



Huéng dan sir dung

e Dén ngay.
e Don vi.
e S6 quyét dinh.
e Ngay quyét dinh.
e Cép quyét dinh.
= Sau khi nhap day du thong tin:
e Nhin Luu théng tin (E)™ 85 ). 48 1yy lai thong tin bd
nhiém chirc vu cho can bd vira nhép.
o Nhén Thoat (*¢ ™t ). 4& khong luu.
+ Stra
» Chon c4n bd can sira trén danh séach.
» Nhén Sira ( S sl ): dé stra thong tin bd nhiém chire vuy.
= Chuong trinh hién thi giao dién sau:

Ma can bd (*) MCB_1004

Ho tén Van Thai Thuan

Chirc vu (*) Trudng phang - Chirc vu hign tai

HE s8 5 Mirc kigm nhigm (*) Ly

Mgay bé nhiém () |01-10-2017 ~ | DEn ngay T
Ban vi * X

S0 quyet dinh
Naay quyét dinh -
C3p quyét dinh Bd Gido duc va Dao tao -

H Luu théng tin fx Thoat

Hinh 36 - Giao dién sua thong tin b6 nhiém chirc vu

= Nhép cac thong tin can thiét:
e Chuc vu.
e Churc vu hién tai.
e Hésb.
e Miurc kiém nhiém.

e Ngay bd nhiém.
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e Dén ngay.
e Don vi.
e S6 quyét dinh.
e Ngay quyét dinh.
e Cép quyét dinh.
= Sau khi nhap day du thong tin:
e Nhin Luu théng tin (E)™ 85 ). 48 1yy lai thong tin bd
nhiém chirc vu cho cén bg vira nhap.
o Nhén Thoat (*¢ ™t ). 4& khong luu.
+ Xoa:
» Chon cén bd can xo6a trén danh sach.

» Nhén Xéa ( e ): chuong trinh hién thi giao dién xac nhan
nhu sau:
¥ac nhan x

€) ', Ban cd chac chan xda bd nhigém chirc vu cla can bd: Van Thai Thuan
a.."/ khéng?

cs | Khéng ;
» Nhén C6é ( o ): dé x6a thong tin bd nhiém chirc vu.
= Nhén Khéng ( ™ )): dé khong xoa.
+ Xuét Excel:

» Nhin nat Xuit Excel (ﬂ Excel ): hé thdng s& xuét danh sach bd
nhiém chirc vu ra tép tin Excel.

+ Thoat:
= Nhén Thoat (#* ™2t ). 4& thoat khoi danh séch bd nhiém chirc
VUu.

3.5. Quéin ly Kiém nhiém giing day

— Muc dich:
+ Quan ly thong tin kiém nhiém gidng day cua can bd.
+ Thém, cap nhat, x6a thong tin kiém nhi¢m giang day cta can bd.
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Thém hi
50 mdi

BiEU d théing ke

Panvi

Macnbs A

v =
» {MCB_1200
MCB_1210

_I_

Xuét danh sach kiém nhiém giang day ra tap tin Excel.

— Thao tac:

+

Chon Hb so >> Kiém nhiém giing day

€ 953 [F]2n mwEe & =[P

Lylich Quédtrinh | B&nhiém § Kiémnhiém J Chuyén | Hoatdéng @ Hopding | Thdiviéc, | MNgay dl Sndm | Nghidaihan | Tim kiém

Hb sa cén b

_I_

day dd  lién guan chiric vy giang day don vi xa hai lao dang nghi huy | hudng PCTHNG nhanh
Tra €.
Hinh 37 - Giao dién mé chtic nang Kiém nhiém giang day
H¢ thong hién thi giao dién danh sach ki€ém nhi¢m giang day:
Céc qué trinh lién quan d&n cdn bd | HB so cdn bd Kiém nhiém gidng day B85 tri cén b, chuy&n don vi (trong Truréng) 88 nhiém chirc vy x
~ X|M3 canbd Ho tén [ Hién thi CB théi viéc
I+Th sia ||X X2 ||@ Excel I

‘Tran Thi Tric An
NguyEn VG knoh

+

Khoa 85 mén Noay bit d3u Naay ket thic
o e - - m

Trung thm Thang tn Thr vien

vién _Khoa Céng nghe thang tn BM Khoa Céng nghé théng tin 01/03/2019
Knoa Céng nghé théng tn BM Khoa Céngnghé théng i Knoa Gido dyc thé chit BM Knoa Gido dyc the cht 09042018

Hinh 38 - Giao dién quan ly kiém nhiém giang day

Nguoi ding cé thé thuc hién cac thao tac sau: Xem danh sach can bg,
thém moi, cdp nhat, x6a thong tin kiém nhiém giang day, xuét ra tap tin
excel.

Xem danh sach can bo

= Xem theo don vi

. Ban vi BM Khoa Céng nghé théng tin
Chon Ponvi ("

sach can bo theo Pon vi da chon.

): hé théng hién thi danh

= Xem theo ma can b

Chon Loai chire vy (8008 [ME_1200 y. ha thing hién thi danh sach can
bo theo Ma can bo da chon.

= Xem theo ho tén

Chon Hg tén (0% [TPNTHTHCAN). ba théng hién thi danh séch can bo
theo Ho tén.

= Xem theo can b9 thoi viéc
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Chon Hién thi CB thdi vige (2 M0 B thalvite

sach can bo thoi viéc.

): hé thong hién thi danh

+ Thém moéi

= Nhin Thém (& T ). 4 thém mdi thong tin kiém nhiém
giang day.
= Chuong trinh hién thi giao dién sau:

Ma can bd d
Ho tén

BG mon dang cong tac - X
B mdn - X
Moay bat d5u 16-12-2023 * | Bénngay b

H Luru théng tin u Thoat

Hinh 39 - Giao dién thém méi thong tin kiém nhiém gidng day

= Nhaép cac thong tin can thiét:
e Ma can bo.
e Ho tén.
e B0 mon dang cong téc.
e BJ mobn.
e Ngay bit dau.
e Dén ngay.
= Sau khi nhap day du thong tin:
o Nhén Luu thong tin (B} 58088 ). 42 11y 1ai thong tin kiém
nhiém giang day cho can bd vira nhap.
o Nhén Thoat (¢ ™t ). 4& khong luu.
+ Sura
» Chon c4n bd can sira trén danh séach.
» Nhin Sira ( i ): dé stra thong tin kiém nhiém giang day.
= Chuong trinh hién thi giao dién sau:
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M3 can b MCE_1200

Ho tén Tran Thi Trac An

B& mén dang cdng tac | BM Trung tdm Théng tin Thur vién - M
Bd mdn BM Khoa Céng nghé théng tin - X
Moay bat d5u 01-03-2019 * | Bénngay b

H Luru thdng tin “ Thoat

Hinh 40 - Giao di¢n sua thong tin kiém nhiém giang day

= Nhép cac thong tin can thiét:
e B0 mon dang cong tac.
e B{ mobn.
e Ngay bit dau.
e Dén ngay.
= Sau khi nhap day du thong tin:
e Nhin Luu thdng tin (I:|I LU thEng B 1. 44 Juu lai thong tin kiém
nhiém giang day cho can bd vira nhap.
o Nhén Thoat (*¢ ™t ). 48 khong luu.
+ Xoa:
» Chon cén bd can x06a trén danh sach.

» Nhan Xéa( LE ): chuong trinh hién thi giao dién xac nhan
nhu sau:
¥ac nhan x

\‘_?‘r/ Ban cd chic chan s& xda can bd kigm nhiém nay khdng?

Ca

= Nhin C6( " ): dé x6a thong tin kiém nhiém giang day.

» Nhin Khéong( %" ): dé khong xoa.
+ Xuit Excel:
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» Nhin nit Xuit Excel (ﬂ

Excel

): hé théng s& xuét danh sach

kiém nhi¢m gidng day ra tap tin Excel.

3.6. Quin ly Chuyén

— Muc dich:

don vi

+ Quan ly thong tin chuyén don vi ctia can bo.

+ Thém, cap nhat, x6a thong tin chuyén don v

+ Xuét danh sach chuyén don vi ra tap tin Excel.

Thao tac:

+ Chon Ho so' >> Chuyén don vi

® -9 P

¥ |2

-

3 OB

i

P

&

Thémhé Lylich Quédtrinh | B&nhiém | Kiémnhiém | Chuyén [ Hoatdéng | Hop déng | Théiviéc, | Noaydld Snam | Nghidaihan | Tim kiém
somdi  daydd lién quan chiric vy giang day don vi xa hai lao dang nghi huy | hudng PCTHNG nhanh
Hb sa cén b Trac..
Hinh 41 - Giao dién mé chtic nang Kiém nhiém giang day
+ Heé thdng hién thi giao dién danh sach chuyén don vi:
Bifu d théngké | Cac qud trinhlién quandéncan by | HBsocanbd | Kidmnhiémgidng day | B& tri can b, chuyén don vi (trong Trudng) | B& nhiém chire vy x
Donvi ~ X| M3 can bd Ho tén [ Hién thi can bj théi vigc.
|+ Chuyéndonvi| | s |[X x6a |H wutd |[@  Excd I
Macanb < Tén canbg Khoa/Phong ci b& mén ci Khoa/Phang B3 mén Loailao d8ng Ngay bat dau Ngay ket thic Hoat déng chinh 56 quyét dich Ngay ky qu. Cap|
= e o = e = = = = o o .
009816 V6 Thi Mai Lan Khoa Cang nghé théng tin BM Khoa Géng nghé théng tin Bién ché’ 01/01/2015 v
009929 Tang Van Ut T Khoa Lugt BM Khoa Luat Hegp dEng ngln han o1/03/2018 7
038167 W3 Thi Bich Chau Khoa C8ng nghé théng tin BM Khoa Céng nghé théng tin Bién ché’ 01/03/2020 VI
1314925 Nguyén Céng An Khoa Céng nghé théng tin BM Khoa Céng nghé théng tin Bién ché’ 15/12/2023 ¥
KCNTT_001 NguyEn Hoang Minh Nguy&n Khoa Céng nghé théng tin BM Khoa Géng nghé théng tin Bién ché’ 01/02/2000 ]
Moo vaThMaiLen san G oM Ban Gin Heu sinche oypa02 7
MCB_1001 Nguy€n Thi Minh Thu Khoa C8ng nghé théng tin BM Khoa Céng nghé théng tin Bién ché’ 01/01/1979 ¥
MCB_1002 Phan Nguyén khénh Ban Gism Hiu BM Ban Gigm Higu Hop dBng dai han 01/12/2004 V]
» MCB_1003 Huynh Tén Léc Khea Cang nghé théng tin BM Khoa Céng nghé théng tin Bién ché’ 01/11/1978 ¥
MCB_1005 AuThanh Ligm Phéng Dao tzo BM Phong Bao tao Bién ché’ 01/03/1994 v
MCB_1006 Nguyn Thi Minh Thuy Phang Dao tao BM Phéng Bao tao Bién ché’ 01/04/19% V]
MCB_1007 ‘Déng Thuy Oanh Khoa Céng nghé théng tin BM Khoa Céng nghé thdng tin Bién ché’ 01/02/1995 v
MCB_1008 H@ Thanh Ligm Khoa Gide duc thé chat BM Khoa Gido duc thé chat Hop dng dai han 01/12/2004 v
MCB_1009 Pham Minh Hiéu Khoa Gido duc thé chat BM Khoa Gido duc thé chat Hop dng dai han 01/07/2005 [v]
MCB_1010 Nguyn Thi Thuy Wy Khoa Céng nghé théng tin BM Khoa Céng nghé théng tin Hp déng ngan han 01/01/1987 VI
MCB_1011 Truong Thi Hai Khoa Gido duc thé chat BM Khoa Gido duc thé chat Hop dng dai han 01/05/2006 v
MCB_1012 Ngd Thi Kim Thanh Khoa Gido duc thé chat BM Khoa Gido duc thé chat Hop dng dai han 01/11/2006 v
MCB_1013 L&Thi Anh Khoa Gido duc th chit BM Khoa Gido duc thé chat Hop dBng dai han 01/11/2006 ]
MCB_1014 Nauyen Hifu Tai Khoa Céng nghé théng tin BM Khoa Céng nghé théng tin Bién ché’ 01/09/1994 V]
MCB_1015 Chau Thi Dinh Khoa Céng nghé théng tin BM Khoa Céng nghé thdng tin Bién ché’ 01/12/1985 v
MCB_1016 Ha Thi Kim Lan Phang Tai vu BM Phang Tai vu Bién ché’ 01/08/2018 v
MCB_1017 L& Hoang An Phang T&i vu BM Phéng Tai vu Bién ché’ 01/01/1981 VI
MCB_1018 L&m Tudn An Phang T&i v BM Phéng Tai vu Bién ché 01/10/1985 v
MCB_1019 Nguygn Trung Hiéu Khoa Ludt BM Khoa Luat. Bién ché’ 01/10/1989 v
M o® LT Koa i duc thé e M roa Gdoduc hEchSt Hop dong i han 0122008 v
MCB_1021 L& Thi Tuy&t Nhung Khoa Gido duc thé chit BM Khoa Gido duc thé chit Hop dng dai han 01/08/2003 v
MCB_1023 L& Chi Binh Phéng Cang tac sinh vién BM Phang Céing téc sinh vién Bién ché’ 01/08/2010 v
MCB_1024 Nguyn Van Tién Phéng Hanh chinh BM Phang Hanh chinh Bién ché’ 01/12/2009 v
MCa_1025 MguyEn Minh Nat: Phéng Hanh chinh BM Phing Hanh chinh Bénche 01/03/2014 v
MCB_1026 Chéau V3 Thién Phét Khoa X3 hi nhan vén BM Khoa X3 hdi nhan van Bién ché’ 01/07/19%6 VI
MCB_1027 Phan Thi Nganh Phéng Hanh chinh BM Phang Hanh chinh Bién ché’ 01/01/2015 v -

W 4 Dong 120202 > W M4

Hinh 42 - Giao dién quan 1y chuyén don vi
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+ Nguoi dung cé thé thuc hién céc thao tac sau: Xem danh sach can bo,
thém mai, cap nhat, xo6a thong tin chuyén don vi cta can bd, xuét ra tap
tin excel.

+ Xem danh sach can bo
= Xem theo don vi

. Ban vi BM Khoa Céng nghé théng tin
Chon Ponvi ("

sach can by theo Bon vi da chon.

): hé théng hién thi danh

= Xem theo ma can b

Chon Loai chire vy (8008 [ME_1200 y. ha thing hién thi danh sach can
bo theo Ma can bd da chon.

= Xem theo ho tén

Chon He tén (70" Ll ): hé théng hién thi danh sach can bo
theo Ho tén.

= Xem theo can bg thoéi viéc

Chon Hién thi c4n b théi vige (E4 HEnthienbs héiviec . s §no chi
hién thi danh sach can bo thoi viéc.
+ Thém moi

* Nhin Chuyén don vi (+ Chuygndan vi ). 4¢ thém méi thong tin chuyén
don vi.
= Chuong trinh hién thi giao dién sau:
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Ma can ba o

Ho tén

BG mdn cl - X
Bd mdn - X
Loai LB b
Tir ngay 15-12-2023 * | BEnngay ¥
56 quyét dinh Maay ky QB *
Cap quyét dinh i

Hoat ddng chinh

H Luru théng tin 2‘ Thoat

Hinh 43 - Giao dién thém méi thong tin chuyén don vi

= Nhép cac thong tin can thiét:
e Ma3 can bo.
e Ho tén.

e B{ mon cii.

e B{ mobn.
e LoaiLD.
e Tu ngay.

e Dén ngaiy.
e S4 quyét dinh.
e Ngay ky Qb.
e Cép quyét dinh.
e Hoat dong chinh.
= Sau khi nhap day du thong tin:

( I:"I Luru thong tin

e Nhin Luu thong tin ): dé luu lai thong tin chuyén

don vi cho cén bd vira nhap.
o Nhén Thoat (*¢ ™t ). 48 khong luu.
+ Stra
» Chon c4n bd can sira trén danh séach.
» Nhin Sira (- 5% |): @ sira thong tin chuyén don vi.
= Chuong trinh hién thi giao dién sau:
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M3 can bd _0o1

Ho tén V& Thi Mai Lan

Bd mdn ol BM Khoa Gido duc the chat - X
Bd man BM Khoa Kinh t& - X
Loai LE Hop ding dai han *
Tir ngay 14-07-2020 T | BEn ngay *
54 quyét dinh Maay ky QB -
Cap quyét dinh hd

+'| Hoat ddng chinh
H Luru thdng tin E{ Thoat
Hinh 44 - Giao dién sua thong tin chuyén don vi

= Nhép cac thong tin can thiét:

e B{ mon cii.

e BO mon.
e LoaiLD.
e Tungay.

e Dén ngay.
e S4 quyét dinh.
e Ngay ky Qb.
e Cép quyét dinh.
e Hoat dong chinh.
= Sau khi nhap day du thong tin:

H Luru théng tin

e Nhin Luru thong tin ( ): dé luu lai théng tin chuyén

don vi cho cén bd vira nhap.
e Nhéin Thoat (u Thest )): dé khong luu.
+ Xoa:
» Chon can bd can xo6a trén danh sach.

» Nhan Xéa( L E ): chuong trinh hién thi giao dién xac nhan
nhu sau:
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¥ac nhan x

€ ', Ban cd chac chan xda théng tin chuyén don vi ada can bd: Vo Thi Mai Lan
wr khing?

Ca ! khéng |

= Nhin C6( " ): dé x6a thong tin chuyén don vi.

= Nhin Khong( %" ): dé khong xoa.
+ Luu trir:
= Nhén nit Luu tric (3 wue? ) lyu lai nhimg thay déi trén danh
sach.
+ Xuit Excel:

» Nhin nit Xuit Excel (ﬂ Excel ): hé théng s& xuét danh sach
kiém nhi¢ém gidng day ra tap tin Excel.

3.7. Quan ly can b§ tham gia hoat dong xa hgi

— Muc dich:

+ Quan 1y qua trinh tham gia hoat dong xa hoi cua can bg.

+ Cap nhat thong tin cadn bo tham gia hoat dong xa hoi.

+ Xuit danh sach can bd tham gia hoat dong xa hoi ra tap tin Excel.
— Thao tac:

+ Chon Ho so >> Hoat dong xa hi

PN R AR I R

Thémhé Lylich Quétrinh | B&nhiém | Kiémnhiém | Chuyén [ Hoatddng | Hop dong | Théiviec, | MNoay diSnam | Nghidaihan | Tim kiém
somdi  daydd lién quan chirc wu giang day don vi xa hai lan déng nghi huy | hurdng PCTHNG nhanh

Hb 50 cén bd Tra Co..

Hinh 45 - Giao dién mé chtrc nang Hoat dong xa hoi cta can bd

+ Hé¢ théng hién thi giao dién danh sach can bd tham gia hoat dong xa hoi:
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Biéudo thing k& | Cac qua trichién

Banvill
M3 cénbd
v =
MCB_1005
MCB_1006
MCB_1010
McB_1014
MCB_1016
MCB_1019
McB_1023
MCB_1032
MCB_1037
McB_1038
MCB_1039
MCB_1040
MCE_1041
MCB_1043
MCB_1045
MCB_1047
McB_1049
MCB_1050
MCB_1052
McB_1053
MCB_1061
MCB_1063
McB_1072
MCB_1076
MCB_1078
McB_1087
MCB_1083
MCB_1030
McB_1102
McB_1103
MCB_1105
MCB_1107

Mce_1108
14«4 4« Dong1cia69 (v m w4

quan déncénbd | HB socén be

Ho tén
e
JuThanh Liem
Nauyén Thi Minh Thuy
Nauyén Thi Thuy vy
Nguyén Ho Ta
Ha ThiKim Lan
Nauyén Trung Hié
L& Chisinh
V& Minh Théng
Huynh Thanh Phong
Nguyén Thi Tra
Huynh ThE Anh
Duong Thi Hang Ngoc
‘Téng Van Chinh
V& Thi Dim Mi
Nguyén Lam Hoang Nhung
‘Thigm Van Truyén
Lm Th g
‘TrEn Minh Nhut
25 Trong Qui
Nguyén Naoc Didm i
Nauyén Thi Méng Yén
Pham Bang Thai
Pham ThiLoan
Lé Van Cuing
Nauyén Thi Trang
Phem Xusn Truing
TrEn Céng Ludn
L& Trong Khanh
Nguyén Hosng KhéiNguyén
Nouyén Cao Théng
Phan ThiBé Ba
Ha L& Trong
Nguyén Humg

Hoat déng ¥3 hGi

Pang
B
Pang
Pang
Bang
Pang
Pang
Bang
Pang
Pang
Bang
®ang
fang
Bang
®ang
fang
Pang
B
Bang
Dang
Bang
Pang
Pang
Bang
Pang
Pang
Bang
Pang
Pang
Dang
®ang
fang
Dang

T8 chire

B nhiém chircwy | Kiém nhiém giang day

Chire vy
Bang vién

Ding vién
Bithur chibo
Dang vien
Bithr chibd
Bithu, LVBCHDE
Dang vien
Bithur chibg
Bang vién

Dang vign

Bang vign

Bang vién

Bang vign

Uy vién

Bang vién

Bang vign

Dang vién

Ding vién

Bang vién

Dang vién

Bang vién

Béng vién

Dang vien

Bang vién

Béng vién
Bithr chibg
Bang vign

PhG b thur i b
PhG b thur chi b
Ph bi thur chi b

Bang vién
Bang vign

Uy vién

85t can b3, chuyEn don vi (trong Truséng)

Chife w czo nhat Ngay tham gia

12/06/2001
Lyo7/012
07/07/2006
18/01/2008
17/09/2008
18/10/1557
2j03/2017
01/08/2008
17022014
L1j0+/2015
24/07/2015
12/09/2016
L2017
12f03/2015
01/01/1900
06/13/2013
22/12/2009
131142014
30112015
08/11/2016
16/03/2017
24j07/2014
/11010
10/09/2001
15/08/2016
1sfos/2011
07/08/2010
18/03/1933
30042002
17jos/2001
21jo3/2012
06/03/2008
17jos/2001

‘@ Nhn Delete d€x5a thang ti

in cén b3,

x

v><l+ Them S osm | X Xa a Excel ¢ Thoat I

Naay chinh thire Ngay k&t thic Céng viée
— =
12/06/2001
1107/2012
07/07/2006
187012008
17/09/2008
18/10/1557
20032017
01/08/2008
1702/2014
11/04/2015
2440712015
12/09/2016
20112017
12/03/2015
01/01/1900
06/11/2013
22/12/2009
1172014
112015
08/11/2016
16/03/2017
240772014
2111/2010
10/09/2001
15082016
197052011
077062010
18/03/1933
/042002
17/08/2001
21032012
06/03/2008
17/08/2001

Hinh 46 - Giao di¢n quan 1y can bd tham gia hoat dong xa hoi

+ Nguoi dung cé thé thuc hién céc thao tac sau: Xem danh sach can b,

cap nhat thong tin tham gia hoat dong xa hdi cua can bo, xuét ra tap tin

excel.

+ Xem danh sach can bo

= Xem theo don vi

Chon Pon vi
sach can by theo Pon vi da chon.

+ Thém méi

= Nhén Thém (& Tn

xa hoi.

(

Ban vi| BM Khoa Cdng nghé théng tin

= Chuong trinh hién thi giao dién sau:

): hé thdng hién thi danh

): dé thém méi thong tin can bo hoat dong
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M3 can bé e

Ho tén

Té chirc x3 héi b

Mgay tham gia T | Mgay chinh thirc X

Chirc wu * X| Mgay két thuc hd

Chirc vu cao nhat T X
F

Caong vigc

H Luw thdng tin g‘ Thoat

Hinh 47 - Giao dién thém mdi thong tin cadn bd hoat dong xa hoi

= Nhép cac thong tin can thiét:

Ma can bo.

T chirc x3 hoi.
Ngay tham gia.
Ngay chinh thirc.
Chtre vu.

Ngay két thic.
Chirc vu cao nht.

Cong vigc.

= Sau khi nhap day du thong tin:

+ Stra

Nhén Luu théng tin (I:|I LU thEng B0 1. 3¢ Juu lai thong tin can bd
hoat dong xa hdi da nhap.

Nhin Thoat (¥ ™t 48 khong luu.

= Chon can b can sura trén danh sach.

, b - 9
= Nhan Thém (- 272 1): dé stra thong tin c4n bo hoat dong xa hoi.

= Chuong trinh hién thi giao dién sau:
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M3 can bd MCE_1000
Ho t&n Va Thi Mai Lan
To chifc x3 héi | Poan -

Moay tham gia 01-10-2011 * | Mgay chinh thire (01-11-2011 -

Chirc wvu * X| Moay ket thic hd
Chirc vu cao nhat - X

- - F
Cong viec

H Luru théng tin 3‘ Thoat

Hinh 48 - Giao dién sua thong tin can bd hoat dong xa hdi

= Nhaép cac thong tin can thiét:
e T6 chirc xa hoi.
e Ngay tham gia.
e Ngay chinh thuec.
e Chuc vu.
e Ngay két thuc.
e Chtrc vu cao nhit.
e (Cong viéc.
= Sau khi nhap day du thong tin can chinh sta:

o Nhén Luu thong tin (E122#809 5 ). 42 11y Jai thong tin cn bo
hoat dong xa hoi da nhap.

Nhin Thoat (u Thest )): dé khong luu.

+ Xoa:
= Chon can b0 can x0a trén danh sach.

» Nhén Xéa( e ): chuong trinh hién thi giao dién xac nhan
nhu sau:
¥ac nhan x

? Thong tin hoat déng x& hai cia can bd Vo Thi Mai Lan s€ bi xoa?
e

Cé
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= Nhin C6( " ): dé x6a thong tin can bo hoat dong x4 hoi.
= Nhin Khong( " ): 4 khong x0a.
+ Xuét Excel:
* Nhin nat Xuét Excel (ﬂ Excel ): hé thdng s& xuét danh sach can
bd hoat dong xa hdi ra tap tin Excel.
+ Thoat:
» Nhéan Thoat( R Thost ): dé thoat khoi danh sach can bd hoat
dong xa hoi.

3.8.Quan ly Hop dong lao dong

— Muc dich:

+ Quan ly thong tin hop ddng lao dong cua can bo.
— Thao tac:

+ Chon Ho so >> Hop dong lao dong

© 1Y P B 2 BIWBE =5 = P

Thémhé Lylich Quatrinh | Bdnhiém | Kiémnphiém | Chuyén | Hoatdéng J| Hopdéng [ Théivigc, | Mgay di Sndm | MNghidaihan | Tim kiSm
somdi  daydd  lién quan chire vy giang day don vi xa héi lao déing nghihuy | hudng PCTHNG nhanh

Hb s0 can ba Trac..

Hinh 49 - Giao dién mé chtc nang Hop dong lao dong

+ Hé théng hién thj giao di¢n danh sach hop déng lao dong:

Bicu d6 théng k& | Céc qua tinh ién quan dén can b3 | Hb'scén b | Kiém nhiém gidng day | 85 tri cén b3, chuyén don vi (rong Truéng) | B6niiém chicwy | Hogtdéng x3héi | Hop dénglao dang x
oonvi ~ x| Loaihop déng ~ x| Macinby Ho tén Hop dBng mdi chét

M3 cin b Tencinbg Ngsyseh | N Lo:

dong Sshpdong  Tingdy | Dénngdy | Bickng 4 85% Hess | Naayky Ngudt ki
OLHBLV...  01/01/2016 04/01/2016 Nauyén i Vy

123456 oyoimIs | 31122015 1 v 234 01/01/2015  Nguyén Thi Thuy Vy

HDO02 oy | W[12/2024 3 3 0Y/12/2021 V& ThiMai Lan

Hinh 50 - Giao dién quéan 1y hop dong lao dong

+ Xem danh sach can bo
= Xem theo don vi

Chon Pon vj (P71 [BMKnea Cénanahe th ~ X}y ha théng hién thi danh sach
can bo theo Pon vi da chon.

= Xem theo loai hop dﬁng
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Chon Loai h(,)‘p d(‘“)ng (Lu:uai hop déng |Hop dang [am vig. ..

danh sach can bo theo Loai hop dong da chon.

= Xem theo ma can b

Chon M3 can b@ (Ma canbd |[VTML

bo theo Ma can bo da chon.

= Xem theo hop dong méi nhat

” X0): hé thong hién thi

): hé théng hién thi danh sach can

Chon Hop ddng méi nhat (Iv/Hop dEnaméinhdt ): hé thong hién thi danh
sach can bo c6 hop dong 1a hop dong mai nhat.

3.9. Quin ly can by Thaéi viéc, nghi huu

®

Thém hd

50 mdi

U 00 thing ke

» McB_1182
MCB_1065
mcs_1031
MCB_1088
MCE_1105
s _1073
mcs_1022
0190621_4

— Muc dich:

+ Quan ly qua trinh théi viéc, nghi huu cua can bd.

+ Thém moi, cap nhat, xdéa thong tin thoi viéc, nghi huu ctia can bo.

+ Xudt danh sach can bo thoi viéc, nghi huu ra tap tin Excel.

— Thao tac:

+ Chon Hd so >> Théi viéc, nghi huu

Al 5 0

R AR

Lylich Quétrinh | B&nhiém | Kiém nhiém
day dd  lién guan chire vy giang day

Hb s0 can ba

=¥ 4 | @

Chuyén | Hoatddng | Hdp

don vi

xa héi lao

ddng nghi huu | hudng PCTHNG

Hinh 51 - Giao di¢én mé chirc nang Théi viéc, nghi huu

+ Hé thong hién thi giao dién danh sach can bo thoi viée, nghi huu:

dong | Thdiviéc, f Mgaydd Snam | Nghidaihan | Tim kiém
nhanh
Trac..
nghi huu X
I o Xemhbso | |f=Them || > sta | (X ¥6a | |@  Excel I
Quetam oo quretain N 1o qurEtdimn
147/QD-BH 12/03/2018
78/QD-BH 01/02/2018
405/QD-DH 05/07/2018
1675/QB-UBND 18/06/2018
405/Q0-BH Higu truting 09/07/2018
716/QD-UBND Chil tich UBND tinh 13/02/2018

(CéC qué rinh llén quan dén cin b | HBsocnbd | Kiém nhiém giing day | B6 1 cén b, chuyén don vi (ong Trusémg) | B8 nhiém chirc v | Hoatdang x& héi | Hop dBnglao dong | Thi viec,
- x|nam (2023 N&m nghi vigc Nam nghi huu
M cén b Ngay snh Ngay nghiviec Ngay nghi huu Lydo
04/10/1971 01/04/2018 Nahi viéc riéng
07/03/1572 01/05/2018 Nghi hus huréing BHXH
02/12/1965 01/07/2018 nghi viéc riéng
05/05/1988 01/10/2018 Nahi hurs huréing BHXH
07/02/1387 01/10/2018 Nghi huu huréng BHXH
02/04/1983 01/0s/2018 Nohi hurs huréing BHXH
4 25/08/1358 01/03/2018 Nghi huu
L& Minh Son 30/02/2003 03/02/2020

Hinh 52 - Giao dién quan ly can bd thdi viéc, nghi huu
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+ Nguoi dung cé thé thuc hién céc thao tac sau: Xem danh sach can b,
xem hd so can bd, thém md1, cap nhat, x6a thong tin thoi viée, nghi huu
clia can bo, Xuét ra tap tin excel.

+ Xem danh sach can bo
= Xem theo don vi

. Ban vi| BM Khoa Cdng nghé théng tin
Chon Pon vi (

sach can by theo Bon vi da chon.

): hé thdng hién thi danh

* Xem theo ndm nghi viéc

A nyx... (NEm[2023 . < o on <m nahi via .
Nhap Nim (" ) sau d6 chon Nam nghi viée (| ¥/ Namnghiviec ). ha

théng hién thi danh sach can bd theo Nam nghi viéc da nhap.

* Xem theo ndm nghi huu

Nhap Nam (Ném anc ) sau d6 chon Nam nghi huu ( | e i tan

hé théng hién thi danh sach can bo theo Nam nghi huu da nhép.

):

+ Xem ho so
=  Chon can bo muon xem ho so trén danh sach.

* Nhan Xem ho so (& ¥emhdsz ): @& xem ho so cua can bo duoc chon
»  Chuong trinh hién thi giao di¢n nhu sau:
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ol HB sg can bd = (@

e | |
Don vi (¥) |BM Khoa X& hdi nhdn van ~ X| M3 cén bd (%) 56 hiéu CBCCVC
Ho t&n (*) [Chau Kién Van | hgaysinh (9 it | () Nt ® Nam |
Hoténkhaisnh  |ChauKién van | Hotenkhic | |
Loai cén bé (%) |cn b hénh chinh ~| Losilao déng (9 CBGD kiém nhiém [

Ngay BE lam vigc (%) |01f07f1995 - x| Ngad’\o?)ngd’ul‘c Khéi nganh tham gia dao tao I:l

Khéng cé hinh &nh

Théng tin Iy lich | Théng tin céng tic | Vao Bang | Vao bién che | Tham gia céch mang | Tham gia e lrong vil trang | Lién he |

[ rinh 5

| 56 CMND | 310544398 | ngzycgp [02/06/2004  ~| Noicgp [CATEN Giang |
||M..ME | Quéc tich |\(|étNam '| Dan tic ||Gnh - X| Tén gido |Khﬁng > x|
|mhn_khéc | Mai sinh |Lang Trung, H.Cai L3y, Tién Giang | | X x|
|1—% 50 véu v lich | Mguyén quan |)<E Long Trung, H.Cai Lay, Tién Giang | | i x|
[0t fch trch ngang | Thuséng tri | 466/15/88 Trn Hung Bao, P.4, TP.MT, TG | - x|
|In 50 yEu |V lich-Céng thc nudc nooai | P dihana) |466,f].8f88 Tran Huna Bao, P.4, TP.MT, TG | | - x|
| v#n bang, chimg chi || Gadihdihsich | ~ %/ ngh® turde khi tuyé dung | - x|
| Céing viéc chinh | Thanh phn ban thén ~ %] Tharh phin giz dinh [ - x|
[hen thiréng | | e + %| Tirh trang scickhée | |
[T || cescom | 0 3 x| cénnng ka) | 0 2 | Nhémmau |
|Quygt drh |
[ s khic |

B oms |96 e

Cap nhit dan vi vao chirc ndng Chuy&n don vi

Thao tac trén giao dién tuong ty & chtic nang Ly lich day du

+ Thém mai

= Nhén Thém (IE): dé thém moi thong tin thoi viéc, nghi
huu.
=  Chuong trinh hién thi giao dién sau:

M can b | 7]

Ho tén | |
Ngay nghi vigc | - | Ngaynghitiu | - |
Ly do | |
58 quyét din | |
Cipquyetdrh | | Ngayrage | ~]

B wuténgtn [ Thost |
Hinh 53 - Giao di¢n thém ma&i can b théi viée, nghi huu

= Nhaép cac thong tin can thiét:
e Mai can bo.
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Ho tén.

Ngay nghi vi¢c.
Ngay nghi huu.
Ly do.

S6 quyét dinh.
Cép quyét dinh.
Ngay quyét dinh.

= Sau khi nhap day du thong tin:

+ Stra

Nhén Luwru théng tin (El ik
thoi viée, nghi huu.

Nhin Thoat (3‘ Thost ) @é khong luu.

= Chon can b can stra trén danh sach.

= Nhén Thém (-

Sira

huu.

= Chuong trinh hién thi giao dién sau:

M3 can bd

Ho tén

Mgay nghi vigc
Ly do

50 quyét dinh

Cap quyét dinh

MCB_1065

Chau Kién Van

* | Mgay nghi huu 01/05/2015
Nahi huru hudng BHXH
73/QB-bH
Higu trudng * | Mgayra Qb 01/02/2018
H Luru théng tin S‘ Thoat

): dé luu lai thong tin can bo

): dé sua thong tin can bd thoi viéc, nghi

Hinh 54 - Giao dién sura thong tin can b thdi viéc, nghi huu

= Nhép cac thong tin can thiét:

Ngay nghi vi¢c.
Ngay nghi huu.
Ly do.

S6 quyét dinh.
Cép quyét dinh.
Ngay quyét dinh.

= Sau khi nhap day du thong tin can chinh sta:
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e Nhin Luru théng tin (I:|I LU thEng B 1. 3¢ Juu lai thong tin can bd
thoi viéc, nghi huu.

o Nhén Thoat (*¢ ™t ). 48 khong luu.
+ Xoa:

= Chon can b0 can x0a trén danh sach.

= Nhan Xéa( LE ): chuong trinh hién thi giao dién xac nhan
nhu sau:

¥ac nhan x
‘{/ Ban mudn thuc hién thao tac xda nay?
e

Ca

»  Nhén Cé( i ): dé xoa thong tin can bd théi viéc, nghi huu.

= Nhin Khong( %" ): dé khong xoa.
+ Xuit Excel:

= Nhin nat Xuit Excel (ﬂ = ): hé thong s& xuat danh sach can
bd thdi viéc, nghi huu ra tép tin Excel.

3.10. Quian Iy cin b dit 5 nim hwong phu cip thim nién nha giso
(PCTNNG)

— Muc dich:
+ Quan ly can b du 5 nam hudng phu cip tham nién nha gido.
+ Cap nhat thong ngay da 5 nam, ghi chu.
+ Két xuét dir liéu.
— Thao tac:
+ Chon Ho so >> Ngay dii 5 nim hwéng PCTNNG

© 1Y P B 2B Wl P

Thémhé Lylich Quatrinh | BAnhiém | Kiémnphiém | Chuyén | Hoatdéng | Hopdéng | Thaiviéc, [l MgaydiSnam [ Mghidaihan | Tim kiSm
somdi  daydd  lién quan chire vy giang day don vi xa héi lao déing nghi huu | hudng PCTHNG nhanh

Hb s0 can ba Trac..
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Hinh 55 - Giao dién mé chtic nang Ngay da 5 nam huéng PCTNNG

+ Hé théng hién thj giao dién danh sach can bd:

56U 35 théngké | Céc qué rinh lin quan dén cén b3 | Hb'scénbd | Kiém nhiém gidng day | 85 tri cén b, chuyén don vi (trong Trueng) | BB niiém chicwy | Hoatdéng x3héi | Hop dénglao déng | Théiviec, nghihuu | Ngay di § ném huéng phy cip tham nién rha gido x

VB cinbd Ho tén cén b Nady 4G 5ném G chi

¥ e 1603
mca_iooa
MCE_1007
MCB_1008
s _iooo
Mee_t010
Mes_io11
Mes_i012
wes_i013
MCe_to14
MCE_1016
MeE_i017
ves_io1s
MeE_i019
Mes_i0m
wes_i021
wes_i022
wee_i023
MCs_i024
wes_i025
e _i025
MC_1027
MC_1028
wes_i029
Me_i0m0
Me_i031
Me_1032
wes_i033
MCB_t034
MCs_1035
MeE_10%6
wes_i037
Mee_1038
MCs_i039
MeE_i0%0

< Dingicia2es » m w4

Hinh 56 - Giao dién quan 1y can by huéng PCTNNG

+ Nguoi dung cé thé thuc hién cac thao tac sau: Xem danh sach can b,
cap nhat, xuét ra tap tin excel.

+ Xem danh sach can bo
* Xem theo can by chwa nhip ngay di 5 nam

Chon Hién thi can b chwa nhip ngay dii 5 nim
(|| HiEn thi c&n bé chura nhap ngay di 5nam ). hg thong hién thi danh sach can bo

chua nhap ngay du 5 ndm da chon.

+ Luwu
= Nhép ngay du 5 nam, ghi chi cho can bo tryc tiép trén danh sach.
= Sau khi d4 nhap diy du thong tin, nhin Luu (1 % ) 48 [wu
cac thay dbi.
+ Két xuit di liéu
»  Nhin Két xufit dir ligu (= €E0ustdTiEu ). 48 thyc hién két xuit dir
liéu.
3.11. Quan ly can b nghi dai han
89



Huéng dan sir dung

— Muc dich:

+ Quan 1y can bo nghi dai han va cac thong tin lién quan.
— Thao tac:

+ Chon Ho so >> Nghi dai han

- o ’ ) £ 5 e i =
© @ BB o om o E /
Thémhé Lylich Quédtrinh | B&nhiém | Kiémnhiém | Chuyén | Hoatddng | Hop déng | Théiviéc, | Noay dd Snam J§ Nghidaihan § Tim kiém

somdi  daydd lién quan chiric vy giang day don vi xa hai lao dang nghi huy | hudng PCTHNG nhanh
Hb sa cén b

Tra c...

Hinh 57 - Giao di¢én mé chirc nang Nghi dai han
+ Hé thong hién thi giao dién danh sach can bo:

Biéu B théng k& | Cacqué trinhlién quan déncinbs | HBsocinbé | Kiémnhiem giangday | B5 trcén b6, chuyén dom vi (bong Trusng) | B3 nhigm chire v | Hoat déngxahdi | Hopdnglaodéng | Théiviéc, nghihuu | Naay di 5ném huéng phu cBp tham niénnha gdo | Nohi dii han

Bon | [] Hin thi €8 thé vige
M8 cin b Hotén Khoa 85 mén Tirngdy Dénngay S5ngay Loai nghi phép Ghi chiy
K3 o e o - - - - o
» | MCB_1006 | Nguyén Thi Minh Thuy Fhang io tso BM Phong Do tao 01/04/2018 03/04/2013 3 Nghi bénh

e 4 4 Déng 1cia1 v w w4

Hinh 58 - Giao dién quan 1y cdn by Nghi dai han

+ Nguoi dung cé thé thuc hién céc thao tac sau: Xem danh sach can b,
thém can b nghi dai han.

+ Xem danh sach can bo
* Xem theo don vi hién tai

Chon DPon vi hién tai
( Bion vi hién tai | Khoa Céng nghé thdng tin r X ) hé théng hién thi
danh sach can bo cua don vi da chon.
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= Xem theo can b9 thoi viéc

Chon Hién thi CB thai viéc (4 Hen thi €8 théi vige): ¢ thdng hién thi danh
sach can by nghi dai han la can bd thoi viée.
+ Thém méi
A A o Thém 2 ~ , - ~ . , A V4
= Nhan Thém ( ): dé thém maoi thong tin can b nghi dai

han.
= Chuong trinh hién thi giao dién sau:

Nghi dai han

Ban vi hién tai - X

[] Hién thi CB théi viéc

Can b (*) r
Loai nghi phép (%) i
Tir ngay (*) ~ | Bén ngay (*) r
Ghi chi

B uw '& Bogua /% Xéa || Thoat

Hinh 59 - Giao dién thém mdi can bo nghi dai han

= Nhaép cac thong tin can thiét:
e Don vi hién tai
e Hién thi can bd thdi viéc.
e Can bo.
e Loai nghi phép.
e Tu ngay.
e Dén ngay.
e Ghi chu.
= Sau khi nhap day du thong tin:

R M u 2 )
e Nhan Luu( ): dé luu lai.
e Nhin Bé qua (& 892 ). khong luu.
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e Nhin Thost (& ™

thém.

e Nhin Thoat (ﬁ e

dai han.
3.12. Tim kiém nhanh

— Muc dich:

) trén form thém moi: dong form

): thoat khoi danh séch cén b nghi

+ Tim kiém can b0 theo ma, tén, don vi cuiia can bo.

— Thao tac:
+ Chon Hd so >> Tim kiém nhanh
ST

w ¥ 3 I8

Thémhd Lylich Qudtrinh | Bnhiém | Kiémnhiém | Chuyén | Hoatdéng | Hop ding
somdi  daydd  lién quan chirc vu giang day don wi xa hai lan dang
HB so can bd

Hinh 60 - Giao dién m¢ chtc nang Tim kiém nhanh

+ Hé théng hién thj giao di¢n:

ol Tim kiEm nhanh

Ma can bg Ho tén Baon vi

M& can bd Ho tén Khoa/Phang B& mén Mgay sinh

H{ 4 4 DongOcia0 * M M 4

@ Chon can bd bang cich nhap dbi vao can bd

(T11] ey
L5
Théi vigc, | Moay di 5nadm | Mohidaihan | Tim kiém
nghi huu | hudng PCTHNG nhanh
Tra o
x
~ X [ Tim ki€m chinh xac | Tim kigm

CMND Bia chi thurdng tra Nguyén quan

Hinh 61 - Giao dién form tim kiém nhanh

+ Nguoi dung co thé thuc hién cac thao tac sau: Tim kiém theo ma, tén,

don vi cta can bo.
+ Tim theo ma cin b
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» Nhiap Mi can b¢ (MEe@Enba VM ): hé thong hién thi
danh séch can by c6 Ma can bo da nhap.
= Nhap Ho tén (Hotén

thi danh sach can bo c6 Ho tén da nhap.

V5 Thi Mai Lan ): hé thong hién

Khoa Cdng nghé thdng tin * X ): hé thél’lg

= Nhap Pon vi (°""
hién thi danh sach cén bo c6 Pon vi da nhap.
* Chon Tim kiém chinh xac ([ Tmkémchinhxac): ¢é tim kiém két qua

chinh xac hoan toan véi cum tir da nhap.

+ Nhin Thoat ( ): dong form tim kiém nhanh.

4. Qua trinh dao tao
4.1. Quéan ly qua trinh dao tao

sunte DPAO TAO

Nhirng can bd, vién chirc

co qua trinh lam viéc dat

thanh tich tt hodc trong
dién quy hoach...

£
T

- Qud trinh dao tao\ Gia han

—_—

- Trong qua trinh dao tao, vi
mat Iy do ndo d6 ma nguwdl

— Muc dich:

+ Quan 1y va theo ddi qué trinh dao tao cua cén bo.

Cir dao tao nwée ngoai
ho#c trong nwoc

- Qué trinh dio tao\ Pao tao
cdn bd

- Théng tin cin: al dwee ol di
hoc, trinh d§ dao tao |3 gi,

chuyén nganh gi, 14 di hoc hay
dir tuyén, hoc & nurdre nae, khi

nao di...

durge olr dao tao cin kéo dai
thévi gian dao tao, thi cin vao
chirc ndng nay dé nhip cic
thing tin gia han nhue: 56 quyét
dinh gia han, thivl glan gia han,
Iy do

Tt nghiép va thu nhan

- Qud trinh dao tao\ Dao tao
cdn bd

- Sau khi ngudni durge clr dao tao
hoan thanh xong khda hoc, quay
v ti€p nhan cong viec, can phai
nhip théng tin ndy vao d& quin
I§ nhir: ndm tat nghiép, két gui
diao tag, ngay thu nhan...

+ Cho phép nguoi dung xem danh siach can b dugc dao tao theo don vi,
danh sach nhiing can bd con di hoc, theo thang nam dao tao cén bo.

93



Huéng dan sir dung

+ Thuyc hién cac thao tac: Thém méi, cap nhat,

can bo.

+ Xudt danh sach ra tap tin Excel.

— Thao tac:
+ Chon Qua trinh dao tao>> Dao tao can b

+ Heé thdng hién thi giao dién danh sach can bd c6 qua trinh ddo tao:

Hé thdng

Gia han

Gia ...

Tuyén dung

Hi so

Qua

trinh dao tao

Thing ké bao cao

Hinh 62 - Giao di¢n mé chirc nang Qua trinh dao tao can bo

HB socanbs | laém rhiém gisng day | B8 tricén b5, chuyén don vi (bong Truéng) | B3nhiém chitcvu | Hoatdangx3héi | HopdBnglaodang | Thi visc, nohihu | Moy di § nsm hurdng phu c3p thamnign nha gido | Nohidaihan | Quinlydaotsocinbd | Giahan

i

M cinbs

Noay bt dBu theo 0D

cénbd cén dang & hoc

Ho tén

4 Muyc dich: B5i duang

nes_i172
MCB_1000
0316
09828
ez _i001
nee_11s1
nCs_1001
003638
o098 16

nee_1172
016
MCs_1006
e_izi0
009920
003928
ves_1000
009929
MCe_1001
wCs_1151
_o01
o09sss

Nauyén Thanh Phat
V5 ThiMaiLan

V5 ThiMaiLan

Tang Van Ut Tal
Nauyén Thi Minh Th
Tran Phi Qui
Nguyén Thi Minh Thu
V& ThiMaiLan

V5 ThiMaiLan

VG ThiMaiLan

Nauyén Thi Minh Thuy
rh

Tang Van Ut Tél
V& ThiMaiLan

Téng Vin Ut Téi
Nauyén Thi Minh Th
Tran Phi Qui

V& ThiMaiLan

V5 ThiMaiLan

Déng 1cia2t b b W4

Thacs§
OY/11/2017 01/10/2018 Paihoc

01/04/2018 Baihoc

Tién s khoa hoc

Baihoc
Baihoc

Hinh 63 - Giao dién quan ly qué trinh dao tao can bd

Nam tat

Chuyenngamh gioto | (Ll

211
Ban dG hoc

Bénh ho thily sén

B30 V& thyc vat

Bén dB hoc

Ban d hoc 111

Bd0 chi
Céng nghé théng tin

Noubn kinh phi

Trudng
Trsng
Trutng
NganséchM...

Ngan sachN.

Truing

Trudng

Tirtic

HE do tzo

B duing
Chinh quy tp t.

hinh quy t3p tr...

Chinh quy tp t.

Chinh quy tp t.
Chinh quy tp t.

hinh quy t3p tr...

Chinh quy tp t.
Chinh quy t8p t.

Chinh quy t8p t.

x6a qua trinh dao tao cua

o x
|+ crcnbogsoto | sim |[X we |8 exel |
Ssangtamh Noraawétdrh  Cipawétdrn Cosagiot Quitgs Mgy athctE | oy e tuctE
GnThe oy sy
6 diiminh wozmis s
ooy o3y
2o
oupara01s
B R T
ospoefa01e
010372020
o1os/2020
Achentina otpiamoe |30
QooipH oY éutng BH Qubc ga TPHCM et vam ottiy017
et Nam owpats o2pais
Vit Nam otpafa01s
pmcws o1y
Casi Da0 o T wéeam sy wpz
Achensna s/
ViétNom otpapa010
st wécam oo oz
wécam o702
et Nam o1os/2020

— Xem danh sach qua trinh dao tao ciia can bg

+ Cho phép xem danh sach cén bd c6 qua trinh dao tao theo don vi, cén bg,

thang nam dao tao can bd, chon chi hién thi hodc khong chon chi hién thi

danh sach nhiing can bd con dang di hoc.
+ Chon biéu twong don vi (Banvi
Chon khoa, bd mén cin xem danh sach can bo cd qua trinh dao tao.

kKhoa Cong nghé thdng tin =~ - X) tai don vi:
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+ Nhap ma can bd, ho tén vao cac 6 twong ung: h¢ thong hién thi can bo
can tim trén danh séch can b c6 qué trinh dao tao.

— Thém méi qua trinh dao tao can bg

+ Nhén nit Cir céin b dao tao (T Srcénbs déotao |), hé théng hién thj giao

dién thém mdi qué trinh dao tao:

a5 Cdp nhat théng tin dao tao can bd x
MEcinba (9 || - | Hoten | |
Trinh d6 dao tao (%) | -|
Chuyén nganh (*) | T | IEI
Ngunkinhphi | ~| NEmtStnghiep | |
Muc dich dao tao (%) | * | He dao tao | -
56 guyet dinh | | MNgay ra Qb | - |
Cap quystdinh | -
NgayBE theo QB | ~| NgayKTtheoQp -
Quicga () | |
Cosfdaotao | |
Ngay di thre t (%) | * | Ngay vé thuc t -
K&t qua dao tao | hd |
Mgay thu nhan | hd |
Mai dung | : |

T
Ghi chii
-

Trong tinh (TP []
Hi capnhatcuyenngzoh | Bt [[86 Thoat

0 Can bd, vién chirc cd ho tén mau xanh ca nghia |3 d3 thai viéc
* 13 b3t budc Iic thém mdi o di d3o tao
** |3 b3t budc lic cdp nhat chuy&n nganh

Hinh 64 - Giao dién thém mdi qua trinh dao tao cén bo

+ Nguoi dung nhédp vao cac thong tin sau:
= Mai can bd
= Trinh d6 dao tao

* Chuyén nganh
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Ngudn kinh phi

Nim tét nghiép

Muc dich dao tao

Hé dao tao

S6 quyét dinh

Ngay ra quyét dinh

Cép quyét dinh

Ngay bt dau theo quyét dinh
Ngay két thuc theo quyét dinh
Quédc gia dao tao

Co s¢ dao tao

Ngay di thyc té

Ngay vé thyc té

Két qua dao tao

Ngay thu nhan

Noi dung

Ghi chu

+ Sau khi qua trinh nhap thong tin hoan tat.

Nhan nat Cap nhit chuyén nganh (

nhat chuyén nganh.

[:| Cap nhat chuyén nganh F O
): dé cap

Nhan nat Luu (I:|| N ) hé thong luu thong tin da nhap, xuét
hién thong bao xac nhan thém thong tin thanh cong.

Thdng tin

Nhin nut Thodt (#6  Thet
qué trinh dao tao can bg.

— Cap nhat qua trinh dao tao can b

\!}) Théng tin dudc thém thanh cdng.

): Hé thong dong giao dién thém moi

+ Chon qua trinh dao tao can hiéu chinh.
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= Nguoi ding c6 thé cap nhat qua trinh dio tao cua can bo bang cach:
nhan chudt trai 2 1an trén qua trinh dio tao duoc Iya chon hodc chon

Lo \ A \ A . & ;
qué trinh dao tao can sua va nhan Stra (m).

= H¢ théng hién thi giao dién cap nhat qué trinh dao tao:

4

KEt qua dao tao |£Jat

o Cdp nhat thong tin dao tao can bg x
M3 cén bd (%) 003816 - | Ho tén | V& Thi Mai Lan |
Trinh d5 d3o tao (%) | Bai hoc -
Chuyén nganh (*) | Béo chi | |£|
NguBnkinhphi  |Tu tic ~| NEmtStnghigp | |
Muc dich dao tao () |EJ'au tao d | Hé dao tao |Ch|‘r1h quytdptrung - |
5§ quyét dinh |QDOL/EH | NgayraQp 01/11/2017 -]
Capquystdinh  |Hidu trudng -
Ngay BD theo QB  |01/11/2017 +| NgayKTtheo QD |01/10/2018 -]
Qudc gia (**) |'I.|"|ét Mam - |
Co s& déo tao | BH Quéc gia TPHCM |
Ngay di thue £ (%) |01/11/2017 ~| Ngay V2 thyc t v

|
i

Mgay thu nhan | £
.
Mai dung | 2
F.
Ghi chi
b

Trong tinh /TP []
H caprhatchuyénngznh |F L
0 Can bd, vién chirc cd ho tén mau xanh ca nghia 13 d3 thai viéc

* 13 bt budc lic thém méi o di dao tao
*= |3 b3t budc Iic cdp nhat chuy&n nganh

Thoat

Hinh 65 - Giao di¢n cdp nhat qua trinh dao tao cua can bd

e Ma can by
e Trinh d0 dao tao
e Chuyén nganh
e Ngudn kinh phi
e Nim tdt nghiép
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e Muc dich dao tao

e H¢ dao tao

e S6 quyét dinh

e Ngay ra quyét dinh

e Cép quyét dinh

e Ngay bt dau theo quyét dinh

e Ngay két thuc theo quyét dinh

e Qudc gia dao tao

e Co so dao tao

e Ngay di thuc té

e Ngay vé thyc té

e Két qua dao tao

e Ngay thu nhan

e Noi dung

e Ghichu

e Sau khi nhap day du thong tin can hiéu chinh, ngudi dung c6 thé
thuc hién cac thao tac sau:

| cap nhat chuyén nganh

e Nhin nat Cép nhit chuyén nganh ( ): dé

cap nhat chuyén nganh.
e Nhin nit Luu (I:|I L ): hé théng luu thong tin da nhap,
xudt hién thong bao xac nhan thém thong tin thanh cong.

Thdng tin x

\lr) Thong tin dudec cdp nhat thanh cing.

e Nhin nit Thoat (3 Thost ): Hé thong déng giao dién thém
moi qua trinh dao tao can bg.
Xuét Excel:
+ Xuit danh sach qua trinh dao tao ctia cén b ra tap tin Excel.
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+ Nhén nit Xuét Excel (ﬂ Excel ): Hé thdng xuat danh qua trinh dao
tao cua can bd ra tap tin Excel.
— Xoa qua trinh dao tao cta can bo:
+ Chon qua trinh ddo tao cin xoa.
+ Nhén phim Xo4 ( X xa ): Hé thong xuat hién thong bao xac nhan
x6a thong tin:

¥ac nhan X

v ?‘_‘,‘ Ban cd chic chin xda thing tin d3o tao cla cdn bd khéng ?

Co

+ Nhéan nat Cé ( 2 ): hé théng x6a qua trinh dio tao cua can bd ra khoi
danh sach.

+ Nhin nat Khong (™ ): hé théng khong x6a qua trinh dao tao cua can
bd va dong thong bao xac nhan.

+ Luu y: khong dugc x6a nhitng qué trinh dao tao da dugc gia han.

— Chu y: khi thém hodc stra thong tin qua trinh dao tao cta can bd thi

+ Ngay di thuc té phai thudc khoang thoi gian ra quyét dinh dao tao.

+ Nam tot nghiép khong dugc nho hon ndm ra quyét dinh dao tao.

+ Néu ngay hién tai dang cép nhat thong tin qué trinh dao tao ciia can bd
nho hon ngay di thuc t& ctia can bo thi chi c6 thé cip nhat két qua dao
tao 1a khong xac dinh hoic rong.

Ngay vé thyc té co thé rong.

Mot quyét dinh dao tao chi c6 thé quyét dinh cho moét can bd duoc dao
tao mQt chuyén nganh.

Khong thé x6a qua trinh dao tao ctia can bd d c6 qué trinh gia han.

Canh bao cho nguoi dung khi can b da nghi huu hoac thoi viéc.

Rang budc ngay thang: ngay bit dau phai nho hon hoic bang ngay két
thuc.

+ Théng tin ddu vao dugc phép rong la: nim tot nghiép, ngay vé thuc té,
két qua dao tao, ngay thu nhan, ndi dung, ghi chu, cic thong tin con lai
khong dugc rong.
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4.2.Quan ly gia han qua trinh dao tao

— Muc dich:
+ Quan ly va theo doi viéc gia han qué trinh dao tao cua can bo.
+ Cho phép nguodi dung xem danh sach can by dugc gia han dao tao theo
don vi, theo ma can bo.
+ Thuyc hi¢n cac thao tdc: Thém mdoi, cap nhat, x6a gia han qua trinh dao
tao cua can bo.
+ Xudt danh sach ra tap tin Excel.
— Thao tac:
+ Chon Qua trinh dao tao>> Gia han

He théng Tuyén dung H& so Qua trinh dao tao Thing ké bao cao

&

Gia han

Hinh 66 - Giao dién md chtic nang Gia han qua trinh dao tao can b

+ Heé thong hién thi giao dién danh sach can bo dugc gia han qué trinh dao
tao:

HBsocinbd | Kiémnhiém giéng day | B3 trf cén b, chuyén don vi (trong Trugng) | BEnhiém chircvu | Hoatdang x&h8i | Hop dénglao déng | Théiviée, nghihuu | Ny di 5nSm huréng phu c3p thim nién nhi gido | Nahidaihan | Quénlydiotao cinbg | Giahan 0 x

oanvi |l ¥ X|Macinbs

|+ Gahan |0 s |[X X2 |@  Excel I

HocvifTrinh
&

e e Chgtfven SSauetarh aeea | JuTkTie

=D @B dihoc | Gahan tirngéy | Gahan dén ngay
i

5QBoa | Nodyki QD Clakyaurét :
B han Gahan | drhhan B
» 006 |V TMailan Baihoc  Bioch

QPOI/EH  OY11/2017  0410/018  0110/019  2/10/2018 GHOL 01082013 Hiu truing

Hinh 67 - Giao dién quan ly gia han qua trinh dao tao can bd

— Xem danh sach qua trinh dao tao ciia cian b
+ Cho phép xem danh siach cén bg dugc gia han dao tao theo don vi, can
bo.
+ Chon biéu tuong don vi (89" (BN GEMHR 4 don vi: Chon khoa, bd
mon cin xem danh sach can bo duoc gia han dao tao.
+ Nhap ma can by vao cac 6 tuong tng: hé théng hién thi can b can tim
trén danh sach can b duogc gia han qua trinh dao tao.

— Thém méi gia han qua trinh dao tao can b
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+ Nhan nat Gia han (& 2P ) 1 théng hién thi giao dién thém méi
thong tin gia han dao tao:
o= Thém thong tin gia han cho can bd x

Théng tin dao tao

Ma can bd (*) | * | Hotén
56 QB di hoc (*) hd

Théng tin gia han

S0 quyet dinh GH (*)

Moay ky QB GH () * | Capky Qb GH (%) v
Gia han tr ngay (*) v | dénngay (*) hd
Magay thu nhan -
Ly do

H Luu b 4 Thodt

Hinh 68 - Giao dién thém mdi gia han qua trinh dao tao céan bo

+ Nguoi dung nhap vao cac thong tin sau:
= Ma can bd
» Sb quyét dinh di hoc
= S6 quyét dinh gia han
= Ngay ky quyét dinh gia han
= Cap ky quyét dinh gia han
= (Gia han tr ngay
= Gia han dén ngay
= Ngay thu nhan
= Lydo
+ Sau khi qua trinh nhap thong tin hoan tat.
= Nhén nit Luu (£ b ): hé théng luu thong tin di nhap,
xudt hién thong bao xac nhan thém thong tin thanh cong.
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Thdng tin x

‘!J‘) Thang tin dugc thém thanh cong.

= Nhin nut Thoat (¢ ™ . Hg théng dong giao dién
thém mdi gia han qua trinh dao tao can bo.
— Cap nhat gia han qua trinh dao tao cin b
+ Chon gia han qua trinh dao tao can hiéu chinh.
= Nguoi ding c6 thé cap nhat gia han qua trinh dao tao cia can bd
bang cach: nhan chudt trai 2 1an trén mau tin gia han qua trinh dao
tao dugc lya chon hodc chon mau tin gia han va nhan Sira
( L Sira )

= H¢ théng hién thi giao dién cap nhat gia han qué trinh dao tao:

a-l Higu chinh thdng tin gia han cda can bo x

Thong tin dao tao

M3 can bé (*) 009816 Ho t&n |V Thi Mai Lan

S6 Qb dihoc (%) {QB01EH P

Thong tin gia han

58 quyEt dinh GH (*) || 123 v
Mgay ki OB 6H (%) | 15/12/2023 ~| CapkyOQBGH(® |BA trudng B8 Gidoduc... ~
Gia han tr ngay (%) | 31/12/2023 - | dén nagay (%) 31fo1/2024 -
Mgay thu nhan =
Ly do

= Luu b 4 Thodt
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Hinh 69 - Giao di¢n cap nhat gia han qua trinh dao tao ctia can bd

= Nguoi dung nhdp vao cac thong tin sau:

Ma can bo

S6 quyét dinh di hoc

S6 quyét dinh gia han
Ngay ky quyét dinh gia han
Cép ky quyét dinh gia han
Gia han tr ngay

Gia han dén ngay

Ngay thu nhan

Ly do

Sau khi nhap day du thong tin can hiéu chinh, ngudi dung c6 thé
thuc hién cac thao tac sau:

Nhén nit Luu ( H s ): hé thdng luu thong tin vira
nhap, xuét hién thong bao luu thong tin thanh cong.

Nhén nat Thoat ( s i

tin trude khi dong Giao dién cap nhat thong tin hop dong can bo.

): hé thong kiém tra thong

— Xuit Excel:
+ Xuét danh sach gia han qué trinh dao tao ctia can bd ra tap tin Excel.

+ Nhin nat Xuét Excel (Ia Excel ): Hé théng xuit danh gia han quéa
trinh dao tao cia can bg ra tip tin Excel.

— Xéa gia han qua trinh dao tao cia can bg:

+ Chon gia han qué trinh dao tao can xda.

+ Nhén phim Xo4 ( K Ko ): Hé thong xuat hién thong bao xac nhan
x0a thong tin:
¥ac nhan x

Ban cd chac chan xda théng tin gia han dao tao cla cén bd

,I_?/ khang?

Ca : Khong |
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Nhén nat C6 ( b ): hé thdng x6a gia han qua trinh dao tao cia
can bo ra khoi danh sach.

Nhan nat Khong (9" ): hé théng khong x6a gia han qua trinh dao
tao cua can bd va dong thong bao xac nhan.

+ Chu y: khi thém hodc stra thong tin gia han qua trinh dao tao cua can bo

thi

Thong tin can bd (Ma can bg, ho tén), $6 quyét dinh di hoc khong
duoc rong.

Chi nhiing can b ¢ qua trinh dao tao mai co thé gia han dugc.

Canh bao cho nguoi dung khi gia han cho can bo van con thoi gian di
hoc theo quyét dinh di hoc.

Khong thé gia han cho can bo khi ngay bét dau gia han nho hon ngay
bat dau theo quyét dinh di hoc.

Cung mot quyét dinh di hoc co thé gia han cho can bo nhiéu lan
nhung thoi gian gia han lan sau chi thuc hién duoc khi két thic gia
han 1an dau.

Rang budc ngdy thang: ngdy bat dau phai nho hon hoic bang ngay
két thuc.

Thong tin dau vao dugc phép rong 13: ngay thu nhan, 1y do, cic thong
tin con lai khong dugc rong.

5. THONG KE BAO CAO

5.1.Quan Iy Thong ké bso cdo: cac thao tac chung

— Muc dich:

Cho phép nguodi dung thyc hién cac chiic nang xem, két xut dit liéu trén

cac bao cao.

— Thao tac chung:
+ Chon Théng ké bao cao >> Nhém bzo cio >> Loai bao cdo
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Hét han hap dong
Ngudi than lam ciing Truéng
Thoi cong téc

Bio céo danh higuthi dua

Hinh 70 - Giao di¢n mé chirc nang bao céo

+ Hé théng hién thi giao di¢n cap nhat cuia bao cdo tuong ung.
+ Nguoi dung phai chon mot trong cac diéu kién & mdi tir dién twong tng

dé két xuat dix liéu.

5.2. Loai bao cao phuc vu qua trinh bao cdo vé can b

5.2.1. Loai hop dong
— Muc dich:

Cho phép nguoi dung xem va xuat bao cdo Loai hgp dong cua cac can
bo.

— Thao tac:
+ Chon Thong ké bao cao >> Bio c4o vé can by >> Loai hop dong

Hinh 71 - Giao dién mé bdo cao Loai hop déng
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+ Hé théng hién thi giao di€n cap nhat thong tin nhu hinh:

Danh sich cén b thea loai hop déng x

oonvi | Loaihgp dang | Hap dong lam viec khong xéc dinh thei h..._+ |[] Hién thi B théiviéc [ €an b3 mé giéng
Ngavkitr (1712023~ |eenngay (177122023 ] ketmtavie |0

— - Géi — S— = Mahopdnghién | Ngay BEHD | No3yKTHD e — Naay kj HD
5 canb Hoten G MNgdysih  NgdyBBlmviec | Loaihop dong hien tai o gl I | nosikjohEnt | MNEYH

Hinh 72 - Giao dién bao cdo Loai hop dong

+ Chon DPon vi, Loai hop d@)ng dé xem va xuat thong tin cta céac can bo.
Khi chon Két xuét dit liéu: thi thong tin dugc hién ra man hinh. Thong
tin gdm c6:
= Mai can bo.
= Ho tén.
= Gidi tinh.
= Ngay sinh.

»  Ngay bit dau lam viéc.

= Loai hop déng hién tai.

= M3 hop dong hién tai.

= Ngay bat dau hop dong hién tai.
= Ngay két thiic hop dong hién tai.
= Nguoi ky hop dong hién tai.

= Ngay ky hop dong hién tai.

+ Khi chon Xuit Excel: thi thong tin vira tim duoc Xuat ra tap tin dudi
dang excel.

5.2.2. Tham nién cong tac trong don vi nha nudéc
— Muc dich:

Cho phép nguoi dung xem va xuat bdo cdo Tham nién cong tac trong
don vi nha nudc cua cac can bo.

— Thao tac:
+ Chon Thong ké bao cdo >> Bao cao vé can by >> Tham nién cong tac
trong don vi nha nudc
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Hét han hap dong
Ngudi than lam ciing Truéng
Thoi cong téc

40 céo khen thudng

Béo cao danh hiéu thi dua
Bio cio I lich trich ngang
g ké can b theo loai phu cép

Hinh 73 - Giao di¢n mé bdo cao Tham nién cong tac trong don vi nha nudc

+ Hé théng hién thi giao di€n cap nhat thong tin nhu hinh:

Danh sich cén b theo loai hop déng | B&o céo tham ién céng tic trong dom vih nuGe x

Bonvi || ~ X/ 5§ nam tham nien & 1 2 |aen 25 [ xetatdries |0
Hiéin thi CB th

Can b més giang

Hotén Khoa/Phéng B0 mon 56 nm tham nién 56 théng

Hinh 74 - Giao dién b4do cdo Tham nién cong tac trong don vi nha nudce

+ Chon Pon vi va chon sd thAm nién trong khoang can tim dé xem va xuét
thong tin ctia cac can bo trong khoang tham nién va don vi can thiét.

+ Khi chon Két xuat dir lidu: thi thong tin can tim duoc tinh bang tong thoi
gian ma mdi can b cong tac trong don vi nha nude va duge hién ra man
hinh. Théng tin gém co:
= Mai can bd.

= Ho tén.
=  Khoa/phong.
= BO mon.

= S6 nam tham nién.

+ Khi chon Xuét Excel: thi thong tin vira tim dugc xuét ra tap tin dudi
dang excel.

+ Cin cir vao ngay bat dau 1am viéc trén hd so can bd dé tinh tham nién
cong tac trong don vi Nha nudce

5.2.3. Tham nién cong tac tai trweong

— Muc dich:
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Cho phép nguodi dung xem va xuat bdo cdo Tham nién cong tac tai
truong cla cac can bo.

— Thao tac:
+ Chon Thong ké bao cdo >> Bao ciao vé can by >> Tham nién cong tac
tai truong

Het han hop déng

Ngubi thin lim ciing Truéng
Théi cong tac

o9 xe R zoE

4o céo khen thudng

EZEE

Hinh 75 - Giao dién mé bdo cdo Tham nién cong tac tai truong

+ Hé thong hién thi giao dién cap nhat thong tin nhu hinh:

Hinh 76 - Giao dién bao cdo Tham nién cong tac tai truong

+ Chon Pon vi va chon sd thAm nién trong khoang can tim dé xem va xuét
thong tin ctia cac can bo trong khoang tham nién va don vi can thiét.

+ Khi chon Két xuét dit liéu: thi thong tin can tim dugc tinh béng téng thoi
gian ma mdi can bd cong tac tai truong va dugce hién ra man hinh. Thong

tin gdm:

= Mai can bd.

= Ho tén.

=  Khoa/phong.
= BO§ mon.

= SO nam tham nién.
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+ Khi chon Xuit Excel: thi thong tin vira tim duoc Xuat ra tap tin dudi
dang excel.

+ Can cr vao ngay bat dau vé co quan trén ho so can b dé tinh tham nién
cong tac cua can bo tai Truong.

5.2.4. Tham nién giang day
— Muc dich:

Cho phép nguodi dung xem va xuat bdo cdo Tham nién gidng day cta cac
can bo.

— Thao tac:
+ Chon Thong ké bao cao >> Bao c4o vé can by >> Tham nién giing
day

Het han hop déng

Ngusi than lam cung Tung

Hinh 77 - Giao dién mé bao cdo Tham nién giang day.

+ Hé thong hién thi giao dién cap nhat thong tin nhu hinh:

Danh sich cén b thea logi hop déing | Béo céo tham ién cing tAc treng don vi Nhaudc | Bao céo tham nién cng tic tai Tubng | B0 céo tham ién gidng day

sanvil = | 55 nm tham rién tir 0Zfgn| o2 =

Hién thi CB thai vie Cén b6 mdi gidng

Ho tén Khoa Phing 86 mén S5n3m thim nién S5 théng

Hinh 78 - Giao dién bao cdo Tham nién giang day

+ Chon Don vi va chon s tham nién trong khoang can tim dé xem va xuat
thong tin cta cac can b trong khoang thdm nién va don vi can thiét.
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+ Khi chon Két xuét dit liéu: thi thong tin can tim dugc tinh béng téng thoi
gian ma mdi can bd da tham gia cong tac giang day tinh dén hién tai va
duogc hién ra man hinh. Théng tin gom:
= Mai can bd.
= Ho tén.
= Khoa/phong.
= BO mon.
= S ndm tham nién.

+ Khi chon Xuit Excel: thi thong tin vira tim duoc Xuat ra tap tin dudi
dang excel.

+ Cong don cac khoang thoi gian can bo tham gia cong tac giang day trudc
va sau khi vao Truong trong Qua trinh cong tac cuia can bg (qué trinh
cong tac la cong tac giang day)

5.2.5. Tham nién vao nganh Gido duc
— Muc dich:

Cho phép nguodi dung xem va xuat bdo cdo Tham nién vao nganh Gido
duc cua cac can bo.

— Thao tac:
+ Chon Thong ké bdo ciao >> Bdo cdo vé can by >> Tham nién vao
nganh Giao duc

Hinh 79 - Giao di¢én mé bdo cao Tham nién vao nganh Gido duc
+ Hé théng hién thi giao di€n cap nhat thong tin nhu hinh:
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Hinh 80 - Giao di¢n b4do cdo Tham nién vao nganh Gido duc

+ Chon Pon vi va chon S thAm nién trong khoang can tim dé xem va xuét
thong tin ciia cac can bo trong khoang tham nién va don vi can thiét.

+ Khi chon Két xuat dir lidu: thi thong tin cAn tim dugc tinh bang thoi gian
hién tai trir thoi gian vao nganh cda cén bd va dugc hién ra man hinh.
Thong tin gém cé:
= Mai can bd.
= Ho tén.
=  Khoa/phong.
= BO mon.
=  S6 ndm tham nién.

+ Khi chon Xuit Excel: thi thong tin vira tim duogc Xuat ra tap tin dudi
dang excel.

+ Cin cr ngdy vao nganh trén hd so can bo dé tinh tham nién vao nganh
Gido duc cua can bd.

5.2.6. Hét han hop dong
— Muc dich:
Cho phép nguoi ding xem va xudt bao cdo can bo hét han hop dong.

— Thao tac:
+ Chon Théng ké bao cio >> Bio cio vé can by >> Hét han hop dong
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Théi cong tic

Dan
Can
B

40 céo khen thuéng
B30 cdo danh hiu thi dua
Bso céo Iy lich trich ngang
" b theo loai phu cép

Hinh 81 - Giao dién md bao cdo Danh sach can bo hét han hop dong

+ Hé théng hién thj giao di€n cap nhat thong tin nhu hinh:

Darh sich cén b hét han hop dng x
Bonvi ~ X| pén ngay | 16/12/2023 it aries | 0
] Hién ti CB théi viéc [ én bi méigidng
VE cin b Ho ten NI | Ngdysih | NgayBDlmviéc  Loaihopdinghiéntal MEhep donghién tai NgayBBHDhEéntai NgdyKTHDhEnt  SGngay quahan | NoudikyHBhiénti | Ngdy kjHE dButén Ngay kj HB hién tai | NgaykyHO 16 theo

Hinh 82 - Giao dién bao c4o Danh sach can bo hét han dao tao

+ Chon Dbon vi, Pén ngay va xXuét thong tin cua céc can bo hét han hop
ddng can xem.
+ Khi chon Két xuit dir liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém cé:
= Mai can bd.
= Ho tén.
= Ni.
= Ngay sinh.
= Ngay bat dau lam viéc.
= Loai hop déng hién tai.
= M3 hop dong hién tai.
= Ngay bat dau hop dong hién tai.
= Ngay két thiic hop dong hién tai.
= S6 ngiy qua han.
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»  Nguoi ky hop dong hién tai.
= Ngay ky hop dong dau tién.
= Ngay ky hop dong hién tai.
= Ngay ky hop dong tiép theo.
+ Khi chon Xuét Excel: thi thong tin vira tim dugc xuét ra tap tin dudi
dang Excel.

5.2.7. Ngudi than lam cung trudng
— Muc dich:

Cho phép ngudi ding xem va xuit bao cdo Nguoi than 1am cing truong

cua cac can bo.

— Thao tac:
+ Chon Théng ké bao cio >> Bio cdo vé can b >> Ngudi thin lam

cung truong

Hinh 83 - Giao di¢én mé bdo cao Nguoi than lam cung truong

+ Hé thong hién thi giao dién cap nhat thong tin nhu hinh:

Danh sich cén b ¢ ngu thén lam cing Trusang

Bon v

M5 cénbs Ho tén KnoafPhéng B8 mén
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Hinh 84 - Giao dién bao cdo Nguoi than lam cung truong

+ Chon Pon vi can tim d€ xem va xuat thong tin cua cac cadn bd cd nguoi

than lam cung trudong can tim.

+ Khi chon Két xuat dir liéu: thi thong tin can tim dugc léy tr Quan hé gia
dinh (3.3.15. Quan hé gia dinh) va dugc hién ra man hinh. Thong tin
gdm co:

Ma can bo.

Ho tén.

Khoa/phong.

B0 mén.

Loai can bd.

Quan hé.

Ma can bd cua nguoi than.

Tén nguoi than.

Khoa lam viéc ctia nguoi than.
B0 moén lam viéc cua nguoi than.

+ Khi chon Xuit Excel: thi thong tin vira tim duoc Xuat ra tap tin dudi

dang excel.

+ Dua vao quan hé gia dinh c6 nguoi than 1a can b cua truong dé 1ap bao

cao (can nhap ma can bd cuia nguoi than lam cung trudong)

5.2.8. Thoi cong tac

— Muc dich:

Cho phép nguodi dung xem va xuat bdo cdo Thoi cong tac ctia cac can bo.

— Thao tac:
+ Chon Thong ké bao cao >> Bao cao vé can by >> Théi cong tac
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D:
Canbg
Bao céo khen thusng
Bio céo danh hiéu thi dua
Bio céo I lich trich ngang

b6 theo loai phu cdp

Hinh 85 - Giao dién m¢& bao cdo Théi cong tac

+ Hé théng hién thi giao di€n cap nhat thong tin nhu hinh:

Danh sich cén bg thdi chng tac

Bonvi - x| tir - | gen ~ ][] can bd mi ging @ weexustaries | @

KhoaPhang B0 mén M cinbj Ho tén [ Loai cénbg 5 hap déng Logihop déng Ly do thé viéc Noay théi viec

Hinh 86 - Giao dién bao cdo Thdi cong tac

+ Chon Pon vi va chon khoang thoi gian can tim dé xem va xut thong tin
ctia cac can bo thoi cong tac trong khoang thoi gian can tim.

+ Khi chon Két xuat dir liéu: thi thong tin can tim duoc ldy tir Thoi viéc,
nghi huu (3.6. Théi viéc, nghi huu) va dugc hi¢n ra man hinh. Thong
tin gdm c6:
=  Khoa/phong.
= BO mon.
= Ma can bd.
= Ho tén.
= @Giodi tinh.
= Loai can bo.
= Ly do thoi viéc.
= Ngay thoi viéc.

+ Khi chon Xuét Excel: thi thong tin vira tim dugc xuét ra tap tin dudi
dang excel.
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+ Can ctr vao qua trinh thdéi viéc, nghi huu cia can bo dé 1ap béo cdo.
5.2.9. Ngay sinh

— Muc dich:
Cho phép nguoi ding xem va xuit bao cao Ngay sinh ciia cic can bd.

— Thao tac:

+ Chon Thong ké bao cao >> B4o cdo vé can by >> Ngay sinh

—— -
L)

Thng B30 céo néng

VE canbG ™ [ wang, phu c&p >

 trong don vi Nha nuée

tai Truéng

Het han hp déng

Ngui than lam ciing Tuiéng

o céo Iy lich trich ngang

b theo loai phu cip

Bio céo ky ludt
Hinh 87 - Giao dién mé bdo cao Ngay sinh

+ Hé thong hién thi giao dién cap nhat thong tin nhu hinh:

Danh sich cén b c ngay sinh trong m3t khosng thei gian

Bonvi ||
[ Hién thice

X| Ngay sinh tirthéng |1 dén thang | 12 ™ reexustazies B

Hotén Knoa/hing B mén Ngay sih

Hinh 88 - Giao dién bao cdo Ngay sinh

+ Chon Pon vi va khoang ngay sinh dé xem va xut thong tin ctia cac can
bd ¢6 ngdy sinh can tim.

+ Khi chon Két xuit dit liéu: thi thong tin can tim duogc 1dy tir Ly lich day
dua (3.2. Ly lich ddy di) va dugc hién ra man hinh. Théng tin gdm co:
= Mai can bd.
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= Ho tén.
=  Khoa/phong.
= B§ mon.
= Loai can bo.
= Ngay sinh.
+ Khi chon Xuit Excel: thi thong tin vira tim duoc Xuat ra tap tin dudi
dang excel.
+ Can clr vao ngdy sinh cia can b trong hd so can bo.

5.2.10.Can bd dén tudi nghi huu
— Muc dich:

Cho phép nguoi ding xem va xuit bdo cao Can bd dén tudi nghi huu cia

cac can bo.

— Thao tac:
+ Chon Thong ké bao ciao >> Bao cao vé can by >> Can by den tuoi

nghi huu

Bé0
Iutong, phu c&p ~

téc trong don vi Nha nudc

Hinh 89 - Giao dién mé bao cdo Can bd dén tudi nghi huu

+ Hé théng hién thi giao di€n cap nhat thong tin nhu hinh:
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Bonvi - X|Nam 2023 [ Hign thi CB thai viec [ Cén b8 méi ging
[ retxustavies |

M3 cin b3 Hotén Nam nr Chitc danh, hoc ham, hoe vi Knoa/Phéng B3 mén S5SSBHXH  NgdythamgaBHYXH Massngach | HSL b m nién VK | Huring lueng t...

Hinh 90 - Giao dién bao cdo Céan bo dén tudi nghi huu

+ Chon Pon vi va thoi diém mudn xem dé xem va xuat thong tin cta céc
can bo dén tudi nghi huu tai thoi diém can tim.

+ Khi chon Két xuit dit liéu: thi thong tin can tim duge tinh nhu sau:
Chuong trinh tinh tudi cua can bo dén nam duoc chon, léy nam trir nam.
Néu tudi ctia can bo bang tudi nghi huu ctia Nam hodc Nit (tuy theo can
bd 1a Nam hay Ni, chuong trinh s& so sanh twong tng) cua tham sb
trong chuong trinh thi cdn bd dé dugc hién thi trong danh sach. Va hién
ra man hinh. Thong tin gdm co:
= Ma can bd.
= Ho tén.
= @Giodi tinh.
= Chuc danh, hoc ham, hoc vi.
=  Khoa/Phong.
= BO mon.
= S6s6 BHXH.
= Ngay tham gia BHXH.
= M3 sb ngach.
= He¢ s luong.
= Tham nién vuot khung.
= Chénh léch bao luu.

* Hudng tir nam.
= Thoi gian nghi huu chinh thue.

+ Khi chon Xuét Excel: thi thong tin vira tim dugc xuét ra tap tin dudi

dang excel.

5.2.11. Nam can b trong dd tudi quan sy

— Muc dich:
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Cho phép nguoi ding xem va xuit bdo cao Nam can bo trong do tudi

quan sy cua cac can bd nam.

— Thao tac:
+ Chon Thong ké bao cao >> Bao cdo veé can by >> Nam can b{ trong

do tuoi quan su

ng tham gia gidng day

0 cong chirc Truong

Hinh 91 - Giao dién mé bdo cao Nam can b trong d0 tudi quan sy

+ Hé thong hién thi giao dién cap nhat théng tin nhur hinh:

Danh sich nam cén b trong 49 tui quén s (Cn trong d tdi thc hién nga vu quzn su) x
Ban i ~ X| (] Hénthi (Bthéiviec [ Can béméigiang B ketstdiies |8

ME cén b Ho tén Nady sinh Khoa/Phng B3 mén Tud

Hinh 92 - Giao dién bao cdo Nam can bd trong d6 tudi quan su

+ Chon Pon vi dé xem va xuét thong tin cia cac can bo c6 Nam can bd
trong do tudi quan su can tim.
+ Khi chon Két xuat dir liéu: thi thong tin can tim duogc 1ay tir Ly lich day
da (3.2. Ly lich diy da) va dugc tinh nhu sau:
= Quy quy dinh hién hanh: D6 tudi téi da nghia vu quan su tir 25 dén
27 tudi. P9 tudi nay duogce dinh nghia trong tham s, c¢6 thé thay doi
theo qui dinh méi (néu c6).
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» Tudi cia nam can bd duoc tinh tir ngay sinh dén ngay hién tai, chi
tinh tron thang, khong 1am tron s6 ngay du.

= Tudi clia nam can bd va do tudi nghia vu quan sy dugc quy ra thang
dé so sanh. Néu thang tudi cua can bd nam trong thang tudi nghia vu
quan sy va khong c6 thong tin tham gia lyc luong vii trang trong ho
so' thi nam can bd d6 nam trong do tudi nghia vu quan sy nhung chua
di nghia vu.

= Sau d6 hién ra man hinh. Thong tin gdm co:
e Mai can bo.

e Ho tén.

e Ngay sinh.

e Khoa/Phong.
e B{ mobn.

e Tudi.

+ Khi chon Xuét Excel: thi thong tin vira tim dugc xuét ra tap tin dudi
dang Excel.

5.2.12. Da tham gia lwc lwgng vii trang
— Muc dich:

Cho phép nguoi ding xem va xuit bao cao Da tham gia luc luong vil
trang cua cac can bog.

— Thao tac:
+ Chon Théng ké bio cio >> Bio cio vé can by >> Pa tham gia luc
lwgng vii trang

120



Huéng dan sir dung

Hinh 93 - Giao dién mé bao cdo Da tham gia lyc lugng vii trang

+ Hé théng hién thi giao di€n cap nhat thong tin nhu hinh:

Hinh 94 - Giao dién b4o cdo Da tham gia lyc lugng vii trang.

+ Chon Pon vi dé xem va xuét thong tin cua cac can by Da tham gia lyc
lwong vii trang can tim.

+ Khi chon Két xuit dir liéu: thi thong tin can xem duoc lay tir Ly lich day
dua (3.2. Ly lich ddy di) va dugc hién ra man hinh. Théng tin gdm c6:
= Mai can bd.

= Ho tén.

= Ngay sinh.

=  Khoa/Phong.
* B mon.

= Ngay nhap ngt.
»  Ngay xuit ngil.
= Hang thuong binh.
» Chire vu cao nhat.

+ Khi chon Xuit Excel: thi thong tin vira tim duoc Xuat ra tap tin dudi
dang excel.

+ Can cr vao qua trinh tham gia luc luong vil trang trong hd so cua can bd
dé bao céo.

5.2.13. Gidng vién dang tham gia gidng day
— Muc dich:

Cho phép ngudi ding xem va xuit bao cao Giang vién dang tham gia
giang day cua céac can bd.

— Thao tac:
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+ Chon Théng ké bao cao >> Bdo cdo vé can b >> Giang vién dang
tham gia giang day

Hinh 95 - Giao dién mé bao cdo Giang vién dang tham gia giang day

+ Hé thong hién thi giao dién cap nhat thong tin nhu hinh:

Giing vién dang tham ia giang day x

Bon vi [Todn tnséng [ retustdries | B

Hinh 96 - Giao dién bao cdo Giang vién dang tham gia giang day

+ Chon Pon vi dé xem va xuét thong tin cta cic Giang vién dang tham gia
giang day can xem.
+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc xuit ra man hinh.
Thong tin gém co:
= Danh sach giang vién:
e Ma can bo.
e Ho tén can bo.
e Khoa/Phong.
e Chuyén nganh chinh.
= Loai hinh gidng vién:
e Giang vién co hitu.
e Gidng vién kiém nhi¢m.
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e Giang vién thinh gidng.
= Trinh d06:
e Hoc ham cao nhéat:
v Giao su.
v Phé gido su.
e Hoc vi cao nhit:
v Tién si.
v Thac si.
v" Pai hoc.
v' Cao Piang.
+ Khi chon Xuét Excel: thi thong tin vira tim dugc xuét ra tap tin dudi
dang excel.
+ Dua vio hd so cila can bo: loai can bd 1a can bo giang day, thinh giang
hay cén bd ki€ém nhi€ém va trinh d¢ cao nhét, hoc vi cao nhét cta can bo.

5.2.14. Can b cong chirc truomg
— Muc dich:

Cho phép nguoi dung xem, x€p loai cong chure va xuat bao cao Can bd
cong chuc truong.

— Thao tac:
+ Chon Thong ké bao ciao >> Bao cao veé can by >> Xep loai can b
cong chirc truong

Hinh 97 - Giao dién mé bao cao Xép loai can by cong churc truong
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+ Hé théng hién thi giao di€n cap nhat thong tin nhu hinh:

Canba cbng chic Trudng B

ponvi Tontriong ~ | X&p loai cong chire ~ | Nam x&p loai ™ ket xudt diriu

M cén b Ho t2n Knoa Phing Chuyénnginh Loai cén b X&ploai céng chifc N&m xép ol

Hinh 98 - Giao dién bao cdo Xép loai can bo cong chirc truong

+ Chon Pon vi dé xem, xép loai cong chirc, ndm xép loai va xuat thong tin
ctia cac xép loai can bo cong chirc truong can xem.

+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém co:
= Mai can bd.
= Ho tén.
=  Khoa/Phong.
= Chuyén nganh.
= Loai can bo.
= Xép loai cong chiic.
»  Nim xép loai.
= Hoc ham, hoc vi, trinh dd.
= Ma ngach.

+ Khi chon Xuit Excel: thi thong tin vira tim duoc Xuat ra tap tin dudi
dang Excel.

+ Cian cir vao danh gia xép loai can bo trong qua trinh lién quan cua cac bd
dé 1ap bao céo.

5.2.15. Danh sach can b hét han dao tao
— Muc dich:
Cho phép nguoi ding xem va xudt bdo cao can bd hét han dao tao.

— Thao tac:
+ Chon Théng ké bao cio >> Bio c4o vé can by >> Danh sach hét han

dao tao
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Hét han hap dong
Ngudi than lam ciing Truéng
Thoi cong téc

khen thusng
céo danh higu thi dua

céo Iy lich trich ngang

b6 theo loai phu cdp

Hinh 99 - Giao dién mé bao céao Danh sach can bo hét han dao tao

+ Hé théng hién thj giao di€n cap nhat thong tin nhu hinh:

Danh sich cén bj tham gia 3o tao qus han x

& ngay [16/12/023 ~| (] Can b& mi giang [ ket xust diriieu ||

MB cin b5 Hotén Ban v 508 Chuyénngénh | Hoewi MucdchBT | Mgdyhéthan Quécgia Cosidiotzo  SGthéngd

Hinh 100 - Giao dién bao cao Danh sach can bo hét han dao tao

+ Chon bén ngay va Xuét thong tin cua cac Can bd hét han dao tao can
Xem.
+ Khi chon Két xuit dir liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém co:
= Ma can bd.
= Ho tén.
= Pon vi.
=S4 quyét dinh.
= Chuyén nganh.
= Hoc vi.
=  Muc dich dao tao.
»  Ngay hét han.
= Qudc gia.
= (Co s6 dao tao.
= S thang di hoc con lai.
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+ Khi chon Xuit Excel: thi thong tin vira tim duoc Xuat ra tap tin dudi
dang Excel.

5.2.16. Can b da di nudc ngoai
— Muc dich:
Cho phép nguoi ding xem va xuit bao cao can bd da di nude ngoai.

— Thao tac:
+ Chon Thong ké bao cao >> Bao ciao vé can b¢ >> Can b¢ da di nude
ngoai

Hinh 101 - Giao dién m& bao cdo Danh sach can bd da di nudc ngoai

+ Hé théng hién thj giao dién cap nhat thong tin nhu hinh:

Cén b3 B di nurdc ngo3i x

Tirngay |16/12/2022 ~ | o#n ngay | 16/12/2023 ~| [J®ang vien Théi vige

M3 cinbj Ho tén Chircw Ngay ketnap Ding Ngay chinh thiic Ngay & N3y v& Quicga Lj dofiuc dich

Hinh 102 - Giao dién bao cdo Danh sach can bo da di nude ngoai

+ Chon Tu ngay, Pén ngay va xuat thong tin cia cac Can bd da di nudce
ngoai can xem.
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+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém c6:
= Ma can bd.
= Ho tén.
=  Chuc vu.
= Ngay két nap vao dang.
= Ngay chinh thurc.
= Ngay di.
= Ngay vé.
= Qudc gia.
= Ly do/muc dich.
— Khi chon Xuét Excel: thi thong tin vira tim duoc xuét ra tap tin dudi
dang Excel.

5.2.17. Bao cao khen thuwong
— Muc dich:
Cho phép nguoi ding xem va xuit béao cao khen thuong.

— Thao tac:
+ Chon Thong ké biao cao >> Bao cdo vé can by >> Bao cao khen
thuwong

Het han hop déng
Ngusi than lam cung Tung
Théi cong tic

Hinh 103 - Giao dién mé bao cdo khen thudng

+ Hé thong hién thi giao dién cap nhat thong tin nhu hinh:
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« x| Tirnam (2023 |gennam|2023  |[] Hiéh thi CB thoi viec (] cénbg méi gigng ) etnstduien | @

Ho tén Ngay snh KnoafPhng B9 mén Nam khen thuing Hinh thrc khen thudng Ly do 55 quygtdrnh Mgy quyétdih

Hinh 104 - Giao dién bao cdo khen thudng

+ Chon Pon vi, Tr nim, Pén nim va xuat thong tin cta cac Bao cdo khen
thudng can xem.
+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém cé:
= Mai can bd.
= Ho tén.
= Ngay sinh.
=  Khoa/Phong.
= B§ mon.
= Nam khen thudéng.
= Hinh thic khen thudng.
= Ly do.
= S quyét dinh.
»  Ngay quyét dinh.
— Khi chon Xuat Excel: thi théng tin vira tim dwoc xuat ra tap tin dudi
dang Excel.

5.2.18.B4o c4o danh hié¢u thi dua

Muc dich:
Cho phép nguoi ding xem va xuit bao cao danh hiéu thi dua.
Thao tac:

+ Chon Thong ké bao cao >> Bao cdo veé can b§ >> Bao cao danh hi¢u
thi dua
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Héthan hop déng
Ngu@i than 13m ciing Truong
Thoi cong tac

Ngay sinh

Hinh 105 - Giao dién m¢ bao cao danh hiéu thi dua
+ Hé théng hién thj giao di€n cap nhat thong tin nhu hinh:

Bonvi |1 ~ 3| Tirndin (225 | génnim| 2023 |[] HiEn thi CB thai viec (] Cénbd mdi ging ) ket must avice || 0

Hinh 106 - Giao dién bao cao danh hiéu thi dua

+ Chon Pon vi, Tir ndm, Pén nam va xuét thong tin ctia cadc Bao cdo danh
hiéu thi dua can xem.
+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém cé:
= Ma can bd.
= Ho tén.
= Ngay sinh.
=  Khoa/Phong.
= BO§ mon.
= Nam dat.
= Danh hiéu.
— Khi chon Xuat Excel: thi théng tin vira tim dwoc xuat ra tap tin dudi
dang Excel.
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5.2.19.Bao cao ly lich trich ngang
— Muc dich:
Cho phép ngudi ding xem va xuit bao céo 1y lich trich ngang.

— Thao tac:
+ Chon Théng ké bao ciao >> Bao cao vé can bd >> Bio cdo Iy lich trich
ngang

Hinh 107 - Giao dién mé& bao céo ly lich trich ngang

+ Hé thong hién thi giao dién cap nhat théng tin nhur hinh:

B30 colf lich trich ngang

x
oonvi || ~ x| []in thi théi vie M ket ustaies | B
55 it it axce | M5 cén bo, Ho, Tén, GG i, Ngay sinh, ot sinh, D the, Quic tch, Ton 5o, CHND, gy cBp, N1 c2p, D1 chi hn t, Thtng xd, Dién thos, Emal, Chirc danh, Chitc v, Ko, B8 mén, Losi cén b, Los 50 déng, Trude ki vio oo quan, Sau ki va Darh i, Hoc hém, Trinh 2, Ch
ano o0
M& cén b3 Ho Tén Gidi tich Ngay snh Nai sinh Dén toe Quéc tich Tén gido CMND Ngdy cip Noi cép Dia chi hién tai Thudn(

Hinh 108 - Giao dién bao céo ly lich trich ngang

+ Chon Don vi va xut thong tin cta cac 1y lich trich ngang can xem.
+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém cé:
= Ma can bd.
= Ho tén.
=  @Gidi tinh.
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Ngay sinh.

Noi sinh.

Dan toc.

Qudc tich.

Ton gido.
CMND.

e CMND.

e Ngay cip.

e Noi cép.
Dia chi lién lac.
e Dia chi hién tai.
e Thuong tru.
e Dién thoai.

e FEmail.

Chirc danh/chtrc vu.

e Chuc danh.
e Chitrc vu.
Pon vi cong tac.
e Khoa.

e BO mon.
Loai can bd.
Loai lao dong.

Trude khi vao co quan.
Sau khi vao co quan.

Danh hiéu.
Hoc ham.

Trinh d6 chuyén moén dugc dao tao.

e Trinh do.

e Chuyén nganh.
e H¢é dao tao.

e Xép loai.

e Nim tot nghiép.

Chuyén moén/ nghiép vu khéc.

e Ngoai ngii.
e Tin hoc.
e Triét hoc.
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e KV nang.
e Trinh d0 khac.
» Poan thé

e Dang vién.
e Doan vién.
e (Cong doan vién.
* Quan h¢ hon nhan gia dinh.
e Chong (Vo).
e (Cac con.
e Chame.
= Hop déng hién tai.
e Ngay ky.
e Ngay hét han.
e Loai hop dong.
= Thi dua khen thudng.
= Bao hiém.

e BHXH.
e BHYT.
e BHTN.
= Luong hién tai.
e Ngay hudng.
e Ngach.
e Bic.
e H¢ $6.
e 85%.
= Ghi chu.

— Khi chon Xuét Excel: thi thong tin vura tim duogc xuét ra tap tin dudi
dang Excel.

5.2.20. Thong ké can b theo loai phu cép.
— Muc dich:

Cho phép nguoi ding xem va xuit bao cao thong ké can b theo loai phu
cép.

— Thao tac:
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+ Chon Thong ké bao cao >> Bao cdo vé can by >> Bao cdo Thong ké
can bo theo loai phu cap

ng tham gia gidng day

6 céng chife Truidng

Hinh 109 - Giao dién mo bao cio Thong ké can bo theo loai phu cap

+ Hé thong hién thi giao dién cap nhat thong tin nhu hinh:

Bonvi | - X| Loaiphucip v X  etxustduies | B

M3 can b Hotén Heés5luong Ngay hirtng Liong Losi phu cip Mirc hutng Ngay huing Knoaffhéng

Hinh 110 - Giao dién bao cao Théng ké can bo theo loai phu cap

+ Chon Pon vi, Loai phu cép va xuét thong tin cia cac Théng ké can bd
theo loai phu cp can xem.
+ Khi chon Két xuit dir liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém cé:
= Mai can bd.
= Ho tén.
= He¢ sb luong.
= Ngay hudng luong.
= Loai phu cap.
=  Muc luong.
= Ngay hudng.
= Khoa/ Phong.
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K lu

— Khi chon Xuat Excel: thi théng tin vira tim dwoc xuat ra tap tin dudi
dang Excel.

5.2.21. Bao cao ky luat
— Muc dich:
Cho phép ngudi ding xem va xuit bao cao ky luat

— Thao tac:

+ Chon Thong ké bao cao >> B4o cdo vé can by >> Bdo cdo ky lujt

D3 tham gia luc lufgng vi tran

ng tham gia gidng day

0 cong chirc Truong

ich cén b6 hét han dao tao

Hinh 111 - Giao di¢n mé bdo cao ky luat

+ Hé thong hién thi giao dién cap nhat théng tin nhur hinh:

it

Banvi

280

- x|Macanbs . el
pted, L =
ngay [16/12/2023 -
Ho tén KEt it di i Theo Mau 32

M3 can b Ho tén Hinh thirc ky luat Ngay ky ludt Ngay hét hiu luc Ly do 56 quyétdinh C3p quy&tdinh Naay ky quyét dirh
.
» o210 oyos018 020412019 ooa0is
009816 01/04/2019 30/04/2019
MCB_1151 Khign trach 01/04/2019 30/04/2019
v Canhcto oy1y023 021172023 i€ v

Hinh 112 - Giao di¢n bao céo ky luat

+ Chon Pon vi, M3 can bd va xuét thong tin cua cac bao cao ky luat can
Xem.

+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém co:
= Ma can bd.
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= Ho tén.
* Hinh thtc ky luat.
= Ngay ky luat.
= Ngay hét hiéu lyc.
= Ly do.
= S quyét dinh.
» Cép quyét dinh.
»  Ngay ky quyét dinh.
— Khi chon Xuat Excel: thi théng tin vira tim dwoc xuat ra tap tin dudi
dang Excel.

5.2.22. Thong ké can b$ giang vién, nhin vién
— Muc dich:

Cho phép nguodi dung xem va xuat bdo cdo Thong ké can bd giang vién,
nhan vién

— Thao tac:
+ Chon Théng ké bio cdo >> Thong ké >> Thong ké can b, giang
vién, nhan vién

e =

| . |

| 3E
Théing Bdo cao nang
kE ™ Juong, phu cip =

1 IThSng ke can bd, giang vién, nhan vién I

‘Thong ke =0 [ugng giae vien cd huu
i Théng ké s& luang gidng vién thinh giang, mai giang
e Béo cdo trinh dé Chinh tri, Tin hoc, Ngoai ngir nit gon
Bao cdo trinh d& Chinh tri, Tin hoc, Ngoai ngir chi tit
Ho va tén |

o

Hinh 113 - Giao dién m¢ thong ké can bg, giang vién, nhan vién

+ Hé théng hién thj giao di€n cap nhat thong tin nhu hinh:

oonvi | - X|Tirngsy |16/12/2022 ~ | penngay [16/1212023 - [ ket vzt arieu | @

S5rhagido | S5 canbs, gisng vién, nhan vien | S5 giéng vién theo khoa, 18, bamén | Danh sach chi it

criteu vass Téngss

A 5 1 2 3
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Hinh 114 - Giao dién théng ké can bg, gidng vién, nhan vién

+ Chon Pon vi, Tir ngay, Pén ngay va xuat thong tin cta cac thong ké can

bo, gidng vién, nhan vién can xem.

+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc hién ra man hinh.

Thong tin gém cé:

Chi tiéu.

Ma s0.

Téng s6.
Trong tong sb.
e NU.

e Dan tdc thi€u so/ it nguoi.

— Khi chon Xuét Excel: thi thong tin vira tim duoc xuét ra tap tin dudi

dang Excel.

5.2.23.Thong ké s6 lwong gido vién co hiru

— Muc dich:

Cho phép nguoi ding xem va xuit thong ké sé lugng gido vién co hitu

— Thao tac:
+ Chon Théng ké bao cio >> Thong ké >> Thong ké s lwgng gido vién

co hiru

iy,

it

Théing Bdo cao nang
(=g Irang, phu cdp *

Thdng ké can bd, giang vién,_nhan vién
IThSng ké =& lugng gido vién oo hitu I

i Théng ké s6 luang gidng vién thinh giang, mai giang

e Béo cdo trinh dé Chinh tri, Tin hoc, Ngoai ngir nit gon
Bao cdo trinh d& Chinh tri, Tin hoc, Ngoai ngir chi tit

o

Ho va tén
-

Hinh 115 - Giao dién mé thong ké sé luong gido vién co hitu

+ Hé théng hién thj giao di€n cap nhat thong tin nhu hinh:
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Théng ke s5 Liang aido vién co hifu

Nam (2023

@ ketxustdiieu | 0
Chic danh Giéng ién chia theo tnh & chuyén mén Thém rién gisng day coo déng

ke

sU o N déng N i 20 nam

o | e | TH T

Hinh 116 - Giao dién thong ké s6 luong gido vién co hitu

Chon Nam va xuat thong tin cua cac thong ké sd luong gido vién co hitu
can xem.
Khi chon Két xuat dir liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém cé:
= Pon vi.
= Téng s6.
= Trong do nir.
= Chtrc danh.
e Gido su.
e Trong do nir.
e Pho gido su.
e Trong do ni.
= Gidng vién chia theo trinh d§ chuyén mon.
e Tién si.
e Trong doé nir.
= Chtrc danh.
e Gido su.
e Trong do nir.
e Pho gido su.
e Trong do nir.
e Dai hoc.
e Trong do nir.
e (Cao ding.
e Trong doé nir.
e Trinh d0 khac.
e Trong do nir.
= Tham nién giang day cao dang.
e Dudi 5 nam.
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e Trong do nir.
e Tir 5 nam dén dudi 10 nam.
e Trong doé nir.
e Tir 10 ndm dén dudi 20 nam.
e Trong do nir.
e Tu 20 nam tro Ién.
e Trong doé nir.
— Khi chon Xuét Excel: thi thong tin vira tim duoc xuét ra tap tin dudi
dang Excel.

5.2.24.Thong ké s6 lwgng giang vién thinh giang, moi giang
— Muc dich:

Cho phép nguoi diung xem va xuat thong ké s lugng giang vién thinh
giang, moi giang

— Thao tac:
+ Chon Théng ké bao ciao >> Thong ké >> Thong ké so lwong giing
vién thinh gidng, moi gidng

- 1 7

il

Théng Béo cao néng
[hd Irang, phu cép ~

1 Théng ké can b§, gidng vién, nhan vién

Bao cao trinh dé Chinh tri, Tin hoc, Ngeai ngif chi tiét
Ho va tén

o -

Hinh 117 - Giao dién mé thong ké s lugng giang vién thinh giang, moi
giang

+ Hé thong hién thi giao dién cap nhat théng tin nhur hinh:

138



Huéng dan sir dung

- | Nam [ katxustdiies | B

Téng 55 N Giosu Phs GS TSKH Tién s Thacst Baihoc Caoding TOkhac Durdi 5ndm Tir5 dEndrdi ndm | Tir 10 8n dusd 20 ndm Tir 20 ném bl

Hinh 118 - Giao dién thong ké s6 luong giang vién thinh giang, moi giang

+ Chon Pon vi, Nam va xuit thong tin cua céac théng ké sb luong giang
vién thinh giang, moi giang can xem.
+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém co:
=  Khoa/Phong.
. Téng s6.
= Ni
=  Gido su.
= Pho gido su.
= Tién si KH.

» Tiénsi.

= Thac si.

= Pai hoc.
» Cao dang.

= Trinh d6 khac.
= Dudi 5 nam.
* T 5 nim dén dudi 10 nam.
= Tir 10 nam dén dudi 20 nam.
= T 20 nam tré 1én.
— Khi chon Xuét Excel: thi thong tin vira tim duoc xuét ra tap tin dudi
dang Excel.

5.2.25.B4o c4o trinh d Chinh tri, tin hoc, ngoai ngir rut gon
— Muc dich:
Cho phép nguoi ding xem va xuit Bao céo trinh do Chinh tri, tin hoc,

ngoai ngir rut gon.
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— Thao tac:
+ Chon Théng ké bao cao >> Bio cdo khic >> Bio cdo trinh d9 Chinh
tri, tin hoc, ngoai ngir rut gon

Er
| |
_} =
Théng Béo co nang
ké - Irang, phu cdp =
1 Théng ké can bé, gidng vién, nhan vién
I Théng ké s& lugng gide vién co hiu

i Théng ké 56 lugng ﬂLa'nq vién thinh jLa'nq mai gian

a I Bao cdo trinh d& Chinh tri, Tin hoc, Ngoai ng&rm
Béo cdo trinh d& Chinh tri, Tin hoc, Ngoai ngir chi tiét

Ho wa t&n |

ol
Hinh 119 - Giao dién m& Béo cdo trinh d¢ Chinh tri, tin hoc, ngoai ngir rtt
gon
+ H¢ thong hién thi giao dién cap nhat thong tin nhu hinh:
Banvi | M Ketsustdricu | B
M3 cén b Ho tén Khoa/Phéng B&mdn s Chimg chi Anh van : ==t Ngoai ngif khac ;

Hinh 120 - Giao dién Béo cdo trinh d§ Chinh tri, tin hoc, ngoai ngilr rut gon

+ Chon Pon vi va xuét thong tin Bao céo trinh d§ Chinh tri, tin hoc, ngoai
ngit rat gon can xem.
+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc xuit ra man hinh.
Thong tin gém cé:
= Ma can bd.
= Ho tén.
=  Khoa/Phong.
= BO mon.
=  Chinbh tri:
e Cao cép.
e Trung cp.
e Socép
* Quan ly nha nudc, nghi€p vu su pham.
¢ Quan ly nha nudc.
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e Nghiép vu su pham.
= Tin hoc

e Dai hoc.

e Chung chi.

= Ngoai ngilt
e Anh van
v" Pai hoc.

v Chung chi.
e Ngoai ngir khac
v" Pai hoc.
v Chung chi.
+ Khi chon Xuit Excel: thi thong tin vira tim duoc Xuat ra tap tin dudi
dang excel.
+ Léy trinh d6 chinh tri, tin hoc, ngoai nglr cao nhét cta can bd trong qua
trinh lién quan cua cén bd.

5.2.26.B40 cdo trinh d9 Chinh tri, tin hoc, ngoai ngir chi tiét
— Muc dich:

Cho phép nguoi ding xem va xuit Bao céo trinh do Chinh tri, tin hoc,
ngoai ngit chi tiét.

— Thao tac:
+ Chon Théng ké bao cao >> Bio cdo khac >> Bao cdo trinh d9 Chinh

tri, tin hoc, ngoai ngir chi tiét

e 3y
| £
e} =
Théng Bdo cao nang
(=g Irang, phu cdp *

1 Théing ké cén bé, giang vién, nhan vién
I Théng ké s& lugng gide vién co hitu
i Théing ké 5 luong gi2ng vién thinh gidng, mai gidng
Bao cdo trinh dé Chinh tri_ Tin hoc Mgoai ngir it gon
ED céo trinh dé Chinh tri, Tin hoc, Ngeai ngir chi tié I

Ho va ten
a

o

Hinh 121 - Giao di¢n mé Bdo céo trinh do Chinh tri, tin hoc, ngoai ngir chi
tiét

+ Hé théng hién thj giao di€n cap nhat thong tin nhu hinh:
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~ x| [ Hién th CB thdi viee Cén b mai giang M retsustarieu | B

Chinh ri Quén Iy nha musc
Trungcip | Caocip Socdp Cirrhén| Thacs | Tiénsi Chuyénvién | Chuyén vién ehinh Thac si Quén I hanh chinh Nha ruréc CifnhinHanhchish | Trung cp Harh chinh Quén Iy HCNN ngach chuyén vién Quén

Hinh 122 - Giao dién Béo céo trinh d¢ Chinh tri, tin hoc, ngoai ngit chi tiét

+ Chon Pon vi va xuét thong tin Bao céo trinh d§ Chinh tri, tin hoc, ngoai
ngit chi tiét can xem.
+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc xuit ra man hinh.
Thong tin gém c6:
= Mai can bd.
= Ho tén.
=  Khoa/Phong.
= BO mon.
= Chinbh tri:
e Cao cép.
e Trung cp.
e Socép
e Cu nhan.
e Thac si.
e Tiénsi.
* Quan ly nha nudec.
e Chuyén vién.
e Chuyén vién chinh.
e Thac si quan ly hanh chinh Nha nudc.
e (Cu nhan hanh chinh.
e Trung cip hanh chinh,
¢ Quan Iy HCNN ngach chuyén vién chinh.
e Quan ly kinh té - tai chinh.
=  Nghiép vu su pham.
e Tién si quan Iy gido duyc.
e Cu nhan quan ly gido duc.
= Tin hoc
e Chung chi A.

142



Huéng dan sir dung

Ching chi B.

Chtng chi C.

Chtng chi tng dung CNTT co ban.
Cao dang.

bai hoc.

Trung cap.

Chtng chi ing dung CNTT nang cao.

Thac si.
Tién si.

= Ngoai ngit

Chung chi tiéng Anh A.
Chung chi tiéng Anh B.
Chung chi tiéng Anh B1.
Chung chi tiéng Anh B2.
Chung chi tiéng Anh C.
Chung chi tiéng Anh C1.
Pai hoc.

IELTS.

Thac si.

Toeic.

Toefl.

Chung chi tiéng Anh Al.
Chung chi tiéng Anh A2.
Chung chi tiéng Anh C2.

+ Khi chon Xuét Excel: thi thong tin vira tim dugc xuét ra tap tin dudi

dang excel.

5.2.27.Danh sach dé nghi ning lwong thuwdng xuyén va phu cip thim nién
vugt khung

— Muc dich:

Cho phép ngudi ding xem va xuit bao cao dé nghi nang lwong thudng

xuyén va phu cap tham nién.

Thao tac:
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+ Chon Théng ké bao cao >> Bio cdo ning lwong, phu cip >> Danh
sach dé nghi nang lwong va phu cip thim nién

L

Béo cdo nang
lrong, phu cip ~

IDanh sach d& nghi néng luong thudng xuyén va phu cdp thdm nién vugt khungl

—
Danh séch céng chic vién chifc du digu kién vE thei gian xét ning bac luong trudc thai han

Danh sdch d& nghi néng phu cdp thdm nién nha gido

Hinh 123 - Giao dién m& bao céo dé nghi nang luong thudng xuyén va phu
cap tham nién
+ He¢ thong hién thi giao dién cap nhét thong tin nhu hinh:
B X NEm 2023 ] Hién thi CB the [ Cén bé méi gidng
) B chuyén qus trinh luong

Hinh 124 - Giao dién bao cdo dé nghi nang luong thuong xuyén va phu cap
tham nién

+ Chon Pon vi, Nam dé xem va xuat thong tin dé nghi nang luong thuong
xuyén va phu cip tham nién.
+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém co:
» D3 chuyén qua trinh lvong.
= Khoa/ Phong.
= Mai can bd.
= Ho tén.
=  Chuc vu.
= Nam sinh
e Nam.
e Nt
= Ngach, bac, hé s6 luong khi duoc nang bac
e Trinh d6 chuyén mén cao nhat.
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Ngach luong.

Béc luong trong ngach.
Hé s6 luong.

Phu cép tham nién vugt khung.
e Hé sd chénh 1éch bao luu.
e Ngay hudng luong.

= Két qua néu duoc nang béc.
e Ngach luong.

e Bac luong trong ngach.
e Hé sb luong.
e Phu cép tham nién vuot khung.

e Ngiy nang béc, phu cap tham nién vuot khung.
= Ky luat.
+ Khi chon Xuit Excel: thi thong tin vira tim duoc Xuat ra tap tin dudi
dang excel.

5.2.28.Danh sach cong chirc vién chire dii diéu kién vé thoi gian xét nang
bac lwong trudce thoi han

— Muc dich:

Cho phép nguodi dung xem va xuat bado cdo cong chirc vién chirc du diéu
kién vé thoi gian xét nang bac luong trude thoi han.

— Thao tac:
+ Chon Thong ké bao cao >> Bdo cdo ning lwong, phu cip >> Danh
sach cong chirc vién chirc dit diu kién vé thoi gian xét nang bic
lwong truwdc thoi han

zE
Béo cdo nang
Irong, phu cip ™

Danh sach d& nghi ndng lugng thudng xuvén va phu cip thim nién vuot khun

Danh sdch céng chic vién chifc di digu kién vE thei gian xét ning bac luong trudce thai han

Danh sdch d& nghi néng phu cdp thdm nién nha gido

- x

Hinh 125 - Giao dién m& bdo cdo cong chirc vién chirc du di€u kién ve thoi
gian xét nang bac luong trude thoi han

+ Hé théng hién thi giao dién cap nhat thong tin nhu hinh:
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Danh sach cén b vién chifc di iEu kién v& the gian ¥t néng bac long trure thai han x

Banvi

Khoa Phing

M cén b

- x| enngay

Nam sinh ltong tnrdc khi dugc néng b3
3o =
Sk | 188 | s | "
Iufong o WG dorn..

toach | | ress
o9 | g lechbao b

5 hann | PRk him | o
Hotn Chicdarh Mem | | chicwému | chyinmin coserh | Moy Neiyhuing o
ot ouns

Hinh 126 - Giao dién béo céo cong chirc vién chic du diéu kién vé thoi gian
x€t nang bac luvong trude thoi han

+ Chon DPon vi, Pén ngay dé xem va xuit thong tin cong chirc vién chirc
du diéu kién vé thoi gian xét nang bac luong trude thoi han.
+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc hién ra man hinh.
Thong tin gém co:
= Khoa/ Phong.
= Ma can bd.
= Ho tén.
= Chuc danh.
= Nam sinh
e Nam.
e Nt
=  Chuc vu don vi.
= Trinh d6 chuyén mén cao nhét.
= Ngach, bac, hé s6 luong khi duoc nang bac
e Trinh d6 chuyén mén cao nhat.
e Ngach luong.
e Baic luong trong ngach.
e Hé sb luong.
e Phu cép tham nién vuot khung.
e Heé sd chénh l1éch bao luu.
e Ngay hudng luong.
» Két qua néu duoc nang bac.
e Ngach luong.
e Bac luong trong ngach.
e Hé sb luong.
e Léchhésd do nang bac.

e Phu cép tham nién vuot khung.

146



Huéng dan sir dung

e Ngaiy nang béc, phu cap tham nién vuot khung.
e Ngay nang luong trudc han.
= Danh hiéu dat duoc.
e Danh hiéu dat dugc trong 6 nim gan day (tinh tir ngdy duoc
chon).
= Thong tin ky luat.
e Ky luat trong 6 nim gan day (tinh tir ngdy duoc chon).
=  Ghi cht.
e Ghi chu (qué trinh luong).
+ Khi chon Xuét Excel: thi thong tin vira tim dugc xuét ra tap tin dudi
dang excel.

5.2.29.Danh sach dé nghi ning phu cip thim nién nha gio
— Muc dich:

Cho phép nguoi ding xem va xuit bao cao dé nghi nang phu cip tham
nién nha gio.

— Thao tac:
+ Chon Thong ké bao cao >> Bdo cdo ning lwong, phu cip >> Danh
sach dé nghi nang phu cip thim nién nha gido

[ [

zE
Béo céo nang
lurong, phu cip ™
Danh sich d2 nghi nang ltong thuréng xuyén va phu cip tham nign virgt khung

Danh sach céng chirc vién chirc di digu kign vE théi gian xét nang bic luong trude thai han

Danh sich d& nghi nang phu cap tham nién nha gido I

Hinh 127 - Giao dién mé bao cao dé nghi nang phu cap tham nién nha gido

+ Hé théng hién thi giao di€n cap nhat thong tin nhu hinh:
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Danh sich d& nghi n&ng phy c3p thém rién nha gido

+ x| [] Hién thi CB thoi viec = KBt wust dir ey [=] [
1 7 |nEm 2023 3

Nody b3t U

Knoa/Phing Al

Hinh 128 - Giao dién bao cdo dé nghi nang phu cip tham nién nha gido

+ Chon Pon vi @& xem va xuét thong tin dé nghi nang phu cip thim nién

nha gido.

+ Khi chon Két xuit dit liéu: thi thong tin can xem dugc hién ra man hinh.

Thong tin gém cé:

Da chuyén qua trinh phu cap.

Ma can bo.

Ho tén.

Khoa/ Phong.

Ngay bit dau lam viéc.

Ngay da 5 nam.

Phu cép tham nién nha gido cii true khi duoc nang.
e Phy cép tham nién nha gido.

e Ngay huong phu cép.

Phy cap tham nién nha gido méi.

e Phuy cép thim nién nha gido méi.

e Ngiy nang phu cap thim nién nha gido.

+ Khi chon Xuit Excel: thi thong tin vira tim duoc Xuat ra tap tin dudi

dang excel.

MODULE WEBSITE QUAN LY CONG CHUC, VIEN CHUC

5.3. Module danh cho can by quan ly nhan sy
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WEBSITE QUAN LY HO SO CONG CHUC, VIEN CHUC

Module danh cho can bd quan ly nhansw

Cin b
quan Iy nhan sy

Xem va xét duyé
sa durge dé nghi

Dit lidu v
'riic_: he
thong

Jf}fmg

Ching thire
thatbai

Bang
trong dot

cip nhit
hb so

Ching thire
thanhcong

Thuc hién cac chic

néng cla hé thang

Hé théng quan ly hé sd céng chic,

{1

vién chic

hd

Dang nhap Quan tri bang nhép can bd

Giao dién ddng nhap quan tri

Tai khoan 2

Mat khau &

Bang nhap

Ghinhd

Can bd quan ly nhan sy c6 2 cum chirc ndng chinh:

5.3.1. Quin ly va cip nhat ho so, cic qua trinh lién quan ciia cin bd
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HRM = @ HB trg CUSC

@ el Danh séch can b
& Thémmdi | [@ Thém tif Bxcel

BB HOsdcinbd " . S——
Hignthi 10 v dong Tim kigm:

O Danh sich cin bg

M3 can b Hotén 1% Ngaysinh Gidi tinh B& mdn Khoa
0109042296 An Bién Thiy 21/10/1985 [ nir ] Sinh-KTNN sinh-KTNN
0199070416 An Thi Thily 28/03/1976 [ vz } Gido dyc Tiéu hoc Gido dyc Tidu hoc
0198105022 BUi Chinh Cugdng 21/04/1977 @ Phang QTBS Phang QTBS
mcb_485 BUi Hang Hanh 06/08/1985 [ nir ] TramYté TramYté
0198104961 BUI Kién Cudng 17/12/1972 [ Nam ] V4tly (PP LY - QLSBH) V3tly (PP LY - QLSDH)
0109042331 Biii Lan Anh 16/02/1982 [ nir ) Thu vién Thuvign
0115142743 BUi Lan Hudng 04/10/1993 [ nir ] Gido dyc Chinh trj Gido dyc Chinh tri
0103035431 BUi Minh Blic 22/03/1978 [ Nam ] Ngii vin Ngii vin
0199070411 Bl Ngin Tam 21/03/1971 [ nir } Sinh-KTNN Sinh-KTNN
0111078068 Bii Ngoc Mai 31/08/1986 [ it ] Sinh-KTNN Sinh-KTNN

C6 thé nhap thém can bo bang 2 cach:

- Nhan niat Thém méi dé nhép truc tiép trén website
- Thém tu excel:
= @ Hb trg CusC

@ nb trgcusc Danh séch cdn bd s
oo

(o [ ] :

= =
Choose File ] 4

B Hbsdcinbd

O Danhsichcinbd

3

Hiénthi 10 v déng Tim kiém:
M3 can b Ho tén Ngy sinh Gidi tinh B&mén 12 Khoa Thao tic
0100030922 Tran Ngoc Sinh 20/04/1858 o Ban Biové Ban Bdo vé n:j
0101026322 MguyénVan Long 25/10/1858 o BanBlové Ban Bdo vé
0109042254 Tran vin Luyén 24/06/1878 o Ban Blové Ban Bdo vé I]
0109042256 Nguyén Xuin Binh 14/09/1575 o Ban Bdo vé Ban Bové
0109042258 Tran Phi Hai 12/08/1964 o BanBiové Ban Bao vé n:]
0109042259 Hing Tudn H3i 09/10/1673 o BanBaové Ban Bdo vé nj
0110172650 inhVan Hanh 27/03/1983 o BanBiowé 8an B30 v
0111229509 Nguyén Ngoc Thanh 08/11/1967 @ Ban Bdc vé Ban Bdo vé
0111220772 L&VinTiing 03/10/1973 o BanBiové Ban Bdo vé m =

- Xem thong tin chi tiét cia mot can bd: & chirc nang Danh sach can bg, nhén vao
biéu tuogng chi tiét dé hién thi thong tin chi tiét cua can bo can xem.
- Thong tin chi tiét ctia mdi can bd ¢ 3 phan: Thong tin can bd, dong thoi gian
va Cac qua trinh lién quan.
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HRM

Hb trg cusC

€ HOsd can bd

ﬁ

-

HB 50 céin bd

Tran Ngoc Sinh

B% mén: Ban Bdo v&

M3 sd can bg

Ngay sinh

Gidi tinh

Chinh sifa théng tin
In théng tin Iy lich cin bd ~

Théng tin can bd

Dang thii gian

@ HB trg cusC

Cécqué trinh lién quan 8&n cén ba

Théng tin ly lich

Ho tén khai sinh:
CMND:

Noi cdp:
Dintde:

Thanh phin ban than:

Ho tén khic:
Ngay cap:
Quéc tich:
Tongide:

Gia dinh chinh sach:

Théng tin cBng tac

Théng tin lién lac

Ngay bt dau: 01/07/1978 Dign thoai nha:

N3m bat d3u gidng day: Pién thoai di déng:
Ve can b

Chic danh: Bign thoai ¢ quan:
@ chifcwy

Chuyn nganh chinh: Email:
@ Loailao dng
Hgp dong 68 Théng tin dia chi Théng tin khic
8 Loai cinbd Ngi sinh: Tinh trang sic khoe:
Can bd nhan vién S =

- bé cap nhat thong tin 1y lich cta can b, nhéan chon nat Chinh stra thong tin.

- Dé cap nhat thong tin cic qua trinh lién quan, nhan chon Cac qua trinh lién
quan va cap nhat lai thong tin can sta.
HRM =

H8 trg cusc

e HB trg cusC

€ HOsd can bd

Théng tin cén bd Déng thii gian Céc qua trinh lién quan d&n cén bd <:

Trinh d6 chuyé&n mén

Online

HB 50 cn bd

1-Trinh 89 chuyén mén

b
- , 2-Trinh d6 ngogi ngll
Tran Ngoc Sinh . R HocvifTinh dg Nganh N&m tét nghidp
B mén: Ban Bao vé 3-Trinh d6 tin he =
5 : 3-Trinh d8 tin hoc Trung cp Chua xéc dinh & x

M55 Gan b P )
: 4-Chifng chi khic Hién thi 1 dén 1 ciia 1 dong

« Lii Lai Tiép theo »

Ngay sinh
i 5-Khen thugng
Gidi tinh [ nam
6-Danh hiéu phong ting .
Hoc ham
Chinh sifa théng tin t
= Hocham chuyén nganh Nim
In théng tin ly lich Gin b - 8-Qué trinh ludng
Khéng cé dil ligu
9-Qui trinh phy cip
V& can bo Hién thj 0 dén 0 clia 0 ddng <Llilai | Tiéptheo=

10-Qué trinh dio tao
@ chifcvy

trinh bdi dudng

© Logilao ddng 8-Qui trinh cng téc
Hdp ddng 68
C-Nudc ngoai 43 dén

i Loaicin b
hungchikhac; ian

D-Bénh gi, xEp logi

5.3.2. Quin ly thong tin dé xuit cip nhat
5.3.2.1. Céu hinh cac dot cip nhat
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- Muc dich: thiét 1ap cac dot cap nhat cho phép can bd cac don vi co thé ty dé
xudt thong tin va doi xét duyét.

- Cot Cho phép cap nhat: cho biét dot d6 c6 dang cho phép can bo cac don vi
dugc dé xuét dir liéu hay khong? (Vi c¢6 1 s6 trudng hop dang trong dot cap
nhat nhung can trich xuat dir liéu nén tam ngung cho phép cap nhat dir liéu).

HRM = @ HB trg CUSH
5 i a a
Hotrg CUsc Quan ly dgt cap nhat
= Thém méi
sTT Ngay bit diu Ngay két thiic cho phép cdp nhit Thao tic
1 04/02/2019 12/05/2019 [ xhone ] ﬂ
o < .
2 01/01/2019 29/10/2018 [ khon | o ﬂ
8 Quintj
3 25/06/2019 14/10/2019 [ khon ] | o ‘ﬂ
4 01/07/2018 30/07/2018 Cho phép o ﬂ
QO Danh sich dgt cdp nhit
Hién thi 1 dén 4 ciia 4 dong « Lii lai Tiép theo »

5.3.2.2. Caiu hinh cic thong tin dwgc phép cip nhat
- Muc dich: cho phép thiét 1ap nhimng thong tin ndo can bd cac don vi c6 thé cap
nhat, nhung thong tin nao khong dugc cép nhat
- Thao tac:Chon Quan tri-> Quan ly cdp nhat hd so-> Danh muc cap nhat hd so
Check chon céc thong tin dugc phép cap nhat hodc bd chon céc cot thong tin khong
dugc phép cap nhat -> Nhan Luu

HRM

@ HB trg CUSC Danh muc hd cap nhat ho s

Chon titca

Tim kigm:
Menu Nhan Trang thii
Hotén cin bg
& Quantr Nam bat d3u giang day
Chicdanh
O Danh myc cip nhit hd s¢ .
Cd quan tuyén dung
Kh&inganh dao tao
Gidi tinh
Ngay thing n3m sinh

5.3.2.3. Duyét cac yéu cau hiéu chinh ho so do cac can b don vi dé
xuit
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Yéu cau hiéu chinh ho so cn bd

Dot cip nhit M3 cin b§ Ho tén cin bd Trang théi
01/01/2019 - 26/10/2019 v Cchon. v
Hiénthi 19 v dong Tim kigm:
STT 1. Botcdpnhit M3 can bd Ho tén Trang thai Xem chi tiét
1 01/01/2019 - 23/10/2019 0111229775 Mg Duy Lugng

& Quantri

2 01/01/2019 - 25/10/2019 vtmlan_0L V3 Thi Mai Lan
O Duyethd scinbd /2019 - 29/10/2019 0111229772 L&V3nTung
01/01/2019 - 25/10/2018 009816 V& Thién Kim

5 01/01/2019 - 29/10/2019 0116395551 Nguyéﬂ ThjDiéu Linh

oooon

Hién thi 1 d&n 5 cda 5 dong (loc tif 6 dong) « LU lai Tiép theo »

- Nhitng ho so nao da xem xét hét (da duyét hoic xac dinh khong duyét) s& hién

.2 Ba xem xét ~ by \ \ A . re N1t .
biéu tugng D nem xét , nhitng ho so nao con thong tin chua xem xét s€ hién thi

trang thai .

A A . st A ’ A A ‘A 3 A \ <A @
- D¢ xem thong tin chi tiét cac yéu cau hi€u chinh, nhan vao biéu tuong -

¢ Duyét yéu cau hiéu chinh hd s can bd

M3 can bg 0111229772 Ho tén Lé Van Tung

STT Théng tin NBi dung hién tai NBi dung d& xust I'Chontitca chi chit
1 Ngay cip 01/07/2019

2 Ndi sinh dia chi 211 211

3 Mgi sinh X3/Phudng Mam Binh,Huyén Hai Hiu

4 S8 CMND 123456 123456
Hién thi 1 dén 4 clia 4 dong « LUi lai ' Tiép theo »
Ghi chii

|

- Nguoi dung check chon céc thong tin sau d6 chon Duyét hodac Khong duyét.
Truong hop khong duyét, nguoi dung nhap ghi chi Iy do khong duyét dé can bo
cac don vi c6 thé xem va dé xuét lai thong tin khac.

5.3.2.4. Duyét cac yéu cau hiéu chinh cic qua trinh lién quan
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HRM

@ LR Aes Y&u cau hiéu chinh qua trinh lién quan cla can bd

Bgt cip nhit Ma can bj Ho tén cdn bj Trang thai
01/01/2015 - 28/10/2019 v Chon... v
BB Hb s
Hiénthi 10 v doéng Tim kiém:

& Danhmuyc
o Thte - STT 15 pgtcipnhit M3 can bd Ho tén Trang thai Xem chi tiét

1 01/01/2010 - 29/10/2019 0111229772 LéVinTung
& Quantri

2 01/01/2019 - 28/10/2019 0103035434 Nguyén Thu Hudng [ Dang xem xét ]

gnon

O Duyet qué inh lién quan im0 019 - 25/10/2019 vtmlan_01 V& Thi Mai Lan

Hién thi 1 dén 3 clia 3 dong (loc tif 6 ddng) « Lii lai Tiép theo»

5.3.3. Quénly
5.3.3.1. Quan ly can b9 gidng day Mac L&/ Sw pham

Muyc dich: Thém mdi, stra, x04, xem danh sach can bd gidng day Méac L&/ Su pham

Thao tac: Quan ly can bd giang day Méc L&/ Su pham -> Danh séach can bd giang day
Miéc Lé/ Su pham.

Co 2 cach thém mai can bo giang day Mac Lé/ Su pham:

- Nhan nat Thém méi dé nhép truc tiép trén website
- Thém tir excel:
HRM

CUSCHotrg Lo Ay e o OafifA
Q — Danh sach can b tham gia giang day Mac L&/ Su pham
& O online 49 : )
& Thémndi [ Thém i Bl 1 BT
i}
e [
B8 Quinly v
Hiénthi 10 v dong Tim kiém:
O Danhséch cin bg giang STT | M3cinbd Hotén Tifngiy dénngiy Tham gia giang day Thao tic
day Mic L&/Su pham
1 MCB_1000 Vg Thi Mai Lan 12/12/203 20/12203 MicLé
2 MCB_100L Nguyén Thi Minh Thit 12/12/2023 13/12/2083 MécLé
3 MCB_100L Nguyén Thi Minh Thi 12/12/2023 13/12/203 Supham
Hién th 1 dén 3 clia 3 dong aliilai Tiép theo »

Thong tin quan 1y gdm thong tin can bd (mé can b, ho tén), thoi gian giang day tir
ngay dén ngay, mon giang day.
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5.3.3.2.  Quan ly can bg tham gia dao tao tir xa theo nganh

Muc dich: Thém mdi, stra, x0d, xem danh sach can bg tham gia dao tao tir xa theo
nganh

Thao tac: Quan 1y can bg tham gia dao tao tir xa theo nganh -> Danh séch can bo tham
gia dao tao tir xa theo nganh.

Co 2 cach thém madi can bo tham gia dao tao tir xa theo nganh:

- Nhan nat Thém méi dé nhép truc tiép trén website
- Thém tu excel:

HRM @ wscror
CUSC Hotrg Bt ey SN .
@ P Danh sach can bg tham gia dao tao tif xa
Online 7
[T — 1
B H <
oo 0= R | Chuachontaptin: ‘ 4
8 Quénly v . .
Hignthi 10 v dong Tim kiém:
STT I£ Micanbg Hotén Tifngay dénngay Nganh tham gia gidng day Thao tic
0 vanhsichcinbitancs [ MCB_1002 Phan Nguyén Khnh 28/12/2023 29/12/2023 Bao quan-Ché bién n
o e
2 MCB_1002 Phan Nguyén Khdnh 19/12/2023 261202023 B0 dudng cong nghiép ‘ ] n

3 MCB_1000 VB Thi Mai Lan 20/12/2023 26/12/2023 Béochi Dn
4 MCB_1004 VénThéi Thudn 1/12/2023 312/2023 B3ohdlao dong ‘ § n
5 MCB_1000 V6 Thi Mai Lan 12/12/2023 17/12/2023 Béochi E]n

Hién thi 1 dén 5 cla 5 dong «Liilai Tiéptheo»

Thong tin quan 1y gdm thong tin can bd (mé can b, ho tén), thoi gian giang day tir
ngiy dén ngdy, nganh tham gia giang day.

5.3.3.3. Quan ly thoi gian tham gia, hd tro chuyén trach vé PTTX

Muc dich: Thém méi, sira, X04, xem danh sach can b tham gia, hd tro chuyén trach vé
DTXH.

Thao tac: Quan 1y thoi gian tham gia, hd trg chuyén trach vé DTTX-> Danh sach thoi
gian tham gia, hd tro chuyén trach vé PTTX.
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C6 2 cach thém moi thoi gian tham gia, hd trg chuyén trach vé DTTX:

- Nhin niit Thém méi dé nhép tryuc tiép trén website
- Thém tu excel:

HRM @ ascrir

@ S Danh sdch can b 2tham gia, ho trg chuyén trach vé DTTX

Online
&Thémméi [ Thém Bl 1

B H ¢
Chon tép in... Thém 4
& Quinly v -
Hiénthi 10 v dong Tim kigm:
SIT |5 Micinbd | Hotén Tiingdy | dénngdy | Thaigiantham gia ho trg chuyén trich v& DTTX (ngayjthang) Thoi gian tham gia DTTX] tudn (s3 gid'trung binh) Dia chi quanj, hé trg BTTX Thaotdc
1 MCB_1000 VG Thi Mai Lan s wnas 1 0 KG
O Danh sich théigan thami 2 MCB_1000 Vi Thi MaiLan Wam  §ns 10 il KG
i trg chuyén tréch vé BTTX
3 MCB_1002 PhanNguyénkhdnh  24/12/203  18/12/023 10 i) Kién Giang A
Hién thi 1 dén 3 cia 3 dong aLlilal Tiéptheon

Thong tin quan 1y gom thong tin can bo (ma can b, ho tén), thoi gian tham gia, hd tro
tir ngay dén ngay, so ngay tham gia/ thang, s gid trung binh/ tuan, dia chi quan 1y, hd
tro DPTTX.

5.3.3.4. Quan ly lich vuc nghién ctru ctia can bg

Muyc dich: Thém mdi, stra, x04, xem danh sach can bd va linh vuc nghién ctru cua can
bo.

Thao tac: Quan ly thoi linh vuc nghién ctru ctiia cadn b -> Danh sach linh vuc nghién
clru cua can bo.

C6 2 cach thém mai linh vyc nghién clru cua cén bo:

- Nhéan niit Thém m&i dé nhép tryc tiép trén website
- Thém tu excel:
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HRM @ CUSC Hotrg

@ ity Quan Iy finh wuic n;hién cliu clia cén o

Online.
Lhémm [ Thém el 1 B

B i
ot | 0 [
B Quinly v 3 —
Hiénthi 10 v dong Tim kiém:
STT £ Micinby Hotén Linh vfc nghién clu Titnam dénnim La linh vyc nghién cdu chuyén siu Thaotdc

1 MCB_1001 Nguyén ThiMinh Thi Linhwic i 2m 0 () n
2 MCB_1002 Phan Nguyén khanh Cinhviccl m m o ﬂn
B s 3 MCB_1001 Nguyén ThiMinh Thu inhwic m m o nn

Hién thi 1 dén 3 ctia3 dong «Liilal Tiéptheo»

Thong tin quan 1y gém thong tin can bd (ma can b, ho tén), linh vuc nghién ctru, thoi
gian nghién ctru tir ndm dén nam, 1a linh virc nghién ctru chuyén siu hay khong.
5.3.3.5. Quan ly nganh gidng day cta gidng vién

Muyc dich: Thém mdi, stra, x04, xem danh sach gidng vién va nganh giang day cua
giang vién.

Thao tac: Quan ly nganh giang day cua giang vién -> Danh sach nganh giang day cua
giang vién.

C6 2 cach thém mdi nganh gidng day cua giang vién:

- Nhan niit Thém méi dé nhép truc tiép trén website
- Thém tu excel:

HRM @ wscriry

@ L A Danh sach ngénhzgia'ng day clia giang vién

& Thém mdi

[3 Thém tlf Excel

¥

Chiachon éptin. Lol 4
3

Hiénthi 19 v dong

B Quinly

Tim kiém:
STT | Micinbd Hotén Trinh dg giang day Manganh Tennganh Tiingay dénngay Trong s ia ging day La nganh gidng day chi Thao téc
1 MCB_1001 NguyénThiMinhThy  Baihgc 52320101 Baochi LEV L7 R U R V) [ n
2 MCB_1001 NguEnThiMinhThy  Thaesj 52310502 Bindohoc oRMs  awas n ki } mn
Hién thi 1 dén 2 cta 2 dong «Llilai Tiéptheo»
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Thong tin quan 1y gdm thong tin can bo (mé can bo, ho tén), trinh do giang day,
chuyén nganh giang day (mé nganh, tén nganh), thoi gian giang day tir ngay dén ngay,
trong sb tham gia giang day, 1a nganh giang day chinh hay khong.

5.3.3.6. Quan ly gidng vién hwéng din NCS/ HV

Muc dich: Thém mdi, stra, x04, xem danh sach giang vién va nghién ctru sinh, hoc
vién ma giang vién hudng dan.

Thao tac: Quan ly nganh giang vién huéng dan NCS/ HV -> Danh sach giang vién
huéng dan NCS/ HV.

C6 2 cach thém méi giang vién huéng dan NCS/ HV:

- Nhéan niit Thém m&i dé nhép tryc tiép trén website
- Thém tu excel:

HRM @ ascring
cusc H‘ trd 74 5 A 4 k3
i Danh sach giang vién hudng dan NCS/HV
online o
& Thémmdi [ Thém i Bucel 1 EXLREE
B i <
‘ Chon tap tin... hua chon t2 ‘ Thém 4
8 Quinly v 3—
Hignthi 10 v dong Tim kiém:
STT | Macinbd Hotén §6 CCCD nguidi hoe Ho tén ngudi hoc Trinh 6 Tén dé tai Tifngay Dénngly Vaitrd Thaotic
1 009753 Nhankimlong 09854334532 Nguyén VinA Thacsj Nghién ci anh huéng cia elino 02 9023 Hudngdanchinh D n
2 009930 NguyénThiKim 55 Nguyén Thanh Cao Thac sj Nghién cifu ding dung tri tué nhan tao vao phén loai budm 05/12/2023  31/05/2024 Hudng dén chinh E] n
Hién thi 1 dén 2 cia2 dong «Lilai Tiéptheo»

Thong tin quan 1y gdm thong tin can bd (mé can b, ho tén), thong tin ngudi hoc (sd
CCCD, ho tén, trinh d9), tén dé tai huéng dan, thoi gian hudng dan tir ngay dén ngay,
vai trd (hudng dan chinh, huéng dan phy).

5.3.3.7. Quan ly can b ding tén mé nganh

Muc dich: Thém mdi, stra, x0d, xem danh sach can b dung tén md nganh va cac
thong tin lién quan.

Thao tac: Quan ly can bd ding tén md nganh -> Danh sach cén bo diing t€n md nganh.
C6 2 cach thém mdi can by dimg tén md nganh:
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- Nhan nat Thém méi dé nhép truc tiép trén website
- Thém tir excel:

HRM

CUSCH‘ trd & ’ a 4 a 2 A
@ . Danh sach can b diing tén md nganh
& onine b
&Thémmdi (B Thémtl bee 1 R
B Ho ¢
Thém 4

B Quanly

Hiénthi 10 v dong Tim kiém:

ST 1i Micdnbd Hotén Hoe him Hoevi Chuyén nginh Trinh d§ ddo tao Manginh Nim Trong s3 tham gia Thao téc

1 MCB_1001 Nguyén Thi Minh Thi Gidosu Daihgc Kinht€ Phét trién Thacs Bdo chi 2000 50 | n

2 MCB_1004 Van Thai Thuin Daihoc Cakhidangluc Daihoc Cakhi dong luc 2020 10 n

Hién thi 1 dén 2 clia 2 dong «Liilai Tigptheo»

Thong tin quan 1y gém thong tin can bd (ma can b, ho tén, hoc ham, hoc vi), chuyén
nganh, ma nganh, trinh d¢ dao tao, ndm ma, trong s6 tham gia.

5.3.4. Thong tin co sé gido duc

5.3.4.1. Quan ly thong tin ciia truong

Muc dich: Cap nhat thong tin cla truong.
Thao tac: Quan ly thong tin ctia truong -> Quan 1y thong tin cua truong.

Sau khi nhép dﬁy du cac thong tin can hiéu chinh, nhin nat Luu dé thuc hién cap nhat
thong tin hi¢u chinh.
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HRM

O CUSC HG trg Cap nhat thong tin Trudng
[
Midonvi
pu2
& u
Tan dan vi

Tén tiéng Anh

& Thng e v {anoi Pedagogical University 2
Hinh thic thanh l3p

O Quénlythéngtin
cua Truding. e
Logi hinh trudng

56 quyét dinh chuyén déi loai hinh

g3 g nam ky quyét dinh chuyén dGi toai hi
8 21/12/2023
Tén Dai hoc ma ca's3 1 ddn vi tryic thudc (néu cé - Ghi ma ddn vi)
Ao
a [
S&dién thoai
a
£8 Nhitky Fax
Email

Dia chiwebsite
Caquan quany tryc ti&p (Don vi chii quan)
56 quyét dinh thanh tap

Ngay ky quyét dinh thanh l3p

Tinh/Thanh pho

Tp. H3 Ngi

Quin/Huyén

H.GlaLam
Xa/Phuing

Ha NG
Hoat déng khéng lgi nhuin

56 quyét dinh cip phép hoat déng

Ngay dufgc cép phép hoat déng.

El

Phinloai cd s&
6 gido vién GDTC theo quy dinh
Logi hinh cd 56 dao tao

Ty chi gido duc QPAN

56 quyét dinh thanh l3p, giao ty chi
Nang lyc dio tao SV GDQPAN/N&M

5654654

(*) Thong tin bat bude nhap

2

5.3.4.2. Quan ly lich sir doi tén truong
Muyc dich: Cap nhat thong tin tén truong va ghi lai lich str cap nhat.

Thao tac: Quan 1y lich sir d6i tén trudng -> Danh sach lich sir doi tén truong -> Thém
maoi.
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HRM

@ UscHoty Danh séch lich sit i tén trung

Online
-

8 Ho
Hiénthi 10 v dong Tim Kiém:
& Quinly .
ST 2 Tentringcd Tén trudng cii tiéng Anh Tén trudng mdi Tén trugng mdi tiéng Anh Ngay dai tén Soquyétdinh  Ngayquyét dinh Thao tc
& Qua trin
it 1 Tring Su pham Ha NGi 2 Hanoi Pedagogical University 2 TruGing Su pham Ha Noi 2 mdi edit Hanoi Pedagogical University 2 mdi edit 03/12/2023 123/HPU2/QD 04/12/2023
8 Thongtincosgidoduc v
Hién thi 1 dén 1 cta 1 dong Ll lai Tiéptheo»

Sau khi nhép dﬁy du cac thong tin can hiéu chinh, nhn nat Luu dé thuc hién cap nhat
thong tin hi¢u chinh.

Thong tin quan 1y gdm tén truong cii, tén truong cii tiéng Anh, tén truong méi, tén
truong mdi tiéng Anh, ngay doi tén, sb quyét dinh va ngay quyét dinh.

4

5.3.4.3. Quan ly thong tin ddu moi lién hé

Muc dich: Thém méi, stra, x04, xem danh sach dau mdi lién hé.

Thao tac: Quan 1y thong tin dau mdi lién hé -> Danh sach thong tin dau méi lién hé.
C6 2 cach thém moi thong tin ddu mdi lién hé:

- Nhan niit Thém méi dé nhép tryc tiép trén website
- Thém tu excel:
HRM

@ cuscHbtrg Danh sach thng tin dau méi lién hé
o ... 2
1 ;raamsuauex

@ cuschiotrg

& Quatrinh Hiénthi 10 v dong Tim kiém:

& Thongtincdsdgidodyc v st IE M3 daumdi liénhé Tén d3u méi lién hé Loai d3u méi lién he 55 dién thoai Email Thao téc
1 MAL dal d3umsi Loai dauméi2 0123456788 legend1@gmail com = n
2 MALL BAumSiméi 1 Loai d3uméi 0123456789 gen@gmail.om = n

Hién thi 1dén 2 ctia 2 dong

« L lai Tiéptheo»

Thong tin quan 1y gobm ma dau moi lién he, tén dau moi lién hé, loai dau moi, so dién
thoai va email.

5.3.4.4. Quan ly thong tin kiém dinh chét lwong

Muc dich: Thém mdi, sira, xoa, xem danh sach thong tin kiém dinh chét luong.
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Thao tac: Quan 1y thong tin kiém dinh chét lugng-> Danh sach thong tin kiém dinh
chat lugng.

C6 2 cach thém moi théng tin kiém dinh chét luong:

- Nhan niit Thém méi dé nhép tryc tiép trén website
- Thém tu excel:

@ A Danh sach thénggin kiém dinh chat lugng
onlne
==
5 ' Té chilc kiém dinh Xép loai kiém dinhh 56 quyét dinh
80 < Tt v Titca v
B Quétrinh ¢

B Théngtincostgioduc v

Hiénthi 10 v dong Tim kiém:

ST £ Tdchickiém dinh Xép logi kiém dinh 56 quyét dinh Ngay quyét dinh Ngdy théi han Thaotic

1 Kiém dinh 2 Xephang2 19 13/12/2083 10/12203 Dn

Hién thi 1 dén 1 cta 1 dong Lii lai Tiéptheo»

Thong tin quan 1y gdm t6 chirc kiém dinh, xép loai kiém dinh, sé quyét dinh, ngay
quyét dinh va ngay thoi han.

5.3.4.5. Quan ly danh hiéu thi dua, khen thuwéng ctia Truwdng

Muc dich: Thém mdi, stra, x0d, xem danh sach danh hiéu thi dua, khen thuong cta
Truong.

Thao tac: Quan ly danh hi€u thi dua, khen thudng cua Truong -> Danh sach danh hi¢u
thi dua, khen thudng cua Truong.

C6 2 céach thém mai thong tin danh hi¢u thi dua, khen thudng cia Truong:

- Nhan nat Thém méi dé nhép truc tiép trén website
- Thém tu excel:
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HRM

CUSC Htrg B AN ! 9 \
@ A Quan ly danh hiéu thi dua, khen thudng cla Trudng
4 Online 2
& Thémmdi (8 Thém by Excel 1 ERLTEE
B Hosc
N 4
& Quinly
Hignthi 10 v dong Tim kigm:
ST £ Namthidua Danh hiéu thi dua, khen thugng Hinh thifc khen thugng 58 quyétdinh Ngay ky quyét dinh Cép quyétdinh Thao téc
1 a1 Chién sithi dua toan quéc Khen thuéing chuyén dé 18 1112021 QH1 n
2 am Chién sithi dua toan quéc Khen thidng chuyén dé 1 21201 i3 n
3 05 Lao dongtién ién Khen thudng chuyén dé “ 2/11/203 ow n
4 5 Lao dng tiéntién Khen thiding chuyén dé 1 21202 w n
Hién thi 1 dén 4 cla4 dong «Llilai Tiéptheo»

Thong tin quan 1y gdm nim thi dua, danh hiéu thi dua khen thuéng, hinh thirc khen
thuong, sé quyét dinh, ngay kyquyét dinh, cap quyét dinh.

5.3.5. Thong ké HEMIS
5.3.5.1. Théng ké HEMIS dir liéu ddi ngii

Muc dich: Thong ké HEMIS dir lidu vé doi ngii theo khoa/phong, loai bao céo, xuat
thdng ké ra file Excel.

Thao tac: Thong ké HEMIS -> Théng ké HEMIS dir liéu déi ngii. Chon khoa/phong,
chon loai bao céo sau d6 nhan nat tim.

Nhan nat Xuat Excel dé xuit thong tin di thong ké ra file Excel.

HRM O CUSCHi trg

CUSCH3 trg 2o 1A MpA e g
@ o Thong ké HEMIS dil liéu vé dai ngi
& online 2 d
Khoa/phong 1 Loai bdo cdo 2 3
= I BM Ban Gidm Hiéu xv I I Bjingl xv I QTim & Xuitbxcel
& Quin ;
ST Micinbg Hotén Ngay sinh Bimén Khoa/Phong Ngay bat dau
8 Quitinh 1 MCB_1000 Vi Thi Mai Lan 01/01/1985 BM Ban Gidm Hidu Ban Giam Hiéu 01/08/2012
& Thong g 2 MCB_1002 Phan Nguyén Khénh 27/03/1983 BM Ban Gidm Hidu Ban Gidm Hiéu 01/12/2004
B 4 MCB_1166 Nguyén Hong Du 10/09/1965 BM Ban Gidm Hiéu Ban Gidm Hig 01/02/2012
1 009888 Vo Thi MaiLan 25/06/1980 BM Ban Gidm Higu Ban Gidm Hiéu 01/03/2020
& Thingké-Béocdo v

5.3.5.2. Thong ké HEMIS dir liéu co s& gido duc
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Muc dich: Théng ké HEMIS dit liéu vé co s& gido duc theo loai bao cao, Xuét théng ké
ra file Excel.

Thao tac: Théng ké HEMIS -> Théng ké HEMIS dit liéu co so gido duc. Chon loai
b4o céo sau d6 nhan nat tim.

Nhap gia tri can tim vao 6 tim kiém dé loc thong tin danh sach bén dudi theo gid tri
tim kiém.

Nhan nat Xuat Excel dé xuit thong tin di thong ké ra file Excel.

HRM @ cuscrity

@ Qechit Théng ké HEMIS difliéu veé cd s6 gio duc

Logibio cio 1 2
B Hosdcinbi I cosBgidoduc x I QTin & Ndtbxel
& Quanly 3
e L
B Quitrinh
o Tén théng tin £ Gidtrithéngtin
& Th
Cdquan quan Iy tryc tiép (Bdn vi chl quén)
& Danhmuc
Email
& Théngké-Bdo cdo
Fax

Hoat dong khang ldi nhudn
Hinh thilc thanh 13p
Logihinh cd'sd dhotao

Logihinh truéng

Madanvi HPU2
& Quintri Ngay ky quyét dinh thanh 13p
£ Nndtkjhé thing Ngay thang nam ky quyet dinh chuyén ddi loai hinh 21/12/2023
Hiénthi 1 dén 10 ctia 28 dong «Lliilai 2 3 Tiéptheos

5.4.Module danh cho cdn b cac don vi
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WEBSITE QUAN LY HO SO CONG CHUC, VIEN CHUC

Module danh cho can bd cac don vi

Truy cap

Chimng thire
thanh cong

Can b cac don vi Chung the
T that bai

Xem hd so ca nhan;
— Ly lich
— Cac qua trinh lién quan

Bang
trong dot
cip nhit

hé so

Cic qué trinh Eén

—Timeline

g —Cac ching chi, bing cap

Dt ligu wua vao hé
thaong va chéxét
duryét

5.4.1. Pang nhap vao hé thdng: ¢ giao dién ding nhap chon tab Ping nhip
can bo

Hé théng quan ly hé sd cdng chc,

vién chuc 0

Béng nhap Quan tri BPéng nhap cén bd

Giao dién dang nhap can bd

Tai khoan J §

Mat khau &

Ghi nhd Bang nhap
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Sau khi dang nhap s€ hién thj giao dién hd so 1y lich ctia can bo do, gém 3 cum thong

tin:

5.4.2. Théng tin can bd: bao gém céc thong tin chung vé nhan khau, hanh

chinh

HRM WEB ® . B

HO sd can bo
Théngtincanbd | Dongthdigian  Cécquétrinh lign quan dén cinbd Théng tin Iy lich dang chd xét duyat
.ii Théng tin Iy lich
V& Thi Mai Lan
i Ho t&n khai sinh: Ho tén khdc:
B3 mén:

CMND: 365916489 Ngay eap: 01/07/2009

M3 58 cin b vitmlan_01
Noi c3p: sT Quéctich: Vigt Nam

Ngdy sinh 25/06/1994 £
Dantoc Kinh Tén gido: Khang

Giditinh o
Thinh phin ban than: Cénbs Gia dinh chinh sich:

Chinh sifa thong tin
S Théng tin cdng téc Théng tin lién lac
In théng tin Iy lich cin b -

Ngay bat dau: 01/07/2019 Bién thoai nha:

V& can bé Nam bt dau gidng day: 2018 izn thoai di déng:

@ Chicvy Chic danh: Dién thoai cd quan:
Chuy@n nganh chinh: Email:

B Logilao déng

Bién ché i

Thdng tin dja chi Théng tin khac
4 Loaicinbd
Cén b nhan vign N sinh: Sée Tring Xa Truiing Long A Huyén Chau Thanh A Hau Tinh trang s khde:
Giang
Chigu eaot 160
s Nguyén quén: Sée Tring
& S higu cong chilc Cannling:
- = nnéng:
Pl Sngtri -
3 Thudng tri: ™

5.4.3. Dong thoi gian: Tém tit cac thong tin thay doi theo thoi gian ciia

can bo do
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[

HRM WEB . |

H®& sd can bo

Thongtincinbd | Dongthdigian | Cicqud trinh lign quan dén cinbo Théng dang chi xét duygt

ﬁ 2019
Vo Thi Mai Lan bl o

- €éng tc sau khi vio cd quan @ojorf2019

85 mén:

M 55 cén b vimlan_01 Noi cong tac:

Negdy sinh 25/06/1994 CosvE e fhea
Céng thc gidng day: x

Giditinh o

Chinh sifa thang tin
In théng tin I lich cin bé - @ Luong @oijerpor7

= Ngach: 012.003-Chuyen vién cao ding
cén bd
Béc 1
@ Chitcwy
Hésé: 210
. M8 nang ludng [3n sau:
@ Logilao ding e
Bién ché
Tham nién vugt khung:
® Chénh I&ch bao luu:
Logi cén b

Cénbs nhan vién
& 56 higu cong chiic duly

-

W
7

N

5.4.4. Qua trinh lién quan: Thong tin vé cic bang cip, chirg chi, cong tac,
khen thwoéng, ky luat,... ctia can bo dé

HRM WEB

an

Hb sd can bo

Théngtincinbs  Déngthdigian |  Cécquétrinh lign quan &én cin b6 Théng tin I lich dang chxét duyét

i i 1-Trinh dé chuyén mén Trinh &6 chuy&n mdn O Thém méi
V6 Thi Mai Lan

- 2-Trinh 86 ngoai nglf " 5

B5 mén: Hocvi/Trinh 43 1= Nganh Nam t5t nghiép
M5 cinbd —— 3-4rnh 33 trthoe Cao déng Céng nghé théng tin Zx
Ngay sinh 25/08/1084 4-Chiing chi khdc Hién thi 1dén 1 ciia 1 dong «Lii lai Tiép theo » =
Ciditinh o 5-Khen thugng

Trinh &6 chuyén mon dang chd xem xét | song chisxem <t |

&-Danh hiéu phong ting

Chinh sifa thing tin
7Ky lut iTr s | s 5 5 s
Inthang s Hocvi/Trinh 45 1 Nganh Thao téc Trang thai Ghi chii

8-Qué trinh uang Can ding Cang nght thang tin [ o nhi ) = x
V& cdn bd 5-Qué trinh phy cip Hiénthi 1dn 1 ciia 1 déng i Tiéptheor
@ chicvy 10-Qus trink d3c tac
© 154 s g A-Qus trinh B8 duBing Hoc ham Ohemms LB
Bien ché
B-Qu trinh cBng tc
Hocham 1= Chuyénnginh Nam
4 Loaicanba C-Nudc ngoai da dén
Cén b3 nhan vién Khéng cé ditligu
D-Dénh gid, x&p loal -
Hinthi 0.88n 0 cdaD déng cliilai | Tiéptheos
& 56 higu cong chifc E-Danh higu thi dua
b -

- Néu dang trong dot cho phép cap nhat ho so thi can b c6 thé cap nhat hd so ca
nhan cia minh, sau d6 quan Iy nhan sy s€ xem xét duyét hodc khong duyét cac
thay d6i do.
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- C0 2 cym thong tin dugc phép cap nhat:
a. Ho so ly lich

HRM WEB

< Siia hd s0 can bd

4 7] v
Hb sd canbd
Hinh d3i dign Bgman"
"""""""""""""""""" 2 BanBovd -
Macinbi"
vimlan_o1
Hous tén* Ho tén khai sinh,
VG Thi Msi Lan Nhip ho tén k
Ngly sinh * Giditinh *
""""""""""""""""""""""" o 25/08/1994 Nam & ND
S5CMND * MNegdy cip
sassratas Gl & |oyor/z008
Mo cip. Quéc tich
st Vigtam .
Mghy bit d3u lm vide™ Logicdnbd ™
& oyorjaue Cén b nhdn vign -
Logila0 déng * Knfinginh tham gia 450 tao
Bignché - Chon kh&i nganh dso tao -
5 P ©CUSC Trungthm Chngonghd ik eng 31 o an T Versian2.40

Sau khi cap nhat théng tin, can bd co thé xem lai thong tin dang cho xét duyét

HRM WEB

H& sd can bo
Théng tin cén b Dng thi gian Céc qué trinh lign quan dén can bd
g Théng tin Iy lich
V3 Thi Mai Lan
s Ho t&n khai sinh: Ho tén khdc:
85 mbn:
CMND: 365916489 Ngay cip: 01/07/2009
Ma s5 cén b vimlan_01
Noi edp: sT Quéc tich: Vigt Nam
Ngay sinh 25/06/1994 £
Dan tde: Kinh Tén giso: Khang
Giditinh o
Thanh phin ban than: Cénbd Gia dinh chinh séch:
Théng tin cdng tic Théng tin lién lac
Ngay bat dau: 01/07/2019 Bign thoai nha:
VE can bd Mam bt d5u gidng day: 2018 Dién thoai di déng:
@ Chicvy Chifc danh: Bién thoai cd quan:
Chuyen nganh chinh: Email:
@ Logilao dong
Bien ché m
Théng tin dia chi Théng tin khic
& Loaicénbd
Cénbdnhanvién Nai sinh: Sée Tring X5 Truding Long A Huygn Chau Thanh A Hau Tinh trang stfc khoe:
Giang
Chigu eao: 160
v 2 Nguyén quén: SéeTring
B 55 higu cong chilc ey
- d nning:
- Thuingtri: ™ T
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HRM WEB Lo

H6 s can bd

@ € Théng tin chdxét duyét

Hidnthi w0 D déng Tim kigm:
V6 Thi Mai Lan
Bo man: ST I: Théngtin Ni dung hign tai Ngi dung d&xut Duyst Ghi chii
M55 cénba wimlan_01 1 No sinh X&/Phung Hau Giang Huyén Chau Tharh AXS Trusng Long A
Nedysinh 25/06/1954 2 Thénh phan bén than Cénbd Cénbs
3 Chig: 160 160 5 duyé
o o iigu cao 93 duyét |
4 Nhém méu B B
e 5 Ngby két nap Bang 01/07/2019 23/07/2019 D3 duyst
In théng tin 1§ lich cin b -
<o Y e
Ve can bd
@ Chicvu

& Loailao ding
Bién ché

& Loaicinbd
Cénbs nhanvién

& S5 hidu cng chic

5 dia chithuiing trii

Néu can bd quan 1y nhan sy dong v duyét cac thong tin ndy thi cac thong tin nay s&
dugc cap nhat thanh thong tin chinh thic. Néu khong dugc duyét sé thong bao trang
thai 1a “Khong duyét” kém theo ghi cha (néu can bd quan 1y nhan su ¢6 nhap ghi chu).

b. Cac qua trinh lién quan

Néu dang trong dot cho phép cap nhat thi giao dién mdi thong tin ctia qua trinh
lién quan c6 2 phan:

1. Thong tin chinh thirc: cac thong tin da dugc can bd quan 1y nhan su cap
nhat hodc phé duyét tir dé xuat tir ban than can bo do.

2. Théng tin dang ché xem xét: bao gdm cac thong tin do ban than can bo d6
cap nhat va dang chd can bd quan Iy nhan su phé duyét. Néu sau do cac
thong tin nay duogc duyét thi s& tu dong dugc chuyén 1én phan thong tin
chinh thuec.

Hinh bén dudi minh hoa cho Trinh d§ chuyén moén, cdc qué trinh lién quan khéac giao
dién hién thi twong tir. Tuy nhién chi nhitg qué trinh nao dugc can bd quan 1y nhan su
cho phép cap nhat thi can bd d6 méi dugc thay doi.
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HRM WEB # Lon

H& sd can bo
Théng tin cdn bo Dongth¥igian  Ccquétrinh lign quan dén cén ba
—
—_— =
1-Trinh 86 chuyén mén Trinh do chuyen mon |;| & Thém mdi
spysing et 2-Trinh @8 ngoal ngll
V& Thi Mai Lan FIERRne e TR 15 Ngomh Niim t8t nghigp
B& mén: S 8 i,
e 3-Trinh @5 tin hoc Cao ding Cng nghé théng tin Zx
Mas8cdnbg vtmlan_01 PR o
= & 4-Chiing chi khdc Hién thi 1 dén 1 clia 1 dang «Li lai . Tiéptheos
Ngéy sinh 25/06/1994 . =
i ! $-Khen thudng —= "
[
@ &-Dank higu phong ting Trinh 0 chuyén mon dang chd xem xét
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